Adding or Changing Notification Information in ESS

1. Click Update My Security Profile
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2. Enter User ID and passwords as prompted.
3. When screen below appears, select option you wish to change.
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« Update /activate your email address selected to receive security notifications from ADP
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- Update/activate your mobile phone selected to receive text messages (at your request)

- Change your password
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4. Update information as needed. Click Save.

Contact Information

Contact Information Activate Email/Mobile

Update your contact information to receive communications from your organization and/or ADP.
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If you forget your login information, ADP can send you a text message with your temporary password and/or user ID. ADP does not charge
for this service, but standard text and data charges might apply from your maobile phone carrier.
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