MEMORANDUM

Date: May 18, 2020

To: The Honorable Chairman and Members From: C.H. Huckelberry EZ
Pima County Board of Supervisors County Administrator

Re: Return to Work Plans

Enclosed is the Return Work Plans received as of today.
CHH/mp
Attachments

c: Jan Lesher, Chief Deputy County Administrator
Carmine DeBonis, Deputy County Administrator for Public Works
Francisco Garcia, MD, MPH, Deputy County Administrator & Chief Medical Officer,
Health and Community Services



MEMORANDUM

Date: May 15, 2020

To: C.H. Huckelberry » From: Monica Perez¥

County Administrator Chief Administrative Assistant
/

Re: Return to work Plan

The County Administration Office will observe the following:

1. Use of Virtual Meetings when possible — All employees in our office have
TEAMS available on their computers.

2. Routinely disinfect work surfaces.
3. Limits on breakroom/kitchen area capacity.
4, Use of Cloth Masks — employees at public counters and interacting with

the public will wear masks. All staff have been provided a cloth mask.

5. Encourage good hygiene — Hand soap and sanitizer provided throughout
the office and in restrooms.

6. Safety measures have been posted throughout the office.

7. Prohibition of Visitors in the workplace — Visit to employee’s work space
by non-employees is prohibited. '

| request your consideration and support.

' Not Approved
C/W E//87 20

C.H. Huckelberry Date
‘County Administrator







MEMORANDUM

Date: May 15, 2020

To: C.H. Huckelberry From: John Moff
County Administrator Economic [Pevelopment Office

Re: Economic Development Department Return to Work Plan

As identified in the Business Continuity Plan for the Economic Development Department, as
long as we have access to email and servers with our departmental electronic data, our
department has been, and is, capable of operating remotely. While some things might be
more convenient to be in-house, we have been fully functional during this period of
telecommuting.

Two of our employees continue to meet the criteria of having a vulnerable member of their
household be at risk and one meets the age related criteria. The age related individual has
no health issues that would prevent them from being present in the office.

Our plan is to have the two with vulnerable family members continue to telecommute until
there is a clear reduction of risk for them to take an illness home from the office. The age
related person will work from their office in the County Administration Building so there is
an Economic Development Office presence to deal with day to day issues.

Approved:

C 5/ 5/20

Date



















*Do not use other employees’ phones, desks, offices, or other work tools and equipment;

*Practice social distancing by maintaining a distance of approximately six feet whenever

possible; refrain from handshakes and hugs; and avoid large meetings and mass gatherings.

Attendance:

Employees who are ill or who have symptoms consistent with COVID-19 must stay
home. Consult your Lead or Division Chief to utilize the appropriate leave
(compensatory, sick or vacation, EMFLA, etc.) policy.

Employees who are authorized by the Division Chief to work remotely may continue
to do so.

Daily time/work logs and summaries must continue to be maintained by all
employees working remotely and a daily supervisor “check-in" is required.

Attorney Supervisor weekly logs of court activity must be maintained.

Scheduling:

Flex schedules are encouraged, but continue to need Supervisor/Lead approval.
Work hours will range from 6:00 a.m. to 7:00 p.m., Monday through Saturday, in order
to successfully limit the number of persons in the office and to adhere to social
distancing.

Employee start and stop times should be staggered in order to avoid lines and
crowding at temperature checks and elevators.

Alternative work schedules are encouraged for workplace employees (eg: 4/10’s)

Restricted Building Access:

Until further notice, no victims, law enforcement defense attorneys or members of
the public will be permitted access to the interior of the Pima County Attorney’s
Office.

Visits to the office or an employee’s work space by non-employees is strictly

prohibited. This includes family members, friends, children and other persons.



All employees and visitors entering the Office must have an approved body
temperature reading per County guidelines.

All employees and visitors are required to wear a mask, bandana or other type of
face covering over their noses and mouths when entering/leaving the building, when
in the halls and common areas, and when they are not working in isolation in a
personal space or office.

A maximum of two people are allowed in one elevator at one time.

When practicable and possible, please use the stairs, maintaining social distancing.

Health & Safety:

Itis the responsibility of each employee to wipe down and disinfect all shared

equipment after each use (bathroom faucets, doorknobs, light switches, copiers, fax,
microwaves, etc.) See a Lead or Emergency Floor Coordinators for cleaning supplies.
All employees are expected to continue cleaning and disinfecting personal office and

work stations daily.

Strict physical-distancing measures:

Maintain a six-foot physical distance from other individuals at all times, including
offices and meeting rooms.

Upon entering the building for temperature checks, employees must adhere to
spacers on the floor throughout the lobby and entrance to maintain the required six-
foot distance from others.

Signs will be posted oﬁ conference room doors, indicating how many employees may
be physically present in each room.

No more than 1-4 employees at a time may gather in breakrooms, depending on the
room'’s ability to maintain an appropriate 6’ physical distance.

Employees should minimize the number of people in a restroom at the same time.
While entering, exiting and using sinks in a restroom, social distancing measures
must be used.

Parties, potlucks and shared food are prohibited until further notice.






e Only essential business travel will be permitted. _
e Employees needing to travel outside Pima County on office business should submit a
written request first to their Supervisor for approval and then to their Division Chief

for authorization.

Temporary PCAO Annual Leave (Vacation) Policy:

e Annual leave requests must be submitted a minimum of two weeks in in advance for
approval by a Supervisor, and subsequently be authorized by the Division Chief.

e Requests for annual leave for travel within or outside the state will be carefully
scrutinized balancing the request to travel with considerations for what's best for the
protection of the health and safety of all PCAO employees.

e Employees are strongly urgedto not take annual leave to travel within or outside the
State, but use of leave time is permissible for a “stay-at-home” vacation period.

e Annual leave will be granted only if the essential functions of the office will not be

disrupted by an employee’s leave.

Training:
e All CLE, seminars, conferences and multi-agency meetings may be attended only by

webinar, videoconferencing or telephone, and not in person.

Miscellaneous

e Dress code will remain Business Casual and must be professional and appropriate

for the workplace.




































PIMA COUNTY BEHAVIORAL HEALTH

TELECOMMUTE SCHEDULE
TC
Employee Status Reason Telecommute In Office
Senior Staff Assistanc Yes Self & Family Health M-F; 7:30am-4:30pm
Contracts Program Manager Mo M-F; 8am-5pm
Administrative Assistant Specialist No : M-F; 8am-5pm
BH Director No M-F; 8am-5pm
Administrative Support Services Manager Yes Family Health M-F; 7am-4pm
Correctinal Health Program Coordinator Yes Child Care M-F; 8am-5pm
Correctional Health Manager No M-F; 8:am-5pm
INVEST Manager No M-F; Bam-5pm
INVEST Re-Entry Manager No M-F; 8am-5pm
RTC Program Coordinator No M-F; 8am-4pm
RTC Program Coordinator No M-F; Bam-4pm
RTC Administrative Support Specialist No M-F; 8am-4pm
RTC Program Manager No M-F; 8am-4pm
RTC Manager No M-F; 8am-4pm
RTC Program Manaer No . Mi-F; 8am-4pm
Medical Claims Examiner No M-F; 6am-2:30pm
UMC Program Coordinator No M-F; 8am-5pm
UMC Program Coordinator Yes Medica/Age/Family M-F; 7Zam-4pm _
UMC Program Coordinator Yes Self & Family Health M-F; 8am-5pm
UMC Program Coordinator No M-F; 8am-5pm
UMC Manager - No . M-F; 8am-5pm
Public Health EOC No M-F: 8am-5pm
Public Health EOC No M-F; 8am-5pm
Health £EOC No M-F; 8am-5pm

Health EOC No M-F; 8am-5pm
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MEMORANDUM

Date: May 13, 2020

To: Deputy County Administrators, From: C.H. Huckelberry
Assistant County Administrators County AdministW
Appointing Officials
Presiding Judge Superior Court

Re: Return to Work and Work Plans

This memo clarifies the direction of the Board of Supervisors for returning employees-back to the
workplace safely.

Each Appointing Authority should submit their Return to Work Plan to County Administration by
close of business Friday, May 15 2020. This Plan must ensure there is no interruption in
providing public services and that each Department is adequately operating during regular work

hours, Monday through Friday, 8:00 a.m. to 5:00 p.m. The Plan will identify how the Department
will safely return its workforce to County facilities.

1. Return to Work

Available options for returning employees to work include:

o Phasing-in the gradual return to work of employees — this option must provide a time-line

of percentage of employees return up to the anticipated date of full return of the
workforce. :

» Staggering work schedules
* Telecommuting

¢ Reduced work hours

e Use of E-FMLA

e Approved vacation leave

* Notification to employees that visitors are not permitted in employee work spaces



Deputy County Administrators, Assistant County Administrators, Appointing Officials

Presiding Judge Superior Court

Re: Return to Work and Work Plans
May 13, 2020

Page 2

2. Safety in the Workplace

Departments are required to follow safety standards that wilt help to prevent the spread of COVID-

19.

The Plan should include safety measures that the Department will implement in the

workplace. Options may include:

How the Department will observe social distancing

Use of virtual meetings

Routinely disinfecting work surfaces and routinely documenting these activities
Limits on breakroom capacity

Use of cloth masks

Encouraging good hygiene

Posting of safety measures

3. Telecommuting

Upon the lifting of the Governor’s Stay-at-Home Order, the Appointing Authority may continue to
permit telecommuting. The following employees will remain eligible for telecommuting at the
Appointing Authority's discretion:

Employee has a compromising medical condition as identified by the CDC

Employee has a family household member who has a compromising medical condition as
identified by the CDC.

Employee has a child (under 18) affected by a school or daycare closure; or,
Employee is over 85 years of age.

a. Medical Attestations

A Medical Provider Attestation form is required for;

An Employee who has a compromising medical condition as identified by the CDC.

An Employee who has a family household member who has a compromising medical
condition as identified by the CDC.



Deputy County Administrators, Assistant County Administrators, Appointing Officials
Presiding Judge Superior Court

Re: Return to Work and Work Plans

May 13, 2020

Page 3

Employees may be permitted to telecommute while waiting for the Medical Attestation form;
however, the employee must obtain a signed attestation form within 15 calendar days of

b. Telecommute Attestation

A Telecommute Attestation form is required for:

* An Employee who has a family household member who has a compromising medical
condition as identified by the CDC.

* An Employee who has a child (under 18) affected by a school or daycare closure.

The employee must attest that they are able to both provide oversight to others in their care and
fully complete their regular work duties while working from home. Compliance is as simple as

the employee confirming they are able to perform their regular duties while providing oversight to
others in their care.

Appointing Authorities, managers and supervisors must continue to verify that there is a sufficient
quantity of work for an employee to perform remotely, whether the work can be performed at the
same quality as if in the workplace, and that work performance can be verified.

4. Prohibition of Visitors in the Workplace

Visits to an employee’s work space by non-employees is prohibited. This includes family
members, friends, children, and any other persons that do not have a work-related or legitimate

business reasons to be in the workplace. Visitors are permitted in public areas of County facilities
only.

5. Masks

Employees at public counters and interacting with the public must wear masks, Wearing of
masks for other employees is optional. Masks will be provided by the County upon request.

More  information can be found on the employee  resource page  at

https://intranettest.pima.qov/covid—19—emp|oyee-resources/, as well as forms that are required if
you fall-into one of these categories.

CHH/mp

ol The Honorable Chairman, Members Pima County Board of Supervisors
Cathy Bohland, Director, Human Resources



PIMA COUNTY

HUMAN RESOURCES

COVID-19 WORKPLACE EXPOSURE PROTOCOL
APRIL 30, 2020

This is a temporary protocol which is subject to the evolving crisis dealing with the COVID-19 pandemic.
The intent is to inform County employees of the exposure protocol in the wake of the pandemic. This
protocol is temporary in nature and does not constitute permanent changes to policies or other County

directives.

In order to ensure a healthy and safe workplace for all County employees, and that proper
notifications and contact tracing is completed, the following guidance is in place:

1.

An employee who, in the performance of their official duties, has significant
exposure to a person known to be positive or believed to be symptomatic for
COVID-19 shall immediately complete and sign Form 405-2B “COVID-19
EXPOSURE REPORT,” have their supervisor sign the Form, and submit the Form
to Occupational Medical (OccMed) Manager Barbara Sanders via either Kiteworks

secure messaging (kiteworks.pima.gov) to Barbara.Sanders@pima.gov or secure
FAX at (520) 791-6515.

After exposure, the employee should self-monitor for presentation of COVID-19
symptoms and fever (https://www.cdc.gov/coronavirus/2019-ncov/symptoms-

testing/symptoms.html). Symptoms may appear 2-14 days after exposure to the
virus.

An employee who develops COVID-19 symptoms should notify their supervisor
and OccMed Manager Barbara Sanders. OccMed will refer the employee to the
appropriate Occupational Heaith Clinic for a Teladoc assessment and possible
testing. Due to testing kit shortages, the Clinic may need to refer the employee to
another site for testing. An_employee who is having a medical emergency
should immediately call 9-1-1.

While awaiting test results, the employee is expected to stay at home and not report
to work.

If the employee’s test comes back negative and the employee is not exhibiting
symptoms, the employee may return to work. If the employee’s test comes back
positive, the employee should follow up with an appropriate medical provider.

Any County employee who tests positive for COVID-19 that is unrelated to the performance
of their official duties, must notify Human Resources Nurse Liaison, Emily Kruspig at 724-
2728, as soon as possible so that the County may undertake necessary actions to further
ensure the health and wellness of our employees. Human Resources will make any required
notifications under Federal, State, and/or local guidelines.

e Phone e




Pima County — First Aid & Near Miss Report Form
pmg‘(j@(}“m-y | COVID-19 EXPOSURE REPORT

HUMAN RESCURCES

This form is to be completed immediately by the person who is
reporting a known or suspected workplace exposure
Date of
Name EIN Exposure

Report of a known or suspected exposure to COVID-19 in the workplace OR while in the
performance of official County duties.

Please check the item that best describes the type of exposure:

D Contact with an individual known to have tested positive for COVID-19
D Contact with an individual who has reported testing with no results to date

Contact with an individual who has self-reported suffering symptoms indicative
of COVID-19
Other:

Specific Area/Description of Incident:

Department
Supervisor's Supervisor's
Name Signhature

Employee Signature

Report Only: No medical attention requested, but event/exposure is to be recorded (use above form to document)
First Aid — No Medical Attention: Treatment from a First Aid station is performed (use above form to document)

File within Department and retain for 2 years

Form 405-2B Created on 4/29/20



Please use 80% Alcohol solution on large areas such as table tops and Cavi
) Cleaner on smaller surfaces

Cleaning log

Date AM shift completion signature

PM shift completion signature

05/01/20

05/02/20

05/03/20

05/04/20

05/05/20

05/06/20

05/07/20

05/08/20

05/09/20

05/10/20

05/11/20

05/12/20

05/13/20

05/14/20

05/15/20

05/16/20

05/17/20

05/18/20

05/19/20

05/20/20

05/21/20

05/22/20

05/23/20

05/24/20

05/25/20

05/26/20

05/27/20

05/28/20

05/29/20

05/30/20

05/31/20

Conference Room table tops, keyboard,
mouse, chairs and arm rests

Breakroom table top, refrigerator handle,
coffee pot handle, microwave touch pad,
water cooler handles, chairs and arm rests

All door handles and light switches

Countertops and tabletops

Desks and phones

Keyboards and mice

Copier




Telecommute Attestation

}\‘?’"V”\f Employee should deliver this completed form to their immediate supervisor.

PIMA COUN

HUMAN RESOURCES

[, , attest that | can and will provide oversight to others in my care and
fully complete my regular duties while working from home.

Employee Signature Date

Documentation of Parental Need to Provide Childcare Due to Pandemic-Related Closures

This information is required from any employee who wishes to telecommute because of a childcare need. The childcare
need must be due to the pandemic-related closure of a school or place of care for the child.

Name of Child(ren) : Name of School or Place of Care

Name of Child(ren) Name of School or Place of Care

The employee must initial:

Iam the only suitable individual who can provide childcare during the workday for my children.

I'have attached documentation that demonstrates the pandemic-related closure of my child’s school or place
of care.

For Supervisor Use Only: Notes:

Supervisor Name

v. 05/14/2020

Volonorass A Flooy Tuoeer ) Avgos s B0« Phone; 52072428028



&&% Medical Provider Attestation of At-Risk Health Conditiovn

pHVIA COUNT\{Y Employee Name:

HUMAN RESOURCES

Employee Contact #:

Employee Department: ' EIN:

Employee Requests: OTO telecommute* OTO be off work

Patient’s Name: Patient’s Relationship to Employee:

I attest that the patient has one of the conditions identified by the CDC as being “high risk” for severe
illness from COVID-19, and the employee is not permitted in the workplace during the COVID-19 Pandemic
crisis. :

— Chronic lung disease or moderate to severe asthma

— Serious heart condition

— Immunocompromised

o Many conditions including cancer treatment, smoking, bone marrow or organ transplant,

immune deficiencies, poorly controlled HIV or AIDS, prolonged use of corticosteroids and other
immune weakening medications

— Severe obesity (body mass index [BMI] of 40 or higher)

— Diabetes '

— Chronic kidney disease undergoing dialysis

— Liver disease

Healthcare provider signature Date

Submit fully completed form to:
_ HR Nurse Liaison Emily Kruspig
Healt_hcare provider printed name Secure FAX: (520) 770-4057

*An employee requesting to

Healthcare provider phone # telecommute due to a household family
member's medical condition must also
sign and give their supervisor the

Healthcare provider FAX # - Telecommute Attestation form.

v. 05/13/2020

Fioor Tacsor, Arisora 85700« Phone: Sa0- 72458020






~ Chuck Huckelberry, County Administrator
Memorandum Dated May 13, 2020 — Return to Work and Work Plans
May 15, 2020

Page 2

d. Reduced work hours

f.

None.

Use of eMLA

None.

Approved vacation leave

No vacation leave was approved. However, requests for vacation will be

recommended for those employees that continued to work for the duration of the
stay at home orders and were classified essential.

. Notification that visitors were prohibited in employee work areas

'Employees were notified of restriction and have abided by this direction.

2. Safety in the Workplace

a. Observing social distancing

All physical distancing as prescribed by the CDC and Pima County Health
Department will continue to be implemented and maintained well into the future.

The work areas within both divisions have adequated spacing so that physical
distancing can be maintained at all times.

. Use of virtual meeting

Staff utilizes, when possible, virtual meeting capabilities with outside vendors and
other County Departments. The Clerk’s Office has significant public contact due
to the nature of work and virtual meetings are not always possible. The Board of
Supervisors’ Meetings have been conducted through virtual means, but physical
attendance by staff is required and virtual attendance is not feasiable.

Routinely disinfecting work surfaces and documenting these activities
A daily cleaning log has been implemented for both divisions. Staff’s practices

include routinely disinfecting their work areas, upwards of 3 times a day. The
front counter is also disinfected as necessary.



Chuck Huckelberry, County Administrator
Memorandum Dated May 13, 2020 — Return to Work and Work Plans

May 15, 2020

Page 3
MIR is a contained facility and has little to no public contact. The'exception being
the daily retrieval and delivery of records. There were four drivers that rotated
weekly. This assignment was reduced to one individual and deliveries and
pickup were reduced to one day a week. Emergency deliveries are performed as
needed. This was implemented to limit staff exposure and reduce the risk of
infections.

d. Limits on breakroom capacity.

A two person capacity limit was placed on breakrooms to maintain physical
distancing.

e. Use of masks.
Staff has been provided both masks and gloves, which must be worn when
dealing with the public and during outside of the work area related contact with

~other departments.

f. Encouraging good hygiene.
Staff practices good hygiene by maintaining physical distancing, sanitizing their
areas and washing their hands regularly in line with CDC and Health Department
recommendations.

g. Posting of safety measures.
COVID-19 guidelines are posted and visible to staff and the public.

3. Telecommuting — N/A

4. Prohibition of visitors in workplace.

Visitors are strictly prohibited in work areas for both divisions of the Clerk of the Board'’s
Office.

5. Masks

Both divisions of the Clerk of the Board’s Office have been provided masks and are
“strongly encourage to wear them at all times.

lic
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PIMA COUNTY Memorandum

COMMUNITY 8 WORKFORCE
DEVELOPMENT

Staff is asked to strictly adhere to setting meetings or groups of more than ten persons per room, in
addition to, accommodating 6 foot distances between individuals. This social distancing policy also
includes, but is not limited to, classrooms, conference rooms, break rooms, lobby areas, resource rooms,
etc. Walk-in appointments will take place in an open area away from the employee workstations; no
visitors may enter an employee’s workstation, including friends and family until further notice. Please
limit elevator capacity to two persons at any one time.

Health and Safety:

Administration staff will be responsible and assigned to maintain safety signage at all comimon access
points; in addition to routinely disinfecting work surfaces, common area surfaces and equipment
including publicly accessible computers, phones and other office machines, meeting rooms, multi-
function machines and other areas/equipment shared by employees. All public computers shall be
spaced apart and usage limited to 45 minutes. Provide easy access to hand sanitizer, face masks and
tissue for employees and visitors.

Please note that this work plan is subject to change.







PIMA COUNTY CONSTABLES
240 N. STONE AVENUE, LOWER LEVEL
TUCSON, AZ 85701

(520) 724-5442

(6520) 724-5445 FAX

We will hold meetings using zoom or a conference call rather than asking all staff to meet in the
office. This is a policy we have already adopted in the last few months, and will likely continue
for some time.

Disinfectant will be provided to employees to keep counters, keyboards, printer buttons, light
switches and other surfaces clean. Public-facing surfaces and pens will be disinfected more
often.

We will encourage staff to eat lunch at their desks rather than in the breakroom.

[ have directed staff to wear a mask when working with the public, and to use plenty of hand
sanitizer. Since staff handles money, I have asked that they are especially careful and wash hands
thoroughly after accepting or counting bills.

Proposed phase-in for return to office:

1. Now to June 2™- Continue “one in, two telework” rotating schedule

2. June 3" meeting to evaluate work needs and COVID infections in community

3. June 8™- Potentially move to “two in, one telework” rotating schedule as workload
gradually increases

4. Late July- Evaluate work needs and COVID infections, work load expected to increase
after July 2279,

5. August- Guided by medical and policy targets, consider returning three staff to office full
time as work load is expected to increase.



























in advance of the August 4 primary urging them to stay safe by voting an early ballot.

The Elections Department will be mailing a postcard to each eligible voter household

prior to the general election urging voters to vote early in an effort to keep themselves
and the community safe.

The “work places” that will likely prove to be the most chaotic in the midst of the COVID
crisis will be the Election Day polling places, to include polling place workers and polling
place voters. The following are our plans for these three criteria:

Poiling places — On May 28, the Board of Supervisors will formally designate polling
places for the coming primary and general elections. Prior to the Boards review and
-action, Department staff will contact each proposed polling place by phone in an effort
to ascertain the locations desire to continue to be a polling place for the 2020 election
cycle. Barring a future restrictive Executive Order, it is anticipated that nearly 100% of
our historic polls will consent to being a polling place. In the event of a restrictive
Executive Order we will likely lose 10-15% of our historic polling places. In the event of
the loss of a polling place, an alternative location will be found and the impacted voters
notified.

Polling place workers — Per state law, only the polling place inspector and judges need
to be trained prior to Election Day. Historically we have trained all poll workers during an
onsite training session. In an effort maintain social distance, only the Inspector and the
lone poll worker who serves as the Marshal will attend an onsite class in advance of
Election Day. All other poll workers will be directed to review the training resources and
materials available for instruction online. Additionally, given the possibility of polt
workers declining to work at the last minute, due to health concerns, we are
recruiting/training extra poll workers in an effort to have a “cushion” of trained workers to
act as last minute replacements. Polls will be supplied with masks, gloves, sanitizers
and disinfectants for use by poll workers on Election Day.

Polling place voters — Hopefully, voters will heed the call to vote early and not appear in
large numbers at the polls. At the polls, no voter will be impeded from entering the polls
and casting a ballot because of the use of, or absence of, personal protective
equipment. Voters will not be required/requested by poll workers to remove any PPE for
purposes of identification. Voters will be asked to maintain social distancing but will not
be removed from the polls for failing to maintain social distance. Though pens will be
made available and periodically sanitized by poll workers, voters may use their own
pens to sign the roster and mark their ballot.





































Re: Department of Finance & Risk Management Return to Work Plan
May 14, 2020
Page 2 of 2

Every floor occupied by Finance & Risk Management staff has been instructed to create a
cleaning schedule to ensure that all common work areas are being disinfected at least once
a day. The schedule is to be posted and available on every floor for staff review.
Disinfectant spray, gloves, and paper towels have been made available on all floors.

All staff have been advised to maintain social distancing in the workplace.

Meetings should be conducted through Microsoft Teams or WebEx. Meetings calling for
more than ten people are required to be conducted virtually.

All staff have been advised to stagger lunch breaks to not overcrowd breakroom areas.

All staff have been encouraged to practice good hygiene, washing their hands, and using
hand sanitizer as necessary.

Hand sanitizer has been made available on all floors.

All staff have been advised that wearing masks in the workplace is optional unless they
regularly interact with the public. Masks will be provided to staff upon request.

The safety measures outlined in this memo have been provided to staff via email.

3. Telecommuting

Telecommuting will not be requested for staff by the Department of Finance & Risk
Management until such time that it becomes necessary to continue performing our
essential functions. Should this occur, we will provide a detailed plan as to how
Telecommuting will be managed and how productivity would be monitored.

4. Prohibition of Visitors in the Workplace

All staff have been advised that visits by non-employees are prohibited. This includes
family members, friends, children, and any other persons that do not have work-related or
legitimate business reasons to be in the workplace.

5. Masks

As mentioned above, staff have been advised that wearing a mask is optional. A Cloth
Mask Order form to make a mask available to every employee in Finance & Risk
Management has been submitted to the EOC and we expect to have them available for
distribution by Monday, May 18, 2020.

Should you have any questions or require any additional information on the safety measures we
have put in place for our staff please let me know.







Safety and Operational Measures Implemented

The safety of Fleet Services employees during the COVID-19 pandemic has been a priority. Several measures have
been implemented to increase the safety of our work environment and also reduce risk to all County employees.

The measures below will remain active until further notice:

Physical presence internal meetings greater than 10 staff cancelled

Fuel station inventories increased from 40% re-order level to 75% re-order level
Training and Conference rooms closed to County departments

Aggressive facility disinfection program launched, three times daily

County vehicles disinfected before and after repairs completed

B-Level Garage motor pool vehicles disinfected after each rental return
Automotive parts inventory increased for high use parts

Lawn and Garden small equipment public drop off program suspended

Service Writer lobby closed to County departments

Continuity of Operations Plan updated and sent to OEM

Technicians, Service Writer and Parts staff offered 4/10 work schedule

Training and Conference rooms reconfigured to allow for internal meetings < 10 staff
Break room reconfigured in support of social distancing

Additional hand sanitizer stations installed throughout the facility

Installed social distancing and CDC guideline signage throughout the facility
Service Writer staff greeting customers required to wear face masks

Future measures to be implemented:

Wellness checks (temperature check) required for all employees, visitors & vendors
Installation of plexiglass barrier between four low wall cubicles

March 13, 2020
March 16, 2020
March 17, 2020
March 18, 2020
March 18, 2020
March 18, 2020
March 19, 2020
March 19, 2020
March 23, 2020
April 2, 2020
April 20, 2020
May 8, 2020
May 8,2020
May 11, 2020
May 11, 2020
May 14, 2020

May 18, 2020
TBD

Management will continue to monitor the need for additional measures based on guidance received from County
Administration and the CDC. Staff have also been encouraged to reach out to their immediate Supervisors with
suggestions or if they have concerns with their work environment.

Summary

100% of Fleet Services staff at work beginning May 18, 2020

Safety and operational measures implemented during the pandemic remain active until further notice

Essential staff performance has been exemplary. There has been some “nervousness” to be at work

but most understand that their presence is needed to keep the County on the road. Small acknowledgments of
appreciation have been made such as bringing in food. However, the item that made the largest impact to
morale was offering the 4/10 work schedule. Feedback is the extra day provides time to take care of personal

business and be with family.
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C.H. Huckelberry
RE: GMI Return to Work Plan
May 15, 2020

Page 2

2. Safety in the Workplace

As previously mentioned GM! is divided between two buildings and each building has its own unique
characteristics and necds.

GMI space in the Legal Services Building houses 18 employees, mostly in small cubicles within one
room. There is not adequate space between cubicles to guarantee social distancing and the openings
directly face each other. Additionally, the aisles between the cubicles are not large enough to allow
safely distanced passing of staff. The continuation, whenever possible, of telecommuting will help to
alleviate the physical burdens of this space.

GMI space in Finance currently houses 25 employees. Cubicles in thls space allow for more than 6 feet
between desks and cubicle openings are scattered. Additionally, the aisles are wide enough to
accommodate safe passing.

Staff have been required to use virtual meetings whenever possible and to limit in person meetings to
less than 10 people in a space large enough to accommodate social distancing. This requirement will
be continued.

Staff has also been instructed throughout the pandemic to limit congregating In the common spaces
and break rooms. While this has somewhat impacted morale, staff continue to honor this requirement
and GMI will continue to require it for the foreseeable future. The break rooms at each site are slightly
different in size and capacity, but staff has done well with the limitations of the 6 foot boundary of
social distancing. Lunches are no longer consumed in groups, rather at workspaces or in other
locations, honoring social distancing requirements.

GMI has requested cloth masks for each of its employees. Those masks will be available on Monday,
May 18, 2020 and will be distributed accordingly. Each employee will be responsible for the care and
maintenance of those masks. Upon receipt of those masks, employees will be required to wear them
in common spaces. While it is preferred they wear them in their cubicles that will be an individual
decision.

We have posted signs in each building encouraging good hygiene and providing safety measures. On
each floor, we have assured that hand sanitizer and disinfecting materials are provided for use.

We will be implementing a sanitation schedule, staffed by volunteers and leadership, to assure the

-routine sanitation of all common spaces, including but not limited to copiers, door handles, counter

tops, etc. A calendar with assigned volunteers will be established and shared with each employee and
a cleaning log will be in each room. Leadership will assure that surfaces are cleaned and that the
cleaning is tracked via the log.

Conference room surfaces will be maintained by those who booked the space after every meeting. A
log will be placed in the conference rooms {one in each building) to assure that it is documented.
Again, department leadership will assure that the cleaning and documentation oceur.



C.H. Huckelberry

RE: GMI Return to Work Plan
May 15, 2020

Page 3

GMI has ordered refillable hand sanitizer bottles for each employee to keep at their desk and ample
hand sanitizer for refilling individual and community bottles. Sanitizing products for common areas
have been procured and a larger supply shall arrive within the week.

3. Prohibition of Visitors in the Workplace

Employees will be notified Friday, May 15, 2020 that visitors to an employee’s work space by non-
employees is prohibited. This includes family members, friends, children, and any other person that do
not have a work-related or legitimate business reason to be in the workplace. Any visitors will need to
be seen in public areas of the buildings only.

Approved Not Approved

County Administrator Date















Employees will be designated to disinfect frequently touched areas at a minimum of
every four hours. This includes door handles, light switches, and elevator buttons. The
cleanings will be logged.

All employees are responsible for sanitizing personal workspaces each day.

All employeeé are responsible for sanitizing shared workspaces after each use.


















Field Inspections

. Provide masks for field inspectors to use during all inspections.
. Provide hand sanitizer for field inspectors to use while they are in the field.
. Provide gloves for field inspectors to use while they are in the field.
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e Signs will be posted at entry and throughout the clinics on routine safety measures as
defined by the “Back to Business Steering Committee” criteria.

Communication

. All internal meetings requiring more than five people to attend should be conducted
by video or teleconference.

. Limit personal contact by communicating with co-workers via the phone, instant
messages or MS Teams.

. Documents should be transmitted and signed electronically whenever possible.
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All employees are responsible for sanitizing shared workspaces after each use.

Safety in the Workplace (Clinic Sites — Screening/Exam Areas)

All staff and patients must wear cloth masks at minimum in the screening and exam areas
at all times.

Effective hand washing before, during (if needed), and after each client encounter.

Staff performing exams or procedures must wear face shields along with a cloth face
mask, and other relevant disposable personal protective equipment (gloves, gowns, etc.)
between each patient.

All hard surfaces, instruments, and equipment must be sanitized being allowed to air dry
between each patient.

Alternate patients between exam rooms.

Patient bathrooms must have hard surfaces sanitized at minimum every two hours by
nursing staff and documented on a daily log.

As needed and at the end of each clinic, biohazard waste is collected by staff (wearing
appropriate PPE) and placed in disposal for pick-up.

Routine cleaning of laboratory surfaces and all patient rooms continue sanitizing process
per established clinic protocols.

15






Pdge 2
Human Resources Return to Work Plan
May 15, 2020

7:00 a.m. and 8:30 a.m.

e Social distancing will be practiced in the lobby area. Any over-flow will be directed to
schedule an appointment for a later time or wait outside the building until we call them to
come into the office.

e Meetings are held via Microsoft Team Meetings

e Sanitizer is available throughout the department. More supplies will be requested from
Facilities

e Common areas are wiped down twice daily and tracked. More supplies will be requested
from Facilities.

e Staff have been notified of new procedures via email and the attached posting is posted
throughout the department.

e Staff are limited to three persons in the kitchen

e Staff are not permitted to have family, friends, children or others in their workspace or in the
department.

o Staff interacting with the public must wear masks.
¢ Staff must submit to a daily temperature reading.

e Staff are not permitted to congregate in areas.

Please let me know if you need anything further.

Approved: k Not Approved:
Cilulebleee 5//5/2.2

C. H. Huckelberry Date










To: Chuck Huckelberry, County Administrator
Via: Jan Lesher, Chief Deputy County Administrator
Re: Information Technology Department Return to Work Plan
Date: May 15, 2020
Page 2 of 3

2. For the foreseeable future we are going to require all meetings be held via MS Teams,
and will use conference rooms as office space to create more opportunity for social
distancing on our floors that contain high levels of cubicles and/or offices that are set up
for multiple staff members within each office.

3. Cloth face masks have been ordered for all of our staff members and will be provided
when they are received for use in our office areas, as well as when they are required to
go to other areas within the County.

4. If ‘in person’ meetings are held and people are in close proximity to one another, face
masks will be worn.

5. Break rooms and common ‘eating areas’ will have capacity limits posted.

6. Staff will be notified that visitors are not permitted in employee work spaces.

Since the beginning, our plan has been to bring employees back into the workplace in a phased
approach to minimize the risk of infection, and to determine the best methods to properly
socially distance in our office environment. ITD leadership brought thirty five (35) staff members
back to work on April 30, 2020, who had been telecommuting solely because of the Governor’s
Stay-at-Home directive. This group came back with no major push back, and were thankful to
have been given the time to telecommute and socially distance from others. Based on the
manner in which we have returned staff to work, we believe that bringing staff back in smaller
groups will allow us to deal with all of the changes that have been made, and help orient them to
the ‘new normal’ we are currently living under.

We have seventeen (17) staff members, representing slightly over nine percent (9%) of our
staff, who have either submitted a medical attestation form or indicated they will do so
immediately, for a compromising medical condition they have, as identified by the CDC. We
plan to allow those staff members to telecommute as we believe that is the safest option for
them at this time. When the County proclaims the pandemic is over, and has determined it is
safe to “reduce physical distancing” based on the nine criteria set forth, ITD will bring back staff
members in this group the Monday following that decision.

We have sixteen (16) staff members, representing slightly over eight percent (8%) of our staff,
who have either submitted a medical attestation form or indicated they will do so immediately,
for a compromising medical condition of a family household member, as identified by the CDC.
We plan to allow those staff members to telecommute as that is the safest option for them at
this time. When the County proclaims the pandemic is over, and has determined it is safe to
“reduce physical distancing” based on the nine criteria set forth, ITD will bring back staff
members in this group the Monday following that decision.

We have eight (8) staff members, representing slightly over four percent (4%) of our staff, who
need to remain out because schools/daycares are closed and they have child care issues.
Seven (7) of these eight (8) staff members in this category have been approved for E-FMLA.
Currently four (4) of these staff members require only intermittent time off to deal with their child
care issues (from 1 day per week to 1 week on/1 week off). Of the other four (4) remaining, two
(2) of them have submitted a medical attestation form, or plan to do so immediately for health
conditions. Our plan is to bring these employees back the Monday following an announcement



To: Chuck Huckelberry, County Administrator
Via: Jan Lesher, Chief Deputy County Administrator
Re: Information Technology Department Return to Work Plan
Date: May 15, 2020
Page 3 of 3

by the Governor or Superintendent of Public Instruction allowing schools and daycares to open,
and some form of childcare options are provided for these staff members.

We plan to allow telecommuting for two (2) of our staff members, representing one percent (1%)
of our staff, that are sixty five (65) years old, or older, who have submitted a telecommute
request, based solely on their age. When the County proclaims the pandemic is over, and has
determined it is safe to “reduce physical distancing” based on the nine criteria set forth, ITD will
bring back staff members in this group the Monday following that decision.

As of Monday, May 18, 2020, ITD will have seventy six percent (76%) of our staff working from
their offices downtown and twenty four percent (24%) of our staff telecommuting. We will
continue to provide documentation every two weeks as we have been doing on who is
telecommuting and the types of leave our staff are using, unless directed to do otherwise.

ITD has used frequent MS Teams meetings and conference calls to stay in close contact with
our staff that are telecommuting, and will continue to do so until all staff have physically returned
to work. We also utilize Microsoft Team Foundation Server to document all of our projects and
track the progress made by our team members, whether on site or telecommuting. We believe
our employees have been able to maintain, or raise, their level of productivity while
telecommuting, and will continue to monitor work performance and adjust as needed.
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To:

From:

Re:

C.H. Huckelberry, Administrator 14 May 2020
Pima County

John Peck, Presiding Judge
Ajo Justice Court

Ajo Justice Court’s Return to Work and Work Plans

Return to Work

During this pandemic, only one AJC staff member has remained at home. She is older than 65,
and has been on pandemic leave. She will return to work 6/1/2020; her position has been
eliminated in the FY20-21 budget. All other staff members continue to work full time. Excepting

probation appointments and required court hearings, visitors are not permitted in employee
work spaces.

Safety in the Workplace

We practice social distancing in public and interpersonal staff interactions. All staff wear cloth
masks; members of the public required to be in the courtroom must wear masks supplied by the
court/county.

Courtroom attendance is allowed only to defendant(s), victims, county and defense attorneys,
court staff, PCSD personnel, and witnesses as called. Masks must be worn in the courtroom.
Safety measures are posted. Visitors are required to use hand sanitizers. Work surfaces are daily
disinfected by staff and cleaning personnel. These safety precautions will continue per county
and state order, and may be further continued at the discretion of the presiding judge, Ajo
Justice Court.

Court hearings are conducted telephonically for the most part and physical hearings set off as
possible. This will continue per order of the Chief Justice, Arizona Supreme Court, and the
Presiding Judge, Pima County Superior Court.

Telecommuting
We have not practiced telecommuting.

Prohibitions of Visitors in the Workplace.
See #1 above.

Masks
See #2 above
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e If a person reads high, goes home and does not experience any additional symptoms, then they should
perform a home wellness check the next day and talk to their supervisor to determine when returning
to work is appropriate.

Note:

e Some activities can raise your body temperature. Heavy exercise and/or caffeine intake can raise your
body temperature. Ensure these activities are limited 30 minutes prior to coming to work.

e Some medical conditions can affect temperatures. If you are willing, please discuss with us or your
supervisor if you feel a separate condition exists that may cause an elevated reading.

¢ We will be posting front and back entrances with signage relative to this subject and as a reminder.

3. Temporary Courtroom Procedures

e Judge and Courtroom Clerk or any other court personnel must wear a mask and remain behind the desk shields
for all in person hearings.

e Only 6 hearings are to be scheduled per hour

e Only 4 litigants will be allowed in the courtroom at one time and must remain in designated sitting spaces that
are more than 6 feet apart.

e Only 6 people are allowed in the lobby at one time and must remain in their designated seating spaces which
are more than 6 feet apart.

o All litigants will be advised to appear at the exact time of their hearing and not earlier.

e Any person may request a continuance or to appear telephonically if they don’t feel comfortable appearing in
person. '
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Buildings and capacity:

Limited number of people inside the building.

o Facilities Management helped in determining guidelines for occupancy.
Patrons must wait in line to get in if a particular library is at capacity.

o Designated markers guide the line.
Visits limited to 30 minutes max.
Furniture removed by Facilities Management to keep people from congregating.
No study or meeting room use by public.

o Staff will use these rooms for social distancing when not helping the public.
No programs, events, tutoring sessions, etc. in the buildings.
No sitting, reading, visiting with friends, playing games, passing time.
No food.
Drinks in tightly lidded containers are ok.

Pickup holds might happen these ways — determined by branch manager with regard to best
practice for the branch:
o Pick up items on a table from foyer, outside, or in a meeting room.
* No temperature check in this case. Not fully entering the building.
*  Staff stays away from patron. Steps back.
= Patrons might scan their own card on the orbital scanner.
o People use curbside pickup using Unique Communicator (text messaging).
o People walk in, after temperature is taken, and they pick up holds themselves and check
them out {self-check or staff check out)
People must place holds to get anything.
o No browsing.
o Collection will be blocked.
o Noin the moment pulling from the shelves.
o Place holds online.
o Staff gets the holds ready for pickup later.
Use hold pickup options above.

@]

Curbside pickup:

Person pulls into a numbered space.

Sees a sign that tells them to text to a specific number.
Response asks for card number and name.

Staff gets alert, checks out items.

Staff delivers to the space indicated.

Staff puts items in trunk.



Returns:

e |tem due dates were all extended to July 1.

e There will be no overdue fines on materials starting July 1.
o Staff will not take returns personally.

e Staff cannot take returns when doing curbside pickup.

e All returns must be put into book chute.

e Items are held for 3 days before they are checked in.

Collection:

e Public cannot browse collection.
o WHY:
*= Because social distancing is not possible in the stacks.
* Because we want to keep the items as clean as possible.

Staff will wear gloves at all times while handling the collection.

e Items are being held when they are returned for 3 days.

[tems are checked in and returned to shelf (or next hold) after 3 days.
Donated items are not accepted at this time.

Computer use:

e Computers are walk-up only, first come, first served.
e One session per day per person.
e 30-minute sessions maximum,
e Printing ok, use kiosk to pay.
e Public encouraged to use sanitizer or wash hands before using a computer.
e Staff can only help from a distance.
o People may be asked to step away to maintain social distance.
o Staff will clean computers frequently throughout the day.

Toshiba Copy Machine use:

e Public will likely have to wait to get inside the building.

o Waitin line on designated markers.
e Encourage public to use hand sanitizer or wash hands before using the Toshiba.
e Visit limited to 30 minutes maximum.
e Copying ok.

o Pay using kiosk.

o Wait on designated markers inside the building.
e Faxing ok.

o Free for now. Staff not taking money.

o Wait on designated markers inside the building.
o Asself-service as possible.

o Staff can only help from a distance, possibly by phone.

* People may be asked to step away to maintain social distance.













































Mr. Huckelberry

Re: Pima Animal Care Center Continued Operations and Crisis Pet Support
May 13, 2020
Page 2

supplies are distributed to our most vulnerable residents. All expenses related to COVID-19 are being
tracked by PACC and the Pima County Grants Management and Innovation Department with the
purpose of maximizing CARES Act recovery dollars back to the County.

The current crisis response pet support program is an appointment-based pilot for owned pets. Pet
owners can either be referred by one of our partner agencies or contact the PACC Pet Support Center to
sign up. Services offered through this pilot program include:

* Routine medical care, including vaccines, wellness exams, medical grooming and minor medical
procedures. The Friends of PACC have already received two grants to cover medical costs
associated with performing medical procedures performed for owned pets.

¢ Minor medical procedures and chronic conditions treated on a case-by-case basis depending on
availability of grant and donation funding.

* Food and supply distribution to pet owners. Thanks to generous donations from Greater Good,
PACCis able to provide food and supplies to owned and fostered pets at no cost to the County.

¢ Pet boarding for pet owners needing to be hospitalized for COVID-19 or otherwise in crisis due
to impacts of COVID for up to 30 days, either on site at PACC or with vouchers for private
boarding provided to PACC by donations to the Friends of PACC.

¢ Triage services for ongoing medical or food needs, including referrals to Cody’s Friends and local
human social services agencies.

¢ Spay and neuter and microchip vouchers for services with our contracted spay and neuter

" partners.

* Transportation to and from PACC by animal protection services on a limited basis, for pet
owners unable to transport their own pets due to iliness or inability to drive.

Food and Supply Distribution: Additionally, PACC has begun distributing food to pet owners three days
per week from 7:30 to 9:30 a.m. This drive-up food distribution for pet owners in need is operated by
staff and volunteers. This will be located in PACC’s parking lot and does not require an appointment.
Foster caregivers will also be able to replenish food and supplies at these distribution open hours.

In summary, PACC anticipates continued development and improvement of modified operations to
ensure social distancing, while piloting a new program to provide drive-up and appointment-based
services for owned pets, with the goal of reducing shelter relinquishment and keeping pets with their

families despite the challenges brought on by COVID-19. : .

c: Jan Lesher, Chief Deputy County Administrator

APPROVED: Yes No

C 5/13) 22

Chuck Huckelberry, County Administrator Date

























C.H. Huckelberry, County Administrator

Re: Procurement Department Return to Work Plan
May 14, 2020

Page 2

3. Telecommuting
e Telecommuting will not be requested for staff.

4. Prohibition of Visitors in the Workplace

e Al staff have been advised that visits by non-employees are prohibited. This includes family
members, friends, children, and any other persons that do not have work-related or legitimate
business reasons {o be in the workplace.

5. Masks

e Staff have been advised that wearing masks are required when interacting with the public and
optional at other times.

Should you have any questions or require any additional information on the safety measures we have put
in place for our staff please let me know.
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PMO Procedure: Telecommuting Process
N

7. Standard Business Process: Telecommuting staff should use the following types of technology
to support telecommuting effectively:

a. Remote Computing: Use of County provided mobile devices, connected to the internet
where all drives and programs are available for use.

b. Teams/Conference Calls: These individual or group communication forums should be
used to replace face-to-face meetings as needed.

c. Teams/Face Time Calls: This can be used to replace onsite inspections as needed.
Additional information from our Development Services Department regarding use of
these methodology to ensure ongoing progress with construction projects.

8. Oversight/Management: Telecommuters are be required to meet work product goals, to
continue to manage and oversee projects, and provide necessary reporting / planning
documents per their current work plan. Daily coordination with your supervisor regarding work
status and updates is expected. Telecommuting should not impact response times either
internally or externally, via phone or email, and should appear indistinguishable with work in the
office. Employees who are unable to meet these expectations during telecommuting will be
asked to return to the office to operate immediately, or will be required to pursue a personal
leave option as allowed under current policy. If the personal leave option is selected by the
employee, this.will require coordination with the supervisor and human resources to ensure
compliance with policy.


















Temporary Annual Leave (Vacation) Policy

o Annual leave must be approved a minimum of two weeks in advance by a
Supervisor.

. Annual leave that has been previously approved remains approved.

. Annual leave will be granted only if the essential functions of the office will not be

disrupted by an employee’s leave.

Professionalism

. Dress code for in the office or telecommuters will be business casual and must be
professional and appropriate for the workplace (wherever your workplace is
currently located).

Pima County Public Defense Services May 14, 2020
Dean Brault, Director



ATTACHMENT A

Pima County Public Defense Services . May 14, 2020
Dean Brault, Director
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MEMORANDUM

TO: C.H. Huckleberry

Pima County Recorder

County Administrator . W ,
FROM: F. Ann Rodriguez (X \ />~ ,W

RE: Returnto Work Plan -~~~ | C
DATE: May 18, 2020 | | é
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As you know, the Recorder’s Office has been in continual operation as an essential department
during the entire period of the Governor’s shut down. Our Eastside office is also open and staffed with 3
people. The Ballot Processing Facility at Country Club does not currently have anyone working there,
however, we are re-configuring the work spdce to accommodate social distancing for the elections.

. RETURN TO WORK - ,
¢ We currently have 1 employee who is on a staggered work schedule due to limited bus service. He
is arriving approximately 30 minutes early and leaving approximately 30 minutes early. This is
monitored through his punching in and out and he is still working 8 hours a day.

¢ We have 2 employees who are telecommuting due to COVID related child care issues. They are
both doing e-recording and we are able to closely monitor their production numbers and can
compare them with production numbers when they were working from the office. They are
required to email admin at the beginning of their day (8 am), when they leave for lunch, when they
return from lunch, and at the end of their day (5 pmy). '

¢ Employees have been notified that visitors are not permitted in employee work areas.

. SAFETY IN THE WORKPLACE
¢ The Recorder’s Office has been observing social distancing. Our workstations keep our employees
at least 6 feet apart. Tables in the break room have been moved so that people can be 6 feet apart
in the break room. We’ve also opened up our 2 conference rooms for staff to use for lunches.



For our front counter staff serving the public directly, there are distancing signs on the floors as
well as directives on the counters. Only the public actually transacting business are permiited in
the facility.

The office is using virtual meetings wherever possible, especially with people outside of our
department.

There are sufficient cleamng supplles for staff to routinely clean and disinfect. Public areas are
thoroughly cleaned and disinfected, including all counter areas, computers, keyboards mice, and
chairs at the beginning of each day, if possible at midday and any other time it is deemed necessary
(after a customer leaves who puts their bag on the counter for instance). For the back work area, if
staff move to another work station, they clean and disinfect where they were sitting and their new
workstation as well. Hand sanitizer and disinfection sprays are available for additional use where
necessary.

Cloth masks are required for staff working the front counter. We have the same people working
the counter on a regular basis and-do not switch these people out. Cloth masks are optional for those
working in the back. Many staff do choose to wear them.

Safety measures.are posted in multiple places for the public. They are postéd in numerous places
in the work area as well: in the breakroom, near both time clocks, and in other places as well. These
signs also encourage good hyglene, as hand washmg is considered the most effective.

TELECOMMUTING _
As 1 stated previously, we currently have 2 staff telecommuting. They both have a child affected
by school closures. They are both being productive and it is very. helpful to the office to be able to
have them continue to telecommute, as Recordmg volume has not been dropping and we are
currently understaffed by 2 posmons as it is.

PROHIBITION OF VISITORS IN THE WORKPLACE :
Staff has been advised that visitors are not permitted in the employee work areas, We do have
Facilities in for routine maintenance or to fix or install equipment.

MASKS : :
Cloth masks are required for anyone workmg dlrecﬂy W1th the public.

Cloth masks are optlonal for staff workmg in the back areas.

In our plannmg for staffing our’ Ba]lot Processmg Facxhty during the upcommg election, cloth
masks will be required in the facility. We have a large number of people working in a confined
area, many of them older adults. Masks will also be required at all of our Early Voting Sites. These
people will be working directly with the public. We are currently working with the Secretary of
State’s office to source a sufficient supply of masks for both the Ballot Processing Facility and all
of our Early Voting Sltes

FAR/pmf o o 20MEM129


















Attachments





































































.

PIMA COUNTY MEMORANDUM

FLOOD CONTROL

DATE: May 15, 2020
TO: C. H. Huckelberry FROM: Suzanne Shields, P.E.
County Administrator Director
SUBJECT: Return to Work Plan — Regional Flood Control District

The Regional Flood control District (District) has developed a plan to ensure uninterrupted public service while
continuing to apply the prudent physical distancing and risk mitigation efforts that were encouraged by the Governor
when announcing the expiration of his Stay-at-Home Order.

Work Plan
In order to reduce risk to staff generally, the District utilizes, and proposes to continue to utilize a variety of tools to
minimize the number of staff in the office, while maintaining staff performance. This Includes:

1. Working Remotely {Field Staff) — Staff who are responsible for the operation and maintenance of District
lands and infrastructure construction already spend considerable time in the field. They have County issued
vehicles and laptops to record the results of inspections and the completion of work orders, Their time is
very limited in the office; upon the onset of the pandemic, these staff were directed to minimize their time
in the office unless necessary for administrative reasons.

These staff have measurable performance metrics, which are easily verifiable based on inspection logs and
photographs. In addition, the vehicles have GPS installed, which provides assurance that they are
performing inspections of region-wide drainage infrastructure.

The District’s Work Plan recommends continuing this successful schedule for the elght staff responsible for
operations and maintenance until the federal pandemic declaration is lifted.

Since the pandemic closure, field staff have:

=  Completed 52 drainage complaints;

»  [nspected 150 drainageways;

= Mowed 127 acres of drainageways;

*  Completed 30 other small maintenance projects; and

»  Completed sediment removal of the Santa Cruz River from Grant to Camino del Cerro, and began
sediment removal along the Santa Cruz River from 29% Street to Cushing Street and along the Santa
Cruz levee in the Town of Marana from upstream of Avra Valley Road.

2. Working Remotely (Administrative Staff) — Upon closure of the public service counter, the District assigned
new responsibilities for our administrative staff in order to compensate for the reduced workload. These
responsibilities include improving the District document management system. As you know, the District
authorities and interests have a considerable spatial component to them. We have focused considerable
energy to create a very robust and powerful records management system for both our infrastructure and our
floodplain information. The final component is integrating our historic permitting records. The District is
eager to complete the transfer of the paper files into electronic format and locate these private
improvements spatially. The records will be of great value in post-flood response evaluations.

These records must be organized prior to scanning so that similar information is provided in logical fashion,
which is time consuming. The administrative staff assigned to do this can do much of this work at home.









PIMA COUNTY

FLOOD CONTROL

May 15, 2020

Subject:  Rescission of Return to Work Notice

Dear U

Governor Ducey’s Stay-at-Home Order expires on May 15, 2020, However, due to the current reduced
workload within Pima County including the Regional Flood Control District, non-essential employees are
not being called back and will remain on leave until further notice.

If you have any questions, please contact Sara Hill, Administrative Specialist at 724-6486.

Sincerely,

Suzanne Shields, P.E.
Director and Chief Engineer

SS/tj
c Eric Shepp, P.E., Deputy Director — Regional Flood Control District

Andy Dinauer, P.E., Deputy Director ~ Regional Flood Control District
Sara Hill, Administrative Specialist ~ Regional Flood Control District

Suzanne Shields, P.E., Director
201 N. Stone Avenue, 9th Floor, Tucson, Arizona 85701-1207 » Phone: 520-724- 4600 « Fax: 520-724-4621






C. H. Huckelberry

SUBJECT: Return to Work Guidelines - Transportation
May 14, 2020

Page 2

Seven of the 16 employees continuing to telecommute have a self-compromising condition, a family
household member with a compromising medical condition or are over 65. They will return to work
as soon as the Centers for Disease Control (CDC) or Pima County Health Department determine it is
safe for vulnerable individuals to resume public interactions.

Since DOT’s return to work on May 4, staff has been practicing social distancing,.

At Mission Road:

* Project inspection staff and the Traffic Signal Technician staff limit the times they enter the
office building when they report to work. Each employee has an assigned vehicle, laptop and
mobile phone. For the most part, when they report to work, they go directly from their private
vehicle into their County vehicle and go directly to their field assignment.

¢ The Maintenance and Operations field staff (pothole patching, road and shoulder grading,
signing, marking, etc.) have staggered start times and are not allowed to congregate in the
warehouse. They will also limit their time in the office building.

e All field staff have been provided with appropriate personal protective equipment and
cleaning supplies.

¢ As much as practical, work conversations take place over phones or Microsoft Teams.

e Temperature checks for staff will begin May 18, 2020.

Public Works Building, Fourth Floor;

The majority of the staff approved to telecommute work in the Public Works Building, fourth floor;
therefore, social distancing has been maintained by having less staff on the floor. As more staff
returns on May 18, we will remind them of the CDC guidance to limit significant exposure:

e First and foremost — if they are not feeling well, stay home. Follow attendance protocols
outlined in BOS Policy D 23.20.

e Each workday, have their temperature taken on the first floor, prior to coming to the fourth
floor.

e Remain six feet or more from others as much as possible.

* Do not congregate in areas, i.e. kitchen, offices, cubicles, shared work equipment, hallways,
reception area, etc.

e Asmuch as practical, work conversations should take place over phones or Microsoft Teams.
¢ Clean up after themselves in the kitchen and in any area food is consumed.

¢ Lunches and breaks may be taken outside, in office or cubicle area, or in the conference
room. When using the conference room, the room must be cleaned with sanitized wipes.

































































































































IN THE SUPREME COURT OF THE STATE OF ARIZONA

In the Matter of:

AUTHORIZING LIMITATION OF
COURT OPERATIONS DURING A
PUBLIC HEALTH EMERGENCY
AND TRANSITION TO RESUMPTION
OF CERTAIN OPERATIONS

Administrative Order

No. 2020 - 75

(Replacing Administrative
Order No. 2020-70)

N N N N N N S N

Due to concem for the spread of COVID-19 in the general population, the Governor of the
State of Arizona declared a statewide public health emergency on March 11, 2020 pursuant to
A.R.S. § 26-303 and in accordance with A.R.S. § 26-301(15). Since March 18, 2020, several
administrative orders have been issued in response to the COVID-19 public health threat that
limited and modified court operations to ensure justice in Arizona is administered safely. The
most recent such order, Administrative Order No. 2020-70 issued on April 24, 2020, directed
Arizona’s courts to conduct business in a manner that reduced the risks associated with COVID-
19. This order supersedes that administrative order and provides direction on transition to
resumption of certain operations in an orderly way that prioritizes the safety of the public, judges,
and employees of the judiciary.

For the purposes of this order, the term “judicial leadership” refers, as applicable, to the
chief judge of the court of appeals, the presiding superior court judge, the presiding judge of a
limited jurisdiction court that has multiple judges, or, for limited jurisdiction courts that have only
one judge, the judge of such court.

Arizona courts remain open to serve the public. Nevertheless, given the ongoing threat to
public safety, certain limitations and changes in court practices and operations are still necessary.
These changes will occur in phases consistent with this order and the Standards in Attachment A.

Therefore, pursuant to Article VI, Sections 3 and 5, of the Arizona Constitution,

IT IS ORDERED that all Arizona Courts and the office of the presiding disciplinary judge
may begin transitioning to in-person proceedings on June 1, 2020 to the extent this can be safely
accomplished.

IT IS FURTHER ORDERED that presiding superior court judges continue to meet with
local criminal justice system stakeholders to coordinate how best to handle the phasing-in of
normal procedures in criminal proceedings, including resuming petit and grand jury proceedings.

IT IS FURTHER ORDERED that presiding superior court judges shall determine for the
courts in their respective counties how in-person court proceedings and courthouse activities are



to be phased-in and conducted, consistent with this order, in a manner that protects the health and
safety of all participants. The chief judge of each court of appeals division shall determine how
in-person court proceedings are to be phased-in and conducted.

IT IS FURTHER ORDERED that:

L

TO PROTECT COURTHOUSE SAFETY:

1.

The presiding superior court judge of each county and the chief judge of each
division of the court of appeals is authorized to adopt or suspend any local rule
or order needed to address the current public health emergency in cooperation
with public health officials and to take any reasonable action that circumstances
require to enable necessary operations of the Court of Appeals (COA) and the
superior, justice and municipal courts in each COA division or county.

Until Arizona enters Phase II and except where the size of the staff or other
constraints will not allow, judicial leadership shall implement a staffing plan,
which may include dividing personnel into two or more teams or using other
methods to prevent all or a substantial portion of court personnel from
becoming infected or requiring quarantine at the same time due to work-related
contact. The presiding judge may exempt personnel who perform critical court
functions from this provision if there is no practical alternative.

Courts should modify operations to limit the number of transportation events to
necessary in-court hearings for individuals in custody or receiving services
pursuant to court order, including combining hearings subject to maximum
gathering size required by this order, and to minimize mixing of populations to
eliminate avoidable quarantines when such individuals are returned to custody
following court hearings.

Rule 10.2, Rules of Criminal Procedure; Rule 42.1, Rules of Civil Procedure;
Rule 2(B), Rules of Procedure for Juvenile Court; Rule 6, Rules of Family Law
Procedure; and Rule 133(d), Justice Court Rules of Civil Procedure, all of
which provide litigants with a change of judge as a matter of right, are
suspended until December 31, 2020 to reduce the risk of virus exposure inherent
in out-of-county judges’ travel, and to ensure adequate judicial resources for
backlog reduction.

Judicial leadership shall adopt practices following the gathering size and social
distancing standards in Attachment A, considering the size of the courtrooms
and other spaces where people gather in and around the courthouse. A court
should not schedule in-person multiple, simultaneous proceedings that are
inconsistent with these standards. Until Phase II, in extraordinary circumstances
and with appropriate precautions, judicial leadership may authorize a maximum
of 30 persons to gather in one location provided social distancing measures are
taken. The intent of this requirement is to discourage scheduling of multiple



10.

court hearings at a single date and time. Courts should coordinate with law
enforcement to require staggered citation appearance times.

Judicial leadership must require all participants in court proceedings, including
attorneys, parties, victims, witnesses, jurors, court personnel, and other
necessary persons, to notify the court prior to appearing at the courthouse, of
any COVID-19 diagnosis, symptoms, or exposure notification by public health
authorities and to make alternative arrangements to participate.

Until Phase III, judicial leadership should limit any required in-person
proceedings to attorneys, parties, victims, witnesses, jurors, court personnel,
and other necessary persons, where necessary to maintain the recommended
social distancing within the courthouse, including each courtroom, and the
judge in each proceeding is authorized to make reasonable orders to ensure the
health and safety of hearing patticipants consistent with the parties’ right to due
process of law.

Judges shall liberally grant continuances and make accommodations, if
necessary and possible, for attorneys, parties, victims, witnesses, jurors, and
others with business before the courts who are at a high risk of illness from
COVID-19 or who report any COVID-19 diagnosis, symptoms, or exposure
notification by public health authorities.

The Administrative Office of the Coutts shall provide judicial leadership with
a health screening protocol used to detect COVID-19-related symptoms
consistent with recommendations by public health officials to prevent the
spread of the virus. Through Phase I, judicial leadership should implement the
COVID-19 screening protocol for court and judicial personnel. Not later than
June 1, 2020, court staff and judicial officers shall wear their own or court-
provided masks, face coverings, or face shields when having any in-person
contact with other personnel or the public, or as allowed by section I(11).

The Administrative Office of the Courts shall provide judicial leadership with
a health screening protocol used to detect COVID-19-related symptoms
consistent with recommendations by public health officials to prevent the
spread of the virus. Through Phase I, judicial leadership should implement the
COVID-19 screening protocol for the public. Through Phase I, and where
courthouse entrance security screening is available, the COVID-19 screening
protocol may require body temperature screening for the public. Judicial
leadership shall require court participants and visitors to wear their own or a
court-provided mask or other face-covering in the courthouse beginning not
later than June 1, 2020. Courts shall exclude persons from the courthouse who
refuse to cooperate with or who do not pass established screening protocols or
refuse to wear a mask or face covering. Judicial leadership shall post these
requirements at entrances and on their public website.









IV.

4.

Where backlogs exist, judicial leadership should expand case disposition
capacity, including calling back retired judges, using judges pro tempore and
temporarily reassigning judges from other assignments.

TO SAFELY PROVIDE FOR JURY TRIALS AND GRAND JURIES:

1.

Trials of cases to a jury may resume when Arizona enters Phase I, but not prior
to June 15, 2020.

The presiding judge of the superior court in each county should determine when
jury trials can safely begin, taking into consideration the physical space of
individual courthouses and courtrooms. Judicial leadership shall employ
appropriate social distancing and other measures necessary for the protection of
jurors and the general public and shall post on court websites a schedule and
information describing the protective measures taken.

Until December 31, 2020, to reduce the number of citizens summoned to jury
duty, procedural rules (including Rule 18.4(c), Rules of Criminal Procedure;
Rule 47(e), Rules of Civil Procedure; and Rule 134(a)(1), Justice Court Rules
of Civil Procedure) are modified to afford litigants only two peremptory strikes
for potential jurors per side in all civil and felony cases tried in the superior
court, and one peremptory strike per side in all misdemeanor cases, and all civil
cases tried in limited jurisdiction courts. This provision does not apply to
capital murder cases.

To accommodate social distancing standards, courts may stagger times for
prospective jurors to report for jury duty, direct them to individual courtrooms
rather than jury assembly rooms, and conduct voir dire remotely or in multiple
groups. At the direction of the presiding judge, prospective jurors may be
summoned to non-courthouse facilities that can accommodate larger numbers
of individuals.

Judicial leadership may authorize the use of technology to facilitate alternatives
to in-person appearance for selecting grand and petit jurors and for conducting
grand jury proceedings, and with the permission of the presiding superior court
judge, for jury trials.

As required by A.R.S. § 21-202(b)(2), jury commissioners must temporarily
excuse prospective jurors whose jury service would substantially and materially
affect the public welfare in an adverse manner, including but not limited to
those who report a COVID-19 diagnosis, symptoms, or notification by a public
health official of exposure to COVID-19 and may temporarily excuse potential
jurors who are highly vulnerable to COVID-19.

The presiding judge of the superior court in coordination with the county
attorney in each county may determine when grand juries can be resumed in a

6






VL

from the date of submission in which a matter must be determined under A.R.S.
§ 12-128.01 or § 11-424.02.

IN GENERAL:

1.

10.

Court offices shall remain accessible to the public by telephone and email
during their regular business hours to the greatest extent possible, including
using drop boxes for documents that cannot be e-filed if it becomes necessary
to close court offices to the public.

During this period of reduced operations, courts and court clerks shall make
reasonable efforts to provide alternative methods of accessing court records.

Probation officers are authorized to use social distancing and technology of all
types to supervise those on criminal and juvenile probation, including, where
appropriate, for contacts with such individuals.

Clerks of the court shall continue to issue marriage licenses and may do so
remotely if the available technology allows licenses to be properly issued.

A judge may perform a marriage ceremony at the courthouse with no more than
10 persons present with proper social distancing and may perform a marriage
ceremony in the electronic presence of the couple and witnesses at the parties’
request.

The Administrative Office of the Courts may use technology to ensure social
distancing for its operations, including the Court Appointed Special Advocate
program, the Foster Care Review Boards program, and the Certification and
Licensing programs under Part 7, Chapter 2, of the Arizona Code of Judicial
Administration.

Limited jurisdiction judicial leadership may issue orders as necessary to
implement the provisions of this order and take actions consistent with this
order and orders issued by their presiding superior court judge.

Judicial leadership must notify court customers, the public, and the
Administrative Director of all administrative orders issued under the
authorization provided by this order using the most effective means available.

Judicial leadership must provide information regarding court access and
operations in both English and Spanish.

The presiding superior court judge of a county and judges and staff in leadership
in the limited jurisdiction courts in the county shall periodically meet to
coordinate county-wide court activities impacted by the current COVID-19
crisis. Attendance at such properly scheduled meetings is mandatory unless
excused by the county presiding judge.



Dated this 8th day of May, 2020.

FOR THE COURT:

ROBERT BRUTINEL
Chief Justice



ATTACHMENT A

Standards for Resumption of On-site Court Operations During a Public Health Emergency

In planning for a phased resumption of on-site court operations, courts' must consider the
following factors:

1. The status of the pandemic in each local court jurisdiction;

2. The size and functionality of courthouse facilities, both in terms of courtrooms and
other public meeting areas; and

3. The size of the bench and supporting court staff.

The timing of the phases will be largely determined by Arizona specific directives. The
Administrative Office of the Courts (AOC) will notify the judicial leadership in advance of phase
transition dates. Taking these factors into account, local courts should systematically resume on-
site operations as follows:

Phase Zero (Current Phase): Due to the statewide public health emergency, all in-person court
proceedings should be avoided to the greatest extent possible, consistent with constitutional
rights.

e Courts should follow CDC social distancing guidelines and limit the number of persons
at any court event to 10. Judicial leadership may authorize groups larger than 10, but not
to exceed 30.

e The empaneling of new petit juries is suspended.

e In-person contact is to be limited through the use of virtual hearings (audio or video),
electronic recording of court proceedings and electronic transmission of documents.

e Certain state and local court rules are suspended or amended to maximize public safety.

Phase I. Courts may begin transitioning to in-person proceedings to the extent this can be safely
accomplished on June 1, 2020 in compliance with the following standards:
¢ Courthouse Safety:

o Until Arizona enters Phase II and except where the size of the staff or other
constraints will not allow, judicial leadership shall implement a staffing plan,
which may include dividing personnel into two or more teams or other methods to
accomplish the goal of preventing all or a substantial portion of court personnel

!'In this attachment, courts include Arizona courts, Office of the Presiding Disciplinary Judge, and Court of Appeals.
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Phase II: Scheduling of in-person court proceedings can resume, while limiting the
projected number of courthouse visitors during peak times.

e Courthouse Safety
o On-site court staffing should systematically increase during Phase 11, as necessary
to serve the increased number of visitors at the courthouse. Courts should
continue to maintain two or more teams, with some teams working at the
courthouse while others work remotely, or otherwise ensure that an exposed
employee will not interrupt the operations of the court.
o Courts should follow CDC social distancing guidelines and limit the number of
persons at any court event to 30. Judicial leadership may authorize groups larger
than 30, but not to exceed 50.
e Technology
o The use of technology should continue, both to maximize public safety and to
maximize efficiencies in court operations.
e Appropriately Prioritize Case Processing
o Some courts may no longer have a need to expand case disposition capacity.
e The other Phase I provisions remain in effect during Phase II, specifically the sections of
this Administrative Order regarding:
e Jury Trials and Grand Juries
¢ In General

Phase ITII: Scheduling of in-person court proceedings and other on-site court services can
fully resume, while limiting the projected number of courthouse visitors during peak times.

e Courthouse Safety
o On-site court staffing should be largely restored during this phase to serve the
increased number of visitors at the courthouse. Courts may still opt to have some
staff continue working remotely. These staff would be available for deployment
to the courthouse in the event that on-site staff become infected.
o Courts should follow CDC social distancing guidelines and limit the number of
persons at any court event accordingly.
o Consistent with guidance from CDC, courts may relax screening protocols for
court participants and visitors, including the wearing of masks in the courthouse.
e Technology
o The use of technology should continue, both to maximize public safety and to
achieve efficiencies in court operations.
e Jury Trials and Grand Juries
o Courts should continue to employ appropriate social distancing and other
measures necessary for the protection of jurors, including the use of technology
for virtual selection of petit and grand jurors and conducting of grand jury

Attachment A
Page 3



proceedings and, with the approval of the presiding superior court judge, for jury
trials.
¢ In General
o Courts should continue to use drop boxes for documents that cannot be e-filed.

Phase IV: Return to normal operations — no restrictions.
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PH 2
IN THE SUPERIOR COURT JACQUELYN BUR

IN AND FOR THE COUNTY OF PIMA

BY
IN THE MATTER OF: NEPUTY
RESTRICTING PHYSICAL ACCESS TO ADMINISTRATIVE ORDER
PIMA COUNTY SUPERIOR COURT 2020-20

FACILITIES DUE TO A PUBLIC HEALTH | (Replaces AO 2020-19)
EMERGENCY

Due to concern for the spread of COVID-19 in the general population, Arizona Governor Doug Ducey
declared a statewide public health emergency. Arizona Supreme Court Chief Justice Robert Brutinel
issued Administrative Order No. 2020-75 to address measures to be taken by the Judicial Branch to
conduct business in a manner that reduces the risk associated with this public health emergency. Supreme
Court Administrative Order No. 2020-75 directs the presiding superior court judge of each county to
determine how in-person proceedings are to be conducted in each of the county’s court rooms under
conditions that protect the health and safety of participants and the public. The Order allows individual
presiding judges to issue orders limiting in-person courtroom contact, following the social distancing
recommendations of the Center for Disease Control, and limiting the number of persons present in a
courtroom. The Order further sets forth a process Courts in Arizona are to use to return to full operation
over time in phases. The Order identifies the present state of the Courts as Phase 0.

This Court issued Administrative Orders 2020-12 and 2020-19 to address the Court’s response to the
COVID-19 pandemic. This Administrative Order replaces 2020-19. The extent to which it impacts 2020-
12 is set forth below. This Order addresses only Pima County Superior Court functions. As a result of
increased spread of COVID-19 and pursuant to Supreme Court Administrative Order No. 2020-75 and
Supreme Court Administrative Order No. 2017-79:

IT IS ORDERED Arizona Supreme Court Administrative Order 2020-75 is hereby incorporated by this
reference and adopted in its entirety.

IT IS ORDERED that until and through June 1, 2020, with limited exceptions as set forth below, no in-
person proceeding will occur in Pima County Superior Court. Although most in-person hearings and
events will no longer occur in superior court during the pendency of this Administrative Order, the court
will continue to hold telephonic hearings and remain available to process all case types and non-
appearance proceedings.

IT IS FURTHER ORDERED that attendance at any in-person event held pursuant to one of the limited
exceptions below will be limited to parties, witnesses, victims, sheriff’s deputies, detention officers, law
enforcement officers, parents in juvenile delinquency matters and lawyers, who are participating in the
hearing or event. Each judge has discretion to control and limit the number of people in a courtroom, and



may excuse any person from the courtroom as deemed appropriate or necessary to meet the ends of this
Administrative Order.

IT IS FURTHER ORDERED that any person intending to be present at a court proceeding who has
been diagnosed with COVID-19, has exposure to COVID-19, or has symptoms of COVID-19 as defined
by the U.S. Center for Disease Control must contact via telephone or email the assigned division to
arrange to appear telephonically, have their appearance waived, or have the proceeding reset.

IT IS FURTHER ORDERED that all persons entering the courthouse, including attorneys, parties,
victims, witnesses, jurors, court personnel, and other necessary persons, must notify the court in advance
of any COVID-19 diagnosis, symptoms, or exposure notification by public health authorities and to make

alternative arrangements to participate.

IT IS FURTHER ORDERED all persons, upon entering Pima County Superior Court and the buildings
on the campus of Pima County Superior Court, Juvenile Division will have their temperature checked
upon entering the building. Protocols for the process of allowing entry into the building will be made
available at points of entry.

IT IS FURTHER ORDERED that all persons entering the courthouse, including attorneys, parties,
victims, witnesses, jurors, court personnel, and other necessary persons wear their own or court provided
masks or face shields while in the courthouse.

IT IS ORDERED any in-person appearance may be converted to a telephonic or video appearance by
order of the court, unless an in-person appearance is required by statute or the Arizona or United States

Constitution.

IT IS ORDERED the following bench-specific hearings may be conducted during the term of this
Administrative Order, and that all other matters not listed specifically hereinafter will not be conducted.

CRIMINAL:

The following essential hearings will be conducted telephonically:

¢ Initial Appearance

e Arraignments

e Change of Plea (if to be released)

e Motions to Modify Conditions of Release (if to be released)
¢ Sentencings and Dispositions (if to be released)

e Preliminary Hearings

Hearings in the following non-essential matters may be conducted, at the discretion of the Court, and only
via telephone, subject to the limitations set forth in “Other Orders” below:

e In-custody Case Management Conferences
e In-custody Status Conferences






FAMILY:

The following essential hearings will be conducted telephonically:

Ex Parte Orders of Protection and Injunction Against Harassment hearings.
Hearings regarding Child Support Warrants if the person is in custody
Contested Order of Protection Hearings.

Rule 48(d) hearings will be conducted by the assigned judge.

Hearings in the following non-essential matters may be conducted, at the discretion of the Court, and only
via telephone, subject to the limitations set forth in “Other Orders” below:

Expedited process request to enforce parenting time or legal decision-making
Rule 47 pre-decree motions for parenting time, legal decision-making and support
Motions for temporary orders for exclusive use of marital home

Child support establishment hearings, IV-D and non IV-D

Settlement conferences

Defaults

JUVENILE:

Only essential hearings will be conducted in person, as follows:

All in-custody delinquency hearings

Competency hearings

juvenile mental health hearings

out of home placement hearings

dependency matters subject to a statutory timeline

other hearings required by law to be heard at juvenile subject to a statutory timeline

The court may order that the above hearings be conducted telephonically. Any party to a dependency
proceeding as defined by Rule 37 (A), Rules of Procedure for the Juvenile Court, may file a motion
seeking an in-person hearing in lieu of a telephonic hearing. Such motion must be filed no less than 24

hours before the hearing and must be emailed directly to the assigned Division.

Hearings in the following non-essential matters may be conducted, at the discretion of the Court, and only
via telephone, subject to the limitations set forth in “Other Orders” below:

out of custody delinquency hearings
adoptions



OTHER ORDERS:

IT IS ORDERED that each bench presiding judge may issue bench-specific internal protocols to manage
personnel and process caseloads during the pendency of this Administrative Order. Each presiding judge
is to make any such internal protocols available upon request, subject to any limitations or conditions
provided by rule, statute or constitutional considerations.

IT IS ORDERED all hearings shall presumptively be conducted telephonically. Essential matters shall
take priority over non-essential matters. Each bench presiding judge may limit the number of non-
essential hearings judges on that particular bench may conduct. Judges conducting hearings, both
essential and non-essential, may place time limits on matters and exercise any other control over
proceedings deemed appropriate or necessary to meet the terms of this Administrative Order and further
the interests of justice.

IT IS ORDERED judges in individual cases may, for good cause shown, allow essential hearings to be
conducted in person. Such decisions must be made on a case-by-case basis, and judges considering
ordering a court event to occur in-person shall balance the objectives of this Administrative Order with
the constitutional or statutory rights of the individuals involved in the particular case.

IT IS FURTHER ORDERED that all emergency public health cases will proceed as directed by the
court.

IT IS ORDERED that requests by media to appear at a proceeding must be made to the Court’s Public
Information Officers via email at communityrelations(@sc.pima.gov to coordinate such an appearance.

IT IS FURTHER ORDERED that any person not authorized to attend a proceeding may submit a
request to the assigned judicial officer for permission to attend.

IT IS FURTHER ORDERED the Presiding Judge may grant contractors and attendant personnel access
to Court buildings.

IT IS FURTHER ORDERED that to the extent this order is inconsistent with Superior Court
Administrative Order 2029-12, this order controls.

Dated this ” day of May, 2020
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CC:

Ron Overholt, Court Administrator

Superior Court Judges

Juvenile Court Judges

Community Relations

Gary Harrison, Clerk of Court

Michelle Madrid, Director, Case Management Services
Terri Faust, Managing Court Reporter

Ramiro Alviar, Director, Interpreter’s Office
Barbara LaWall, Pima County Attorney

Dean Brault, Pima County Public Defense Services
Joel Feinman, Pima County Public Defender

James Fullin, Pima County Legal Defender

Verne Hill, Office of Court Appointed Counsel
Kevin Burke, Pima County Legal Advocate’s Office
Judicial Security

Conciliation Court






