
To Load A New ArcMAP Editing Session 
1. Start ArcMap 

a. Select “A new empty map” 
b. Click the “OK” button 

         
2. Click on the add data button (plus sign over a yellow box, second toolbar from top) 

                           
Inside the Database Connections folder: 

a. Select “lightyear.sde”  
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b. Select (or double click) “gisprod.GISDATA.drainageway”              

 
c. Select (or double click) “gisprod.GISDATA.Drainageway_Topology”              

 
d. Click “Yes” when this dialogue box appears 

 
e. Zoom to approximately 1:12,000 in an area where there is data. 

 
3. In the “Table of Contents” window (docked to left side of the main viewer pane) 

a. Click the “Source” tab (located at the bottom of the pane) 
b. Select “sde.DEFAULT (lightyear)” 
c. While hovering over “sde.DEFAULT (lightyear)” right click 

i. Select “Change Version” 
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ii. Select your named editor 

4. Add data from the “Vector.sde” spatial database connection (needs two clicks on the  
to reveal in window, allow time to retrieve and load options in selection window) 

                        
a. pararegion (=assessor’s parcel base)  
b. pcgpracq    (=Pima Co. acqusitions by fee simple) 
c. pcgprrel      (=Pima Co. relinquishments by fee simple)   
d. pcgprsub    (=Pima Co. dedications and easements by subdivision plats) 
e. stnetall        (=The street network) 
f. trs          (=Township, Range & Section grid-optional for as-needed basis) 
The colors that load are random selections by the software.  For optimum clarity the 
colors for each may be changed to your preference.  These changes are not saved 
beyond the current editing session.  To affect a color change find the layer list along 
the right side of the screen. 

i. Double click the color swatch directly below the layer the color of which 
you intend to change.  The following box appears: 
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ii. Choose colors that aid you in distinguishing on-screen one layer from 
another. 

5. Start editing 
a. Select the “Editor” button  

         
b. Select “Start Editing”  You’ll get the following box:         

 

                
 
c. Select “CENTRAL\YOUR NAME.your name_Editor – lightyear” 
 
d. In the “Editor” toolbar “Task” should be set to “Create New Feature” 

(yellow highlight below) 
e. “Target” should be set to “gisprod.GISDATA.pa_gvdw” 

(pink highlight below) 
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6. Reconcile in favor the TARGET editor just prior to start of editing.  This helps to reduce             
occurrences of reconciliation conflicts.  Do so as follows: 

a. Click the Reconcile button on the “Versioning” toolbar 

        
b. Click “OK” with options in the “Reconcile” box selected as shown below: 

                           
c. Click the “Post To sde.DEFAULT” button: 

                            
 

7. You can now start editing 
 
Editing functions such as: 

Creating New Polygons (or Features), Attributing Features, Importing Features, Editing 
Features, etc. will be detailed in other SOPs 

 
Ending An Editing Session 
8. To complete the editing session before closing 

a. Click the Reconcile button 
i. Target Version is sde,DEFAULT 
ii. Define conflicts by object 
iii. Conflicts to be resolved in favor of the Edit Version 
iv. Click the “OK” button 

b. click the “Post To sde.DEFAULT” button 
9. Stop editing by clicking the pulldown next to the “Editor” button 

a) Select “Save Edits” 
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b) Stop editing by clicking the same pulldown next to the “Editor” button 
c) Select  “Stop Editing” 

 
10.   Remove all sde.default layers  

                          
11. Change the default version 

a. In the “Table of Contents” pane right click on “CENTRAL\YOUR NAME.your 
name_Editor (lightyear)” 

b. Select “Change Version” 
c. Select “DEFAULT” 
d. Click “OK” button 

12. Close ArcMap and do not save changes. 
 
 
NOTE:  To check your work you will see your edits on the “gisprod.GISDATA.pa_gvdw” layer 
on MapGuide the following day.  Please follow up by taking this last step. 
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