


 

 

 

 

 

 

 

 

Pima County has received an unemployment insurance benefits notice for the above captioned 
employee, formerly with the DEPARTMENT NAME Department.  

Payroll records indicate the employee either RESIGNED or WAS INVOLUNTARILY 
TERMINATED for REASON (code ## – see attached payroll cover sheet). For a resignation, 
please provide a copy of the employee’s letter of resignation or the department’s written 
confirmation of an oral resignation and all related documents.  For an involuntary termination, 
please provide a copy of the employee’s termination letter, Notice of Termination or Notice of 
Dismissal and all related documents. 

Terminations, both voluntary and involuntary, must be protested with the State of Arizona in 
order to potentially reduce reimbursement charges owed to the State. As a reimbursable 
employer, Pima County is responsible dollar for dollar for all benefits awarded. 

This request is time-sensitive as the response to the third party administrator handling the claim 
is due on DAY, DATE. 

Please call Florina Lopez at 724-3653 when copies of the requested documentation are available 
for pick up. 

 

 

To:  NAME 
          TITLE 
          DEPARTMENT 

Date:  

From:   Lauren Eib 
Risk Manager 
Finance and Risk Management 
 

Subject:  Request for Resignation/Termination Documentation – FIRST & LAST NAME (EIN: ######) 


