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April 22, 2015 
 

IFB # 173236 / Ceiling Tiles: 
Addendum 1 

 
 

The following revisions shall be incorporated into IFB #173236: 
 

1. Replace Page 3 OF 15, INSTRUCTIONS TO BIDDERS, of the solicitation in its entirety, with the 
following page 3 of 15. 

 
The replacement adds the inclusion of the Pima County Standard Terms and Conditions (3/18/15), 
pages 10 – 15 with the document submittals. 

 
     

 

 
All other terms and conditions remain the same. 
 
 
Denise D Waldo  
Commodity Contracts Officer 
Pima County Procurement 
Telephone: 520/724-8458 
Fax: 520/791-6505 
Denise.waldo@pima.gov 
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INSTRUCTIONS TO BIDDERS (continued) 
 

Deviation requests shall be submitted prior to the initial solicitation due date. Requests shall be submitted as soon as is 
possible and not less than 8 days prior to the solicitation due date else they may not be answered or addressed 
 
Acceptance or rejection of any deviation request shall be at the sole discretion of the County and will be made in writing 
by the County via specific addendum of the solicitation and Offer Agreement as applicable. Respondents shall complete 
article 13.Acknowledgement of Solicitation Addenda of the Offer Agreement prior to submission.  
 
Bidders are advised that conditional offers or notations on the documents submitted that do not conform to or that request 
exceptions to the published solicitation and addenda may be considered non-responsive and not evaluated. 
 
All equipment shall be models of current production, latest design and technology, new and unused unless otherwise 
specified. 
 
Manufacturer and Contractor documentation, including and not limited to the following shall be provided by the successful 
respondent not later than 14 days after request by the County and at no additional cost; warranty; caution-informational  
warnings; recommended maintenance schedule and process; recommended spare parts list; operating, technical and 
maintenance manuals including drawings, if appropriate; product brochures; and material safety data sheets (MSDS). 
 
4. SUBMISSION OF BIDS 
Submissions are binding offers and will result in a binding contract upon acceptance by Pima County by issue of a 
properly executed contract document referencing said offer.  
 
The submittal shall include all information requested by the solicitation, and utilize without modification the forms provided 
by the solicitation. Respondents are to complete, execute and submit one original of the following bid documents:  
 

 SIGNED OFFER AGREEMENT with completed Contractor Minimum Qualifications, Early Payment 
Discount, Addenda acknowledgement (if applicable), tax, and Bid/Offer Certification with contact 
information 

 PIMA COUNTY STANDARD TERMS AND CONDITIONS (03/18/15) 

 Completed Unit prices Attachment A: Unit Prices and documents or media defining other items within the 
scope of the agreement with Unit Prices and Discount Percents/Prices offered, via:  

o Hardcopy spreadsheet AND  
o Electronic media (Flash/Thumb Drive or Disc) saved as an EXCEL document 

 SBE Certificate issued by the City of Tucson (if applicable) 

 Green program information 
 
Bids must be received and time stamped at the specified location at or before the Bid Due Date/Time as defined by the 
Invitation for Bid. The “time-stamp” provided by the County shall be the official time used to determine the timeliness of 
the submittal. Bids and modifications received after the Bid Due Date/Time will not be accepted, or will be returned 
unopened. Timely submittals will be opened and recorded promptly after the Bid Due Date/Time.  
 
Bids must be signed by an authorized agent of the respondent and submitted in a sealed envelope marked or labeled with 
the respondent firm name, solicitation number, title, solicitation due date and time, to the location and not later than the 
Bid Due Date/Time specified by the Invitation for Bid. 
 
Bids and modifications received after the Due In & Opens date and time will not be accepted. Facsimiles of bids will not 
be accepted.  
 
Failure to comply with the solicitation requirements, including submittals that modify the solicitation requirements, may be 
cause for the respondent’s bid to be rejected as non-responsive and not evaluated. 
 
5. COMPLIANCE WITH AGREEMENT 
County will execute an agreement with the successful respondent by issue of a Master Agreement (MA) or Purchase 
Order or contract. The respondent agrees to establish, monitor, and manage an effective administration process that 
assures compliance with all requirements of the agreement. In particular, the respondent agrees that they shall not 
provide goods or services in excess of the executed agreement items, item quantity, item amount, or agreement amount 
without prior written authorization by amendment or change order properly executed by the County. Any items provided in 
excess of the quantity stated in the agreement shall be at the Respondent’s own risk. Respondents shall decline verbal 
requests to deliver items in excess of the agreement and shall report all such requests in writing to the Pima County 


