ADMINISTRATIVE PROCEDURES MANUAL
TABLE OF CONTENTS

A.

B.

C.

1.

TABLE OF CONTENTS

GENERAL PROVISIONS

Administrative Procedure Manual MaiNtENANCE ........veeeiiiieeeie et eeaeees 01-31-03

ELECTED OFFICIALS

3-1
3-2
3-3
3-4
3-5
3-6
3-7
3-8

3-9

3-10
3-11
3-12
3-13
3-14
3-15
3-16
3-17
3-18

3-19
3-20
3-21
3-22
3-23
3-24

3-25
3-26
3-27
3-28

Assessor
Board of Supervisors

County Administrator

Organization Planning and Control..............ccccccciieeeeeeeeeee, 05-30-03
Requests for Budget Changes .............uuveiiiiiiiiiiiiiiiiiiiiieenenanes 05-30-03
HOliday FESHVILIES ....uuiiiiiiiiiiiiiii s 05-30-03
Tobacco Free Environment in the County Workplace...........cccvvvvivvvviinininnnnnn. 01-01-13
Requests for Legal OpinionS/Memoranda................veveveeiiiiiiieininininin. 05-30-03
Interdepartmental CoNStruction REVIEW ...............uuuuviiiiiiiriiiiiiiiiiiiininnnanneannnn 05-30-03
County Manager Responsibility; Follow-up Agenda Items...........ccccccvvvvvvenenen. 05-30-03
Notification to Board of Supervisors of Public Meetings

To be Held in Their DIStCE.......oevviiieiiee e 05-30-03
Employee Separations (renumbered from 3-9 t0 23-33).........cvvvviviviiinnnnnnnnnnns 03-06-13
Pima County Employee COUNCI ..........uuuumiiiiiiiccs s 12-02-09
Accounts Receivable / Deleted go t0 22-75 ........cccvvvveiviiniiinininiiiiiennnnnnnnnnne. 12-07-11
Cellular/Portable Phone Procedure Republished Now 27-1..............ccoeeennn. .07-15-11
Email — Official Pima County ANNOUNCEMENLS..........coeeeeeieiiieieeeeeeee e 02-12-15
Pima County Website Content Governance & Operating Procedure .............. 06-07-13
Printing Procedures/Utilization of Graphic Services Department..................... 06-01-08
Implementation of the Pima County Public Art Program ............cccccccvuvninnnnnnnnn. 05-18-09

Release and Audit of Unofficial Election Results [ARS 88 16-551, 16-622]....06-15-03
Failure to Receive Initial Clearance on Criminal

Background CheCKS ..........uuieiiiii e 06-15-03
County EMPIOYEES - GiftS ...uviiiiieeeii it 09-24-13
Deleted Procedure/M. Campagne, Div. Mgr. — Finance Mgmt. & Audit........... 11-01-05
ComMPENSAtOrY TIME. ..o 06-15-03
Pima County Professional Internship Programs..........cccccceevcininininnnnnns 11-09-11
INTEINAL AUIL ... e e e e 09-23-11
Pima County Computer Equipment & Software Acquisition

REVIEW ProCEAUIE ...t Deleted
Domestic Partnership AffidavitS.......ccooooioioiiiiiii 05-14-03
County Employees - Conflict of Interest ..., 09-24-13
Food and Beverage PUIChASES .......cccooiiiiiiiiiii e 01-05-15

Implementation of the Project Management Manual and Exit Gate Process ... 01-31-12



Administrative Procedures Manual - - - Table of Contents

Page 2/9

10.

11.

12.

13.

14.

15.

16.

17.

3-29 Recycled Paper Purchasing PoOlCY.........c..uueiiiiiiiiiiieee e

3-30 IT Hardware & Software Purchases Republished (Now 27-2).........................

3-31 Pima County Social Media ProCedure..........ccccceeiiiiiiiiiiiiieee e

3-32 Licensing TIME FraMES .......t it it e e e et eenens

3-33 Telecommuting

Clerk of the Board

4-1 Board of Supervisors Agenda/ Addendum Procedure .........ccccceeeviiciiiiieneeeeennns
4-2 Joint Board, Committee and Commission AppPoINtMENtS. ...........cccveevnivreeeninnnnn.
4-3 Receipt of Subpoenas and ComplaintS............eeeviieeiiiiiiiiiie e
4-4 Public Record Requests and Cost Recovery for Release of Public Data............
4-5 Records Management PrOGIam .........ccooiiirieiiiiiiie e
Management Systems Analysis

County Attorney

Recorder

Sheriff

8-1 LOSS Of MONIES @Nd PrOPEITY .....eveiiiiiiiieeiiee et
8-2 Deleted g0 10 30726 .....ccoivieieeiiiiiee ettt

Presiding Judge of the Superior Court

Clerk of the Superior Court

Constables

Justice Courts

Juvenile Court

Courts Administration

Superintendent of Schools

Treasurer

16-1 Distribution of Transient LOdging EXCISE TaX .......ccovuvieiiiiiiieeiiiiiiee e
16-2 Fee for Checks Returned For Insufficient FUNdS (NSF)........ccocoviiiiiieeininen.

16-3 Procedure for Use of Credit or Debit Card as Payment ............cccceeeviiveeeennnnen.

Reserved

03-01-10
07-15-11
04-06-12
01-23-13
03-05-14

03-23-15
07-01-03
07-01-03
02-20-15
12-15-14

10-01-85
05-21-12

11-07-07
07-01-02
03-10-10



Administrative Procedures Manual - - - Table of Contents Page 3/9

D.

18. Reserved
19. Reserved
ADMINISTRATION

20. Elections

21. Equal Employment Opportunity

22. Finance and Budget
22-1  BUSINESS TIAVEL ...eeiiiiiiiiiiii et e e 05-06-14
22-2 Reimbursement of Membership Fees for Employees’ Professional Activities....07-16-12
22-3  Petty Cash and Change FUNAS...........oovvviiiiiiiiiiiiieieieeeeeeeeeeeeeeeeeveveveveveveeenenennnes 07-16-12
22-4  Grants ManagemeNT .......ouuuuuiiiie et e et e e e e et e e e e e aaean 09-28-11
22-5 Pima County Cash ReCeiptS........ccccceiiiei 08-26-14
22-6  Supplies Inventory ACCOUNTING ........covvviiiiiiiiiiiiiccceeeeeeeeeeeee e 03-26-13
22-7 Pima County Departmental Bank ACCOUNt............ccccevvvvviviiiiiiiceeceeeeeeeeeeeeeeee 07-17-12
22-8 Capital ASSEt ACCOUNLING .....ccvviiiiiiiiiiiiieieieieieee et eeeeeeeeeeeeeeeesaeesesessesseesessrrrernrnnnes 01-16-15
22-9  Duplicate WAITANT ......ccoviiiiiiiiiiiieieieceeeeeeee et eeeeeaaeesaeeeeeseaessseeeseseeererenerennnrnnes 09-28-11
22-10 Authorized Signatures/Deleted 04/05/2012.......ccccccoeviiiiiiii e, .Deleted
22-11 Contingency Funds Expenditure...........cccccceeeeveiieeeeee e (go to 22-15)........ Deleted
22-12 Reimbursement of Advisory Board Meeting EXpenses..........ccccceeeeveeeeeeeeeen. 03-28-13
22-13 Capital Improvement Program (deleted 9-14-12)...........ccccceeeeeiiiiiie e, Deleted
22-14 Automatic Charge Quts via Payroll.............cccccc 07-27-12
22-15 Administration of the Contingency Fund................ccccci 09-28-11
22-16 Time Worked RECOI...........uuiiiiiiiee e a e 10-16-13
22-17 Personnel ACHON FOIMIS.......uuiiiiiiiaei it a e e 07-27-12
22-18 DEIBLEA .....eeie ittt e e b e e e rreeee s 07-15-03
22-19 Departmental Agreement and ACT Transfer Input Forms Deleted 03-29-12... .Deleted
22-20 Deleted Procedure/ Local Mileage...........ceveveeeiiiiiiiiiiieeiiee e 12-07-11
22-21 Warrant DIStHDULION ......ccoiuuiiie et 07-17-12
22-22 Printed Media to be distributed with Payroll Warrants.............cccccccvveveeeeeiinnnnee, Deleted
22-23 PrEPAYMENLS .ottt e ittt e ettt e e e e e e e et s e e e e et e eetbtr s e e e eaeeeebbbnaeeaeaeenees 01-13-12
22-24 Payroll OVerPaYMENTS........iiiiiiieieiiieieieeeeeeeeeeeeeeeeeeeseeesesasaessasssssreseserrrrrererrrarrrnn 08-11-06
22-25 Payroll Information and Deduction Changes..........ccccccccvvviviiiiiiiiiiieieeeieeeeeeee 04-05-12
22-26 Manual Payroll WarTantS..........cuo v e e v e et e e e 11-27-12
22-27 Submission of Invoices to the Department of Finance and Risk Management03-25-13
22-28 Center Set Up and Maintenance inthe FMS and FPS.................cccco e, .Deleted
22-29 Assigning Employee Identification Numbers...............cccc, 08-07-09
22-30 Mail - Delivery, Pickup and Processing ........cccccceeeiiiiiiii 01-13-12
22-31 MOOEI INVOICES ....vveeeiiieeeii ittt e e e et e e e e e e e e e e naeeees 03-26-13



Administrative Procedures Manual - - - Table of Contents Page 4/9
|

23.

22-32
22-33
22-34
22-35
22-36
22-37
22-38
22-39
22-40
22-41
22-42
22-43

22-44
22-45
22-46
22-47
22-48
22-49
22-50
22-51
22-52
22-53
22-54
22-56
22-58
22-59
22-70
22-71
22-72
22-73
22-74
22-75
22-76
22-77
22-79
22-80
22-81
22-82

Personal Use of County VENICIES ..........coociiiiiiiiii e 11-01-06
Wage ASSIGNIMENTS ...ueiiiiie ittt e e e e e e e e e e s st arreeaaeeeaanes 07-27-12
DUNS Number - Usage and Management by Pima County............ccccceeeeeennee 09-23-11
PaymentS PrOCESSING .. ..uiiiiee ittt e e s e e e e e s e et aereeaeeas 09-23-11
t0 DB @NNOUNCET ......eeiiiiieiee et e e e aaaee s
FMS Data DOWNIOAA........coo i .Deleted
F TS A 1=V [0 |1 T 03-19-12
Family and Medical Leave............... (NOW # 23-37) . uuvevrivininrerniniiniiiinninnnnnns .Replaced
Department and Area Creation and Maintenance in Synergen ................oo...... .Deleted
Approval Titles and ROULING LiSt..........covvviiiiiiiiiiiiiiiiiiieieieeeeeeevevevevevevevevesseenenene .Deleted
T0 DB ANNOUNCEM ...t e e e e et be e e e e e e e e aaas
Center Maintenance in Synergen, the Financial Management System and
Financial Planning System Deleted
T0 DB ANNOUNCEM. ... .ottt et e e e e e bbb eeeaeeeaaa
Timekeeping for Work Orders and Service REQUESLS ...........vvvvvvvvviiviiieininnninnnn. Deleted
Blanket CONLraCt ACCESS ......ooueuiiiiiiieee ettt e e e e e .Deleted
Receiving, Returns and Corrections in SYNErgen .........ccccvvvvveveremnnimnneninmninnnn. Deleted
Equipment Charges to Work Orders and Service Request..........ccccceuvnnnnnnnnns .Deleted
Cost Adjustments iN SYNEIgeN .......ccooeeiieiii e .Deleted
Non-Capitalized Property Management (Stewardship).............cccoviiviiiiiiinn, 01-13-12
Employee Creation and Definition in SYNergen ........cccocoooevviiiiiiiiiiiiiieeeineeeeenn, .Deleted
Report Creation, Submission, and Verification for rePORTAL ..........cvvvvvvvinnnns .Deleted
Approving DOCUMENES IN SYNEIJEN ......uvuiiiieiiriiiiirieirreierirenrrerrnrrr———————— .Deleted
Catalog Change ReqUESL ... .Deleted
Setting up a Stock Code in a StOrero0M..........ccceevevvviiiiiiiie e .Deleted
Ship to Codes and Storero0m COUES ........coccvvvveiiiiie e .Deleted
Delegation of AULNOTILY ........cceiiiiiiie e e 03-26-13
Pima County Credit References and Applications ..........ccccccoevccvivieieeeeeieiens 10-11-11
IMProvemMENt DISTHCES ......ccoi it e s e e e .09-23-11
Cost Recovery for Credit and Debit Card Processing.........cccccceveeeiiiicvvvennnnnn. 09-23-11
Employee versus Independent CONtractor.............uuuvevveeiuveieierereiereieiererennnnn. 12-02-14
08 [T Lo 0= £ 12-07-11
ACCOUNES RECEIVADIE ... 01-05-15
Capturing Costs of Software Projects ..........cccceeeeeeeeieeeiee 01-16-15
Verification of an Employee’s Eligibility to Work......... (Now # 23-39) ......... .Replaced
Interest Expense and Revenue Allocation for Grants............ccccevvvvevveviiieniinnnn, 10-11-11
Military Family Leave........................ (NOW # 23-38) ...ovvvvvvevnvrnnnnnnnininnnnnns Replaced
Personnel Services — Operating Budget Administrator.............cccvvvvvviiiniiinnn. 12-02-14
Non-Personnel Operational Budget Adjustment............ccccvvvvvivviiiiiiiiiinininnnn. 07-29-14

Human Resources

23-1
23-2
23-3
23-4

Educational Reimbursement Program for Employees.............cccocevvvivinnis 12-02-09
Discrimination Claims Filed with Outside AQENCIES ...........uvvvvvvviiiiiiriiiiiniiinnnnn, 11-15-03
New Employee Orientation (NEO) .........uuuiuiuiiiiiiiiiiiiiiiieiiieiiiiinnnnnennnnnennn. 05-02-12

Leave of Absence — INSUrance ProCEAUIES ........vvvvuvviiieiiieeeeeeee e 08-25-10



Administrative Procedures Manual - - - Table of Contents Page 5/9
|

23-5

23-6

23-7

23-8

23-9

23-10
23-11
23-12
23-13
23-14
23-15
23-16
23-17
23-18
23-19
23-20
23-21
23-22
23-23

23-24
23-25

23-26
23-27

23-28
23-29
23-30
23-31
23-32
23-33
23-34

Service AWArd PrOgIam .........ciiie e i iciiieiiee e et e e e e s sare e e e e e e s s e nennnees 02-24-99
COBRA — Consolidated Omnibus Budget Reconciliation Act of 1985............. 08-25-10
Bus Pass Subsidy Program ...........ccccceoiiiiiiiiieiiee et e e 05-29-13
Long Term Disability (LTD) Program .........ccccuvevieeeeeiiiiiiiiiereee e ceiivnneeeeae e 07-31-13
Employee ASSIStance Program............cooccuiiiieiiee e iciiieieee e e e cinree e e e e eaanes 07-03-13
Deferred Compensation Program........ ... .. e e s 07-10-13
New Classification Request/Authorization................uueevieieiiiiiiiians 05-14-13
Employment Verifications and Reference Checks ..........cccocvvviiiiiiiiiiininininnnnns 12-11-09
Documentation of Disciplinary and Other Personnel Actions..............ccccvvvnne. 05-29-13
New Hire, Promotion, Step Adjustment and Termination PAFS ..................... .01-26-11
Reinstatement of Sick Leave HOUIS ...........uuiiiiiiiiiiee e 12-02-09
Access to Official Personnel and Insurance Files .........cccccoviiiiiiiiieiininnne, 11-15-03
LOYAILY QAN ... ——— 06-21-06
QLI TSTS TN o (0] = U2 I 07-01-09
[entifiCatioN CardS ........cooiiiiiiiiie e e e 12-21-09
Procedures for Hiring Non-Immigrants into Specialty Occupations................. 11-15-03
Sealed Document in the Official Personnel File............cccooiiiiiiiiiiicen, 06-13-07
Health and Life Insurance Enrollment ProCess .........ccccuveeeiieeiiiiiiiiieiece e 10-03-12
Coding PAFS for Employees on Leaves of Absence Without Pay

or Placed on AdmINIStrative LEaVEe ..........cooviiiiiiiiiie e 06-27-12
Representation on INVestigationS ........cccocoviiiiiiiiiii e, 09-08-11
Handling Request for Transcripts or Other Documents Produced by

OULSIAE ENLILIES ..ooiiieeeie ettt 11-01-05
Recruitment/Selection Procedures and Interview Panels...........ccccccevivieeeennee 01-18-12
Request for Salary Studies for Individual Employees, Classifications,

or Groups of ClasSifiCatioNs ..........ccoeeiiiiiiiiiiirice e 07-31-13
ADA Medical Records DiSPOSItION .........uuuuuerivireiiiiieiiieieierereirrrrrnrnrnnnrrn. 10-02-13
Reasonable Accommodation of Applicants and Employees with Disabilities...02-26-14
Employee WellN@SS PrOgram ....... ... iiiiieisissssses s ss s s s e e e n e 06-06-07
MiINIMUM HIFNG AGE e s e r e e a e e e e e e a e e e e e e aeaaeas 09-19-07
Meet and CONfEr PrOCESS.......cocuiiiiiiiiee e 03-18-08
[ p] 0] (0] VTSR] oL T = Lo g 1 07-31-13
Submission of Electronic Employment Applications ............ccccoovviviiiiiiiiieeeee, 12-17-08

23-35 Assessment of Medical Need to Maintain Small Electrical Appliances-6/10/09- Rescinded

23-36
23-37
23-38
23-39
23-40
23-41
23-42
23-43
23-44

Refer to AP 23-29

Employee Group FUNAIAISEIS.........uuuiiiiiiiiiiiiiiiiiiiiiiiiiiiiniiiireneersnnnenennnennnnnnnnnnes 04-07-09
Family and Medical Leave (FML) ...........uuuiriiiiiiiiiiiiiiiiiieiiieiiineineennnnnns 11-12-14
Leave ADMINISIratioN ..........oioiiiiiiiiiie e e e e 02-25-15
Verification of an Employee’s Eligibility to WOrk ..........cccccoviviiiiiiiiiiiiinnnns 08-13-14
FLSA and WOrK TimMe ..cooo ittt 10-13-10
HONAAY PAY ... ..eeiiiiiiiie ettt ettt e e e e e enes 10-02-13
Unclassified Employment Terms and Conditions ............ccooviiiieiiiiiiine e, 07-31-13
Procedures for Medical Documents and Files after an Employee Terminates..12-18-09
Board of Supervisors Resolution Election Not to Assume the Administrative.................
Functions Regarding Individual Group Health and Accident Coverage for Member .......

of the Various Retirement Plans Offered by the State of Arizona..................... 08-25-10



Administrative Procedures Manual - - - Table of Contents Page 6/9
|

24.

25.

26.

27.

28.

29.

30.

23-45 Investigation of Unpaid Wages.......ccceivieii i e e e e 02-06-15

23-46 Catastrophic Leave Bank Program.............cocoiiniii i e e 02-25-15
23-47 Designated Department Roles in County’s Applicant Tracking System 05-28-14
IMAGIN

Indigent Legal
Legal Defender

Information Technology

27-1 Cellular/Portable Device ProCeAUIE ..........ccoeiiiiiiiiiiiieieeeee i 02-03-12
27-2 IT Hardware & Software Purchases 07-1511
27-3 Internet and Computer Network Security ..........cccceeeeeeiii 03-01-98
27-4 Information Technology Program 05-28-14
27-5 Delegation of Authority (Procedure Number changed to 22-59)................ccoo. .Deleted
27-6 Synergen Configuration Change Request ...........cccceeeiiii, Deleted
27-7 Request Telecommunications Services Using Synergen.........cccccceeeeeeeeeeeeeeeen. Deleted
27-8 Information Technology Project Management and System Engineering............ 08-27-12
27-9 Wireless Communications Equipment and Services Acquisition Review............ .Deleted
27-10 County Administrator IT Environment Access Control.............cccooeeevvenenn, 10-01-09
27-11 Email-Official Pima County ANNOUNCEMENTS ........ccceoviviiiiiiiiieeeeeee 05-25-11

Public Defender
Purchasing (See Procurement Manual)

Risk Management

30-1 Hazardous Communication Program ..........cccccceeeviiiiiiiiiiieeeeeeeeeeeeeeeeeeee e 08-01-03
30-2 Employee Safety Shoes Program (Deleted go to 30-29) ............ceeeeeeeeeeeneen. .Deleted
30-3 Respiratory Protection Program...........cccccceeviiiiiiiiiieeeeeeeeeeeeeeeeeeeee e 07-17-02
30-4 Permit Required Confined SPace ........ccccccviiviiiiieeeeeeeeeeeeeee e 08-30-03
30-5 Lockout/Tagout Procedure for Pima County Personnel ............cccccccevvvvnnnnnn. 09-21-95
B0-6  VBICANT oottt at et ettt et —ebtnt b bbb b rnrnrnrrrae
30-7 Hearing Conservation Program ...........ccccveeieiieeeiiiciiiiieeee e e sssirnree e e e e 10-30-03
30-8 Personal Protective EQUIPMENT .........c.viiiiieiieee e 09-11-12
30-9 Commercial Drivers License Drug TeStNG ........coovcvvireeiieeee i e 08-19-14
30-10 Emergency SpPill RESPONSE.......uuiiiiieii ittt a e e e 08-15-03
30-11 Vehicle Operation and Accident REPOrting ..........ccccvvveereeeeeiiiiciiiiee e 12-01-12
30-12 Purchase of Prescription Safety Glasses (Deleted go to 30-29...........ccccevveeee. Deleted
30-13 Pima County Health Care Workers - Drug Free Workplace .............cccccevevenn. 07-08-02
30-14 Acquired Immune Deficiency Syndrome (AIDS) ........ccccccvvviiiiiiiiiiiieieeeeeeeeeeee 09-15-03
30-15 Tuberculosis Exposure Control Plan ............coevvvvvviiiiieieeeieeeiieeeeeevevevsveesvsnennnnne 07-24-02
30-16 Bloodborne Pathogen Exposure Control Plan...........ccccccvvveveviiiiiviieieieeeeieeeeee, 07-23-02

30-17 Incentives Award Program (DiSCONtNUEd ..........cevvvivvieiiiiiiiieiiieieeeeesennnenenennnnnnnns Deleted



Administrative Procedures Manual - - - Table of Contents Page 7/9
|

30-18 Automated External Defibrillator Program (AED) .......ccovveeeviiiiiiiiieeeiee e, 07-15-02
30-19 Special Medical EValuatioNS...........ccooiiiiiiiiiiiiicee s 08-04-09
30-21 Requesting a Certificate of INSUrANCE ..........ccceeeiiiiiiiiiiiieeee e 06-16-08
30-22 Access to the Pima County Risk Management online Learning Source ......... 06-10-10
30-24 Workers’ COmMPENSALION .........uviiiiieeiiiiiiiiiee e e e e e e s e e e e e e e e s re e e e e e e s ennnnees .08-04-09
30-25 Workers’ Compensation-Return t0 WOrK .........oovvvvvieieieieieieieieieieveiiieisseesnennnnnns 08-04-09
30-26 Facility Emergency Action Plan ..........cccccciiiiceeeeeeeeeeeeeeeeeeee 05-21-12
30-27 Facility Evacuation ProCeAUIES .........ueuviiiiiiiiieieieeeieeeeesesesssasssssessnsnsnsnnennnnnnnnnn 05-21-12
30-28 Vandalism and Theft of Pima County Property........cccceueveveeveereivvereveennnennnnnnnnn 08-27-12
30-29 Safety Shoe and Safety Eyewear Voucher Program ...............eeeeevevevevevenennnnnns 09-11-12
30-31 Driver Qualification and Authorization.............ccccooeeiiiiiiiiiiieee e, 12-01-12
30-32 Global Positioning System (GPS).........ccccc i 12-01-12
31. Reserved

32. Reserved
33. Reserved
34. Reserved
35. Reserved
E. HEALTH/COMMUNITY SERVICES
36. Community Services
37. Health/Animal Control
38. Kino Community Hospital
39. Medical Assistance
40. Medical Examiner
41. Pima Health System
42. Pima Long Term Care Services
43. Public Fiduciary
44, Reserved
45. Reserved

46. Reserved

47. Reserved

48. Reserved



Administrative Procedures Manual - - - Table of Contents Page 8/9
|

F.

49.

50.

51.

52.

53.

54.

55.

56.

57.

58.

59.

PUBLIC WORKS

Automotive Services

49-1 Use of Motor POOI VENICIES .........oviiiiiiiiice e 08-09-10
49-2  Financial Procedures - Re: VENICIE USE.......c..coeviiiiiiiiiiiiiiieeee e 04-18-83
49-3  FUBIKBYS ..ottt 09-01-09
49-4  Vehicle ANt-1IAIING ...ooeveeeeiee s 04-01-11
49-5 Vehicle Purchase .10-10-06
49-6 County Vehicle Marking ProCedure ..........ccocueiieiiiiiiei e 04-01-11
49-7 Parking and Photo Enforcement Traffic Violation .............ccccoocivviiiiiiiieeninnnnn. 10-01-08
49-8 Use of Global Positioning System (GPS) ........ccouiiiiiiiiiiieeiece e 10-01-08
49-9  Window Tinting on County EQUIPMENT ........cuvviiiiiiiiieiieee e 09-01-11
49-10 Flat Rate Mileage Charge (FRMC) ........ooviiiiiiiiiiiiieee e 07-01-12
49-12 Take Home Vehicle Tracking and RepPOItiNg.........ccceeeeviiirieiiiiiieee e 03-17-15

Environmental Quality
50-1 Guaranteed Ride HOME Program ........cc.eeoiiiiiieeriiiiiee it 10-25-02

Facilities Management

51-1 Lease Of REAI PrOPEITY .......ccouiiiiiiiiiiiiiee ettt 12-15-95
B51-2  PArKING ..ttt 07-01-14
51-3  VOICE MAl...cciiiiiiiiiiie et Deleted
51-4 Pima County Furniture and Facility Related Acquisitions.............ccccccoviiiieennne 10-01-05
51-5 Commercial Use of County FaCIlIti€S.........cueviiiiiiiiiiiiiiiee e 01-01-11

Parks and Recreation
Planning and Development

Transportation and Flood Control District

54-1 Neighborhood Traffic Management Program............ccccccciiiiniiiiiiiiiiceccceeeeeee, 03-21-97
54-2  Acquisition Of Real PrOPertY.......c..eviiiiiiiiiiiiieee e 04-30-03
oY Y £ To= o | PO PPPPPUPRRRPR
54-4  Licenses for Use of County Rights-of-Way for Wireless

Communication Facilities (deleted on 01/19/2012) .........ooveiiiiiiieiiiiiieeenieeeene Deleted
54-5 Pima County’s Taking Action against Graffiti (TAAG) Program 04-1007

54-6 Enforcement Procedures for Temporary Signs in Pima County Rights of Way 0503-12
Wastewater Management

Reserved

Reserved

Reserved

Reserved



Administrative Procedures Manual - - - Table of Contents Page 9/9

G. CROSS REFERENCE

Revised: March 24, 2015



