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which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
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pages in the Board of Supervisors Policy Manual.
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which represent new material.
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Remove and replace pages as indicated below or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
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pages in the Board of Supervisors Policy Manual.

Remove and replace pages as indicated below or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
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This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove and replace pages as indicated below or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
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This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove and replace pages as indicated below or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
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This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove and replace pages as indicated below or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a permanent record of pages

supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
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This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove and replace pages as indicated below or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
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This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.
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which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
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This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove and replace pages as indicated below or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
and Procedures.
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This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove and replace pages as indicated below or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
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This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove and replace pages as indicated below or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
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November 2012

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove and replace pages as indicated below or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
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pages in the Board of Supervisors Policy Manual.
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which represent new material.
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Remove and replace pages as indicated below or in some instances insert pages which

represent new material.

December 2008

This Guide for Insertion should be retained as a permanent record of pages

supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines and

Procedures.

Remove Pages

A TABLE OF CONTENTS
(Pages 1-5)

D. ADMINSTRATION
Finance and Budget
Capitalization Policy for
Fixed Assets
D 22-7 (Pages 1-2)

yco

G. CROSS REFERENCE INDEX
(Page 1-3)

Insert Pages

TABLE OF CONTENTS
(Pages 1-5)

COUNTY ADMINISTRATOR
Protection of Cultural Resources
C 3-7 (Pages 1-4)

ADMINISTRATION
Finance and Budget
Capitalization Policy for
Fixed Assets

D 22-8 (Pages 1-2)

L S

CROSS REFERENCE INDEX
(Page 1-3)

Document and Micrographics
Management
1640 East Benson Highway
Tucson, Arizona 85714
Phone: (520) 351-8454
Fax: (520) 351-8456



Pima County Clerk of the Board

Document and Micrographics
Lori Godoshian EMarEagemeT_'t )
1640 East Benson Highway
130 West Congress, 5th Floar Tucson, Arizona 85714
Tueson, Arizona 85701

e Phone: (520) 351-8454
Robin Brigode, Deputy Clerk Phone: (520) 740-B449 Fax: (520} 622-0448 Fax: (520) 351-B456

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

April 2008

This supplement consists of pages to replace existing pages and/or insert new pages in
the Board of Supervisors Policy Manual.

Remove and replace pages as indicated below or in some instances insert pages which
represent new material. :

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages

A TABLE OF CONTENTS A. TABLE OF CONTENTS
{Pages 1-5) {Pages 1-5)

D. ADMINISTRATION D. ADMINISTRATION
Purchasing/Printing Purchasing/Printing
Procurement Policy Procurement Policy

D 29.2 (Pages 1-9) D 29.2 (Pages 1-9)



Pima County Clerk of the Board

. . Bocument and Micrographics
Lori Godoshian Management

130 West Congress, 5th Floor 1640 East Bgnson Highway
; Tucsen, Arizona 85714
Tucson, Arizona 85701 Phone: (520) 351-B454
Phone: (520) 740-8449 Fax: (520) 622-0448 Fax: (520} 351-8456

Robin Brigode, Deputy Clerk

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

February 2008

This supplement consists of pages to replace existing pages and/for insert new pages in
the Board of Supervisors Palicy Manual.

Remove and replace pages as indicated below or in some instances insert pages which
represent new material.

This Guide for Insertion shouid be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Inserf Pages
A TABLE OF CONTENTS A. TABLE OF CONTENTS
(Page 1 Cnly) (Page 1 Only)
C. ELECTED OFFICIAL C. ELECTED QFFICIAL
County Administrator County Administrator
Electronic Mail (E-Mail} Electronic Mail (E-Mail)

C 3.12 (Pages 1-3) C 3.12 (Pages 1-3)



DOCUMENT AND MICROGRAPHICS MANAGEMENT ST E ROBIN M. BRIGODE
1640 EAST BENSON HIGHWAY AN DEPUTY CLERK
TUCSON, ARIZONA 85714 for g =g

PHONE: (520) 547-8454 AP PHONE: (520) 740-8449
FAX: (520) 547-8456 Rrzow FAX: (520) 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

October 2007

This supplement consists of pages to replace existing pages and/or insert new pages in
the Board of Supervisors Policy Manual.

Remove and replace pages as indicated below or in some instances insert pages which
represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Palicy Guidelines and

Procedures.
Remove Pages Insert Pages
A. TABLE OF CONTENTS A. TABLE OF CONTENTS
(Page 1 Only) (Page 1 Only)
C. ELECTED OFFICIAL C. ELECTED OFFICIAL
Board of Supervisors Board of Supervisors
Internal Audit Function Internal Audit Function

C 2.6 (Pages 1-3) C 2.6 (Pages 1-2)



DQOCUMENT AND MICROGRAPHICS MANAGEMENT

ROBIN M. BRIGODE
1640 EAST BENSON HIGHWAY

DEPUTY CLERK
TUCSON, ARIZONA 85714
PHONE: (520) 547-8454 e PHONE: {520) 740-8449
FAX: (520) 547-8456 FAX: (520) 622-0448

LORiI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS’ POLICY MANUAL
INSERTION GUIDE
August 2007

This supplement consists of pages which amend the Board of Supervisors’ Policy
Manual. Please remove/freplace/delete as indicated below.

This lnéerﬁon Guide should be retained as a permanent record of amendments to the
manual and should be inserted under Index Tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
A TABLE OF CONTENTS A TABLE OF CONTENTS
{Page 1-5) (Page 1-5)
C. ELECTED GFFICIAL C. ELECTED OFFICIAL
County Administrator County Administrator
C 3,10, Computer Use (Page 3 Only) C 3.10, Computer Use (Page 3 only)

RE-LABEL TAB NO, 32 - RESERVED TO READ TAB NO. 32 - PIMA COUNTY PUBLIC LIBRARY

D. ADMINISTRATION
Pima County Public Library
32.1, Bulleiin Board and Handout (Page 1)
32.2, Circulation of Library Materials (Pages 1-5)
32.3, Collection Development (Pages 1-8)
32.4, Computer and WiFi Use (Pages 1-6)
32.5, Confidentiality (Page 1)
32.6, Cusiomer Code of Conduct (Pages 1-4)
32.7, Displays and Display Case (Page 1)
32.8, Fines and Fee Schedule (Pages 1-2)
32.9, Gift Policy (Page 1)
32.10, Meeting Room Use (Pages 1-2)
32.11, Petiticn Passing (Pages 1-2)
32,12, Unattended Children (Page 1)

E. HEALTH/COMMUNITY SERVICES
DELETED POLICIES
39.1, Liver Transplants (Pages 1-6)
39.2, Lung Transplants (Pages 1-6)
39.3, Heart Transpiants (Pages 1-7)

G. CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX
(Page 1-3) {(Page 1-3)




DOCUMENT AND MICROGRAPHICS MANAGEMENT
1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA 85714

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 547-8454

PHONE: (520) 740-8449
FAX: (520) 547-8456

FAX: (520) 622-0448

LOR! GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

July 2007

This supplement consists of pages to replace existing pages and/or insert new pages in
the Board of Supervisors Policy Manual.

Remove and replace pages as indicated below or in some instances insert pages which
represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines and

Procedures.

Remove Pages Insert Pages

A TABLE OF CONTENTS A. TABLE QF CONTENTS
(Page 1-3) (Page 1-5)

C. ELECTED OFFICIAL C. ELECTED OFFICIAL
County Adminisirator County Administrator
Computer Use Computer Use
C 3.10 (Pages 1-2) C 3.10 (Pages 1-3)

C. ELECTED OFFICIAL C. ELECTED OFFICIAL
County Administrator County Administrator
Electronic Mail Electronic Mail
C 3.12 (Pages 1-3) C 3.12 (Pages 1-3)

F. PUBLIC WORKS
Transportation/Flood Control
Water Rights Acquisition,
Protection and Management
F 54.9 (Page 1)
G. CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX

(Page 1-3) (Page 1-3)



DOCUMENT AND MICROGRAPHICS MANAGEMENT
1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA 85714

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 547-8454

FAX: (520) 547-8456 PHONE: (520) 740-8449

EAX: (520 428-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

June 2007

This supplement consigts of pages to replace existing pages
and/or insert new pages in the Board of Supervisors Policy
Manual .

Remove and replace pages as indicated below or in some instances
ingert pages which represent new material.

This Guide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted under Index Tab B.
2.: Policy Guidelines and Procedures.

Remove Pages Insert Pages
A TABLE OF CONTENTS A, TABLE OF CONTENTS
(page 1-5) (Page 1-5)

D. ADMINISTRATION
Finance
operating Transfers
D 22.8 (Page 1)

G. CROSS REFERENCE TINDEX G. CROSS REFERENCE INDEX
(Page 1-3) (Page 1-3)




DOCUMENT AND MICROGRAPHICS MANAGEMENT AR B

AEEh ROBIN M. BRIGODE
1640 EAST BENSON HIGHWAY PR A DEPUTY CLERK
TUCSON, ARIZONA B5714 Ty amalk

.afl}i}HLml‘;-g‘
PHONE: (520} 547-B454 e PHOME: (520) 740-8449
FAX: (520) 547-B456 RN TR

2rzov- FAX: {520 522-044B

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA B5701

SUPPLEMENT TQ THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

March 2007

This supplement consists of pages to replace existing pages

and/or insert new pages in the Board of Supervisors Policy
Mapual.

Remove and replace pages as indicated below ox in some instances
insert pages which represent new material.

This update contains a policy for a new section
of the manual. Please label Tab D 31 to read
ZWECONOMIC DEVELOPMENT AND TOURISM.”

This Guide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted under Index Tab B.
2.: Policy Guidelines and Procedures.

Remove Pages Insert Pages
A. TABLE OF CONTENTS 2. TABLE OF CONTENTS
(Page 1-5) {Page 1-5)

D. ADMINISTRATION
Economic Development and Tourism

special Events on County-Owned
Recreational & Educational
Facilities Managed by a Private
Operator/Lessee

D 31.1 (Pages 1-3}

F. PUBLIC WORKS
Transporktation

graffiti Abatement Assistance
Program entitled “Taking Action
Against Graffitic {TABRG)

F 54.8B (Page 1)

G. CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX
{Page 1-3) (Page 1-3)




DOCUMENT AND MICROGRAPHICS MANAGEMENT T

R AOBIN M. BRIGODE
1640 EAST BENSON HIGHWAY P T DEPUTY CLERK
TUCSON, ARIZONA 85714 o YUY

1|. 4= prey ILrJrE‘_ i

"HONE: (520 547-8454 AP PHONE: (520) 740-8449
-AX: (520) 547-8456 Thrgont- FAX: (520) 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

February 2007

This supplement consists of pages to replace existing pages and/or
insert new pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in
their places insert the pages listed in the column headed "Insert
Pages" or in some instances insert pages which represent new
material.

This Guide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted under Index Tab B. 2.:
Policy Guidelines and Procedures.

Remove Pages Insert Pages
A. TABLE OF CONTENTS A. TABLE OF CONTENTS
{(Page 1-5} {page 1-5)
D. ADMINISTRATION D. ADMINISTRATION
Procurement Procurement
Contracts Policy Contracts Policy

D 29.4 {(Pages 1-7) D 29.4 {Pages 1-7)



DOCUMENT AND MICROGRAPHICS MANAGEMENT
1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA 85714

ROBIN M. BRIGODE
DEPUTY CLERK

~{ONE: (520} 547-8454

FAX: (520) 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BCARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

December 2006

This supplement consists of pages to replace existing pages and/or
insert new pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in
their places insert the pages listed in the column headed "Insert
Pages" or in some instances insert pages which represent new
material.

This Guide for Tnsertion should be retained as a permanent record
of pages supplemented and should be inserted under Index Tab B. 2.:
Policy Guidelines and Procedures.

Remove Pages

Insert Pages

TABLE OF CONTENTS A. TABLE OF CONTENTS
{page 3) {Page 3)
ADMINISTRATION D. ADMINISTRATION
Procurement Procurement
Contracts Policy Contracts Policy
D 29.4 (Pages 1-7) D 29.4 (Pages 1-7)
ADMINISTRATION D. ADMINISTRATION
Procurement Procurement
Department Purchase Department Purchase
Responsibility Responsibility

D 29.9%9 (Pages 1-%4) D 29.9 (Pages 1-4)



DOCUMENT AND MICROGRAFHICS MANAGEMENT

1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA 85714

PHONE: (520) 547-8454
FAX: (520} 547-8456

LLORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD

130 WEST CONGRESS STREET, 5TH FLOCR

TUCSON, ARIZONA 85701

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 740-8448
FAX: (520) 822-0448

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL

INSERTION GUIDE

August 2006

This supplement consists of pages to replace existing pages and/or
insert new pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages®” and in
their places insert the pages listed in the column headed "Insert
Pages®™ or in some instances insert pages which represent new

material.

This Guide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted under Index Tab B. 2.:
Policy Guidelines and Procedures.

Remove Pages

Insert Pages

A TABLE OF CONTENTS A. TABLE OF CONTENTS
(Page 3) (Page 3)

D. ADMINISTRATION D. ADMINISTRATION
Purchasing Purchasing
Procurement Policy Procurement Policy
D 29.2 (Pages 1-9} D 29.2 (Pages 1-9)

D. ADMINISTRATION D. ADMINISTRATION
Purchasing Purchasing
Direct Demand Purchase Policy Direct Demand Purchase Policy
D 29.3 (Pages 1-3) D 29.3 (Pages 1-3}

D. ADMINISTRATION D. ADMINISTRATION
Purchasing Purchasing

contracts Policy
D 29.4 (Pages 1-6)

Contracts Policy
D 29.4 (Pages 1-7)



DOCUMENT AND MICROGRAPHICS MANAGEMENT ROBIN M. BRIGODE

L) PI s
1640 EAST BENSON HIGHWAY AN DEPUTY GLERK
TUCSON, ARIZONA 85714 (& )
ﬁl%g p%
PHONE: (520) 547-B454 N A PHONE: (520) 740-8449
FAX: (520) 547-8456 Tarzont- FAX: (520) 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

July 2006

This supplement consists of pages to replace existing pages and/or
insert new pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in
their places insert the pages listed in the column headed "Insert
Pages" or in some instances insert pages which represent new
material.

This Guide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted under Index Tab B. 2.:
Policy Guidelines and Procedures.

Remove Pages Ingert Pages

Aa. TABLE QF CONTENTS A. TABLE OF CONTENTS

(Pages 1-5) (rages 1-5)
B. ADMINISTRATION D. ADMINISTRATION

Purchasing Purchasing

Selection and contracting Selection and Contracting

0f Architectural and Engineering of Architectural and Engineering

D 29.1 {Pages 1-9, plus exhibits) D 29.1 (Pages 1-10, plus exhibits)
D. . ADMINISTRATION D, ADMINISTRATION

Purchasing Purchasing

Contracts Policy Contracts Policy

D 29.4 (Pages 1-6) D 29.4 (Pages 1-6}

D. ADMINISTRATION
Purchasing
MWBE Policy
D 29.8 (Pages 1-4)

D. ADMINISTRATION
Purchasing
Department Purchase Responsibility
D 29.% (Pages 1-3)

G. CROSS REFERENCE INDEX 3. CROSS REFERENCE INDEX
{Pages 1-2) {pages 1-3)




DOCUMENT AND MICROGRAPHICS MANAGEMENT
1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA 85714

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 547-8454
FAX: (520) 547-8456

PHONE: (520) 740-B449
FAX: (520} 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE
JUNE 2006

This supplement consists of pages to replace existing pages and/or
insert new pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages™” and in
their places insert the pages listed in the column headed * Insert
Pages" or in some instances insert pages which represent new
material.

This Guide for Imsertion should be retained as a permanent record
of pages supplemented and should be inserted under Index Tab B. 2.:
Policy Guidelines and Procedures.

Remove Pagesg

Insert Pages

TABLLE OF CONTENTS A. TABLE OF CONTENTS
(Pages 1-5) {Pages 1-5)
ELECTED OFFICIALS C. ELECTED OFFICIALS
County Administrator Ccounty Administrator
Computer Use Computer Use
C 3.10 (Pages 1-2} C 3.10 {Pages 1-2)
ADMINISTRATION D. ADMINISTRATION
Finance and Budget Finance and Budget
Capitalization Policy for Ccapitalization Policy for
Fixed Assets Fixed Assets
D 22.7 (Pages 1-2) D 22.7 {(Pages 1-2)
D. ADMINISTRATION

Human Resources

Multiple Positions

D 23.19 (Page 1}
CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX

(Pages 1-2)

(Pages 1-3)



DCCUMENT AND MICROGRAPHICS MANAGEMENT
1640 EAST BENSON HIGHWAY
TUCSON, ARIZOMA 85714

PHONE: (520) 547-B454
FAX: (520) 547-8456

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 740-8449
FAX: (520) 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL

INSERTION GUIDE

APRIL 2006

This supplement consists of pages to replace existing pages and/or
insert new pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages' and 1in
their places insert the pages listed in the column headed "Insert
Pages" or in some instances insert pages which represent new

material.

This Guide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted under Index Tab B. 2.:

Policy Guidelines and Procedures.

Remove Pages

A, TABLE OF CONTENTS
(Pages 1-5)
C. ELECTED QFFICIALS

Board of Supervisors
Agenda/Addendum Policy
C 2.5 (Pages 1-2)

E. HEALTH/COMMUNITY SERVICES

Kino Community Hospital
Policy Manuals
E 28.1 {(Pages 1-2)

a. CROSS REFERENCE INDEX
(Pages 1-2)

Insert Fages

TRALE OF CONTENTS
(rages 1-5}

ELECTED QFFICIALS
Board of Supervisors
Agenda/Addendum Policy
C 2.5 (Pages 1-2)

ELECTED OFFICIALS

County Administrator -

Delegation of Authority to Approve
Representation by the Attorney
General in Centrally-Assessed
Property Cases

C 3.16 (Page 1)

CROSS REFERENCE INDEX
{Pages 1-3}




DOCUMENT AND MICROGRAPHICS MANAGEMENT
1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA 85714

AOBIN M. BRIGCDE
DEPUTY CLERK

PHONE; (520) 547-8454

PHONE: (520) 740-8449
FAX: (520) 547-B456

FAX: {520) 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUATL
INSERTION GUIDE
OCTOBER 2005

This supplement consists of pages to replace existing pages and/or
insert new pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in
their places insert the pages listed in the column headed "Insert
Pages" or in some instances insert pages which represent new
material.

This Guide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted under Index Tab B. 2.:
Policy Guidelines and Procedures.

THIS POLICY IS BEING RECIRCULATED TO CORRECT THE PROVISIONS OF
SECTION V. (E)

Remove Pages Insert Pages
D. ADMINISTRATION D. ADMINISTRATION
Procurement Procurement
Pima County Contracts Policy Pima County Contracts Policy

D 29.4 {Pages 1-3) D 29.4 {Pages 1-6)



PHONE: {520),847

FAX: (520) 5448

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 740-B448
FAX: (520) 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

This

insert new pages

Remove pages listed in the ¢

SUPPLEMENT TO THE BOARD OF SUPERVISORS -POLICY MANUATL

INSERTION GUIDE

SEPTEMBER 2005

supplement consists of pages to replace existing pages and/or
in the Board of Supervisors Policy Manual.

their places insert the pages

Pages"

material.

This Guide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted under Index Tab B. 2.:

Policy Guidelines and Procedures.

Remove Pages

ADMINISTRATION

Progcurement

Pima County Procurement Policy
D 29.2 {(Pages i-9)

ADMINISTRATION

Procurement

Pima County Contracts Policy
D 29.4 (Pages 1-3)

olumn headed "Remove Pages"
listed in the column headed "Insert

or in some instances insert pages which represent new

Insert Pages

BDMINISTRATION

Procurement

Pima County Procurement Policy
D 29.2 {Pages 1-89)

ADMINISTRATION

Procurement

pima County Contracts Policy
D 29.4 (Pages 1-5)

and in



DOCUMENT AND MICROGRAPHICS MANAGEMENT

1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA 85714

© PHONE: (520) 547-8454
FAX: {520) 547-8456

130 WEST CONGRESS STREET, 5TH FLOOR

LORI GODOSHIAN
PIMA COUNTY CLERK QF THE BOARD

TUGSON, ARIZONA 85701

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 740-8449
FAX: (520) 622-0448

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL

INSERTION GUIDE

MAY 2005

This supplement consists of pages to replace existing pages and/or
insert new pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in
their places insert the pages listed in the column headed "Insert

Pages"

material.

or in some instances insert pages which represent new

This Guide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted under Index Tab B. 2.:
Policy Guidelines and Procedures.

Remove Pages

Selection and Contracting
of Professional Services

"D 29.6 (Pages 1-2)

Insert Pages

TABLE OF CONTENTS A. TABLE OF CONTENTS

{Pages 1-5) (Pages 1-5)

ADMINISTRATTON p. ADMINISTRATION

Procurement Procurement

Pima County Procurement Policy pima County Procurement Policy
D 29.2 (Pages 1-9} D 29.2 (Pages 1-9)
ADMINISTRATION D. ADMINISTRATION

Procurement Procurement

Pima County Direct Demand Pima County Direct Demand
Purchase Policy Purchase Policy

D 29.3 (Pages 1-3} D 29.3 {Pages 1-3)
ADMINISTRATION D. ADMINISTRATION

Procurement Procurement

Pima County Contracts Policy Pima County Contracts Policy
D 29.4 (Pages 1-5} ‘ D 29.4 ({(Pages 1-5)
ADMINISTRATION D. ADMINISTRATION

Procurement Procurement

Selection and Contracting
of Professional Serxvices
D 29.6 {Pages 1-2)

Page 1 of 2



ADMINISTRATION
Procurement
Selection and Contracting Medical

and Health-Related Professional
Services

b 29.7 (Pages 1-6}

CROSS REFERENCE [NDEX

{Pages 1-2)

ADMINISTRATION
Procurement
Selection and Contracting Medical

and Health-Related Professional
Services

D 29.7 (Pages 1-6}

CRCSS REFERENCE TINDEX

(Pages 1-2)

Page 2 of 2



DOCUMENT AND MICROGRAFHICS MANAGEMENT
1840 EAST BENSON HIGHWAY
TUCSON, ARIZONA 85714

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 547-B454

PHONE: (520} 740-
FAX: (520) 547-8456 E: (520) 740-8449

FAX: (520} 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

SEPTEMBER 2004

This supplement consists of pages to replace existing pages and/or
insert new pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in
their places insert the pages listed in the column headed "Insert
Pages" or in some instances insert pages which represent new
material.

This Guide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted under Index Tab B. 2.:
Policy Guidelines and Procedures.

Remove Pages Insert Pages
A. TABLE OF CONTENTS A. TABLE OF CONTENTS
(Pages 1-5) (Pages 1-5}

D. ADMINISTRATION
Human Resources
Fair Labor Standards Act: New
White Collar Rules
D 23.17 Pages 1-6

D. ADMINISTRATION
Human Resources
Fair Labor Standards Zct:
Safe Harbor
D 23.18 Page 1

G. CROS5S REFERENCE INDEX G. CRO3S REFERENCE TNDEX
(Pages 1-2) (Pages 1-2)




DOCUMENT AND MICROGRAPHICS MANAGEMENT
1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA 85714

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 547-B454
FAX: (520) 547-8456

PHONE: {520) 740-8449
FAX: (520) 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

JUNE 2004

This supplement consists of pages to replace existing pages and/or
insert new pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in
their places insert the pages listed in the column headed "Insert
Pages" or in some instances insert pages which represent new
material.

This Guide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted under Index Tab B. 2.:
Policy Guidelines and Procedures.

Remove Pages Insert Pages
A. TABLLE QOF CONTENTS A. TABLE OF CONTENTS
(Pages 1-5) (Pages 1-5)
C. ELECTED OFFICIALS C. ELECTED OFFICIALS
County Manager County Manager
Computer Software Information Technology Software
C 3.9 Pages 1-2 and Hardware Resources

C 3.9 Pages 1-3

G. CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX
{(Pages 1-2) (Pages 1-2)
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1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA B5714

ROBIN M. BRIGODE
. DEPUTY CLERK

SHONE: (520) 547-B454
AX: (520) 547-8456

PHONE: (520) 740-8449
FAX: (520) 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

MAY 2004 (11)

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Insert Pages"™ or in some instances
insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages

supplemented and should be inserted under index Tab B. 2.: Policy Guidelines and
Procedures.

Remove Pages Insert Pages

A. TABLE OF CONTENTS A. TABLE OF CONTENTS
(Pages 1-4) (Pages 1-5)

C. ELECTED QFFICIALS
County Manager
Computer Use
C 3.10 Pages 1-2

C. ELECTED QFFICIALS
County Manager
Computer Network Security
C 3.11 Pages 1-2

C. ELECTED OFFICIALS
County Manager
Electronic Mail (E-Mail)
C 3.12 Pages 1-3

€. ELECTED OFFICIALS
County Manager
Pima County Web Sites
C 3.13 Pages 1-2

C. ELECTED QOFFICIALS
County Manager
Telephone Eguipment,
Telecommunications Services and
Voice/Data Lines
C 3.14 Pages 1-2

C. ELECTED QFFICIALS
County Manager
Internet Access and Use
C 3.15 Pages 1-3

G. CROSS REFERENCE INDEX G. CROSS REFERENCE TNDEX
(Pages 1-2) {Fages 1-2}




DOCUMENT AND MICROGRAPHICS MANAGEMENT
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TUCSON, ARIZONA 85714

ROBIN M. BRIGODE
DERUTY CLERK

PHONE: (520) 547-8454

PHONE: (520) 740-8445
FAX: (520) 547-8456

FAX: (520) 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TC THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

MAY 2004

This supplement consists of pages to replace existing pages and/or inseri new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Iasert Pages" or in some instances
insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages

supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines and
Procedures.

Remove Pages Insert Pages

A. TABLE OF CONTENTS A. TABLE OF CONTENTS
{(Pages 1-4) (Pages 1-4)
EF. PUBLIC WORKS F. PUBLIC WORKS

Transportation and Flood Control
Licenses for encroachment

into County or Flocd Control
District Rights-of-Way

F 54.3 Pages 1-3

Transportation and Flood Centrol
Licenses for encroachment

intc County or Flood Control
District Rights~of-Way

F 54.3 Pages 1-3



DOCUMENT AND MICROGRAPHICS MANAGEMENT
1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA 85714

ROEIN M. BRIGODE
DEPUTY CLERK

PHONE: {520) 547-8454

PHONE: -
FAX: {530) 547-8456 E: (520) 740-8449

FAX: (520) 522-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL

INSERTION GUIDE

APRIL 2004

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Insert Pages” or in some instances
insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages

supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines and
Procedures.

Remove Pages Insert Pages

A. TABLE OF CONTENTS A. TABLE OF CONTENTS
(Pages 1-4) {Pages 1-4)

C. COUNTY ADMINLSTRATOR
Cellular/Portable Telephones
C 3.8, Pages 1-2

C. COUNTY ADMINTSTRATOR
Computer Software
C 3.9, Pages 1-2

G. CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX
(Pages 1-2) : {Pages 1-2)




DOCUMENT AND MICROGRAPHICS MANAGEMENT

1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA 85714

PHONE: (520) 547-8454
FAX: (520) 547-8456

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD

130 WEST CONGRESS STREET, 5TH FLOOR

TUCSON, ARIZONA 85701

ROBIN M. BRIGCDE
DEPUTY CLERK

PHONE: {520) 740-8449
FAX: (520) 622-0448

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL

INSERTION GUIDE

NOVEMBER, 2003

This ‘supplement consists of pages to replace existing pages and/or insert new
pages in ithe Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages” and in their places
insert the pages listed in the column headed "Insert Pages" or in some instances
insert pages which represent new material.

This Guide for Insertion should be retained as a permanent recerd of pages
supplemented and should be inserted under Index Tab B. 2.:

Policy Guidelines and

Procedures.
Remova Pages Insert Pages

A. TABLE OF CONTENTS A. TABLE OF CONTENTS
{(Pages 1-4} {Pages 1-4)

D. ADMINISTRATION D. ADMINISTRATION
Procurement Procurement
Pima County Procurement Policy Pima County Procurement Policy
Pages 1-9 Pages 1-9

D. ADMINISTRATION D. ADMINISTRATION
Procurement Procurement
Pima County Direct Demand Pima County Direct Demand
Purchase Policy Purchase Policy
Pages 1-3 Pages 1-3

D. ADMINISTRATION D. ADMINISTRATION
Procurement Procurement

Pima County Contracts Policy
Pages 1-4

Pima County Contracts Policy
Pages 1-5



ROBIN M. BRIGODE
DEPUTY CLERK

DOCUMENT AND MICROGRAPHICS MANAGEMENT
1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA 85714

PHONE: {520) 547-8454
FAX: (520) 547-B456

PHONE: (520) 740-8449
FAX: (520) 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTICON GUIDE

APRIL 2003

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Pelicy Manual.

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Insert Pages" or in some instances
insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pagas
D. ADMINISTRATION D. ADMINISTRATION
Procurement Procurement

Selection and Contracting
of Architectural and Engineering
Related Professional Services

b 29.1

REMOVE EXHIBITS 1 - 4 ONLY

Selection and Contracting

of Architectural and Engineering
Related Professional Services
and Alternative Project Delivery
Methods under A.R.S. Title 34

D 29.1

REPLACE EXHIBITS 1 - 4 ONLY



DOCUMENT AND MICROGRAPHICS MANAGEMENT
1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA 85714

PHONE: (520) 547-8454
FAX: (520) 547-8456

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520} 740-8448
FAX: (520} 622-0448

LORI GODOSHIAN

PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL

INSERTION GUIDE

MARCH 2003

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Insert Pages™ or in some instances

insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages
A. TABLE OF CONTENTS
(Pages 1-4)
D. ADMINISTRATION
Procurement

Selection and Contracting

of Architectural and Engineering
Related Professional Services

D 29.1 (Pages 1-13}

G. CROSS REFERENCE INDEX
(Pages 1-2)

Insert Pages

TABLE OF CONTENTS
{Pages 1-4)

ELECTED OFFICIALS
County Manager

HIPAA Privacy Policy
C 3.7 {Pages 1-3)

ADMINISTRATION

Procurement

Selection and Contracting

of Architectural and Engineering
Related Professional Services
and Alternative Project Delivery
Methods under A.R.5. Title 34

D 29.1 (Pages 1-9)

CROSS REFERENCE INDEX
(Pages 1-2}



DOCUMENT AND MICROGRAPHICS MANAGEMENT
1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA B5714

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 547-8454

PHONE:; (520) 740-8449
FAX: (520 547-B456

FAX: (520} 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

JANUARY 2003

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Pelicy Manual.

Remove pages listed in the column headed "Remeve Pages"™ and in their places
insert the pages listed in the column headed "Insert Pages" or in some instances
insert pages which represent new materizl.

This Guide for Imnsertion should bhe retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages

A. TABLE OF CONTENTS A. TABLE OF CONTENTS
(Pages 1-4) (Pages 1-4)

D. ADMINISTRATION D. ADMINISTRATION
Procurement Procurement
Selection and Contracting Selection and Contracting
Medical and Health-Related Medical and Health-Related
Professional Services for the Professional Services
Operation of the Pima D 29.7 (Pages 1-6)

Health System
D 29.7 (Pages 1-6)

G. CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX
(Pages 1-2) {Pages 1-2)




DOCUMENT AND MICROGRAPHICS MANAGEMENT
1640 EAST BENSON HIGHWAY
TUCSON, ARIZONA 85714

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: {520) 547-8454

PHONE: (520} 740-8449
FAX: (520) 547-8456 e

FAX: (520) 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

DECEMBER, 2002

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the ‘column headed “Remove Pages” and in their places
insert the pages listed in the column headed "Insert Pages" or in some
instances insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines

and Procedures.

Remove Pages

Insert Pages

A. TABLE OF CONTENTS A. TABLE OF CONTENTS
(Pages 1-4) (Pages 1-4)
D, ADMINISTRATION
- - - Human Resources
Youth Employment Laws
D 23.16 (Page 1, Exhibit 1)
D. ADMINISTRATION D. ADMINISTRATION
Procurement Procurement
Procurement Policy Procurement Policy
D 29.2 {(Pages 1-9}) D 29.2 (Pages 1-9)
D. ADMINISTRATION D. ADMINISTRATION
Procurement Procurement
Contracts Policy Contracts Policy
D 29.4 (Pages 1-4) D 29.4 (Pages 1-4)
D. ADMINISTRATION D. ADMINISTRATION
Procurement Procurement
Selection and Contracting of Selectieon and Contracting of
Professional Services Professional Services
{Non~Engineering/Architect {Non-Engineering/Architect
Related) Related, Non Medical/Health
D 29.6 (Pages 1-2} Care Related)
D 29.& (Pages 1-2)
G CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX

(Pages 1-2)

(Pages 1-2)
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TUCSON, ARIZONA 85713

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520} 740-2646

PHONE: (520) 740-8449
FAX: {520) 740-2658

FAX: (520) £22-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA B5701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

OCTORER, 2002

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Pelicy Manual.

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Insert Pages"™ or in some
instances insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages

supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
and Procedures.

Ramove Pages Insert Pages

A. TABLE CF CONTENTS A. TABLE OF CCONTENTS
{Pages 1-4) (Pages 1-4)

D. ADMINISTRATION D. ADMINISTRATION
Procurement ’ - Brocurement

Selection and Contracting
of Architectural and
Engineering Related
Frofessional Services

D 29.1

{Pages 1-5 and Exhibits 1-4)

Selection and Contracting
of Architectural and
Engineering Related
Professicnal Services

D 29.1

(Pages 1-13 and Exhibits 1-4)



DOCUMENT AND MICROGRAPHICS MANAGEMENT ROBIN M. BRIGODE

1305 SOUTH MISSION ROAD DEPUTY CLERK
TUCSON, ARIZONA 85713
PHONE: {520) 740-2645 LR E it PHONE: (520) 740-8449

FAX: (520) 740-2658 e FAX: (520} 622-0448
LORI GODOSHIAN

PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR

TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

AUGUST, 2002

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Insert Pages" or in some
instances insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
and Procedures.

Remove Pages Insart Pages
A. TABLE OF CONTENTS A. TABLE OF CCONTENTS
(Pages 1-4) - (Pages 1-4)}
D. ADMINISTRATION D. ADMINISTRATION
Human Resources Human Resources
Preventing Workplace Preventing Workplace
Violence Violence

D 23.11 (Pages 1-3) D 23.11 (Pages 1-3)



DOCUMENT AND MICROGRAPHICS MANAGEMENT
1305 SOUTH MISSION ROAD
TUCSON, ARIZONA 85713

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 740-2646
FAX: (520) 740-2658

PHONE: {520) 740-8449
FAX: (620) 622-0448
LORI GODOSHIAN :
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

JULY, 2002

This supplement consists of pages to replace existing pages and/cr insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages™ and in their places
insert the pages listed in the column headed "Insert Pages"” or in some
instances insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
and Procedures.

Remove Pages Insert Pages
A. TABLE OF CONTENTS A. TABLE OF CONTENTS
{(Pages 1-4) (Pages 1-4)

D. ADMINISTRATION
Human Resources
Hiring Foreign Nationals Under
H-1B and other Temporary or Non-
Immigrant Visas
D 23.15 (Pages 1-2)

G. CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX
(Pages 1-2) (Pages 1-2)




DOCUMENT AND MICROGRAPHICS MANAGEMENT
1305 SOUTH MISSION ROAD
TUCSON, ARIZONA 85713

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 740-2646

PHONE: {520) 740-B44%
FAX: (520) 740-2658

= FAX: {520) 622-0448
LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

JULY, 2001

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Insert Pages"” or in some
instances insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines
and Procedures.

Remove Pages Insert Pages
A. TABLE OF CONTENTS A. TABLE OF CONTENTS
(Pages 1-4) {Pages 1-4)

D. ADMINISTRATION
Finance and Budget
Capitalization Pelicy for
Fixed Assets
D 22.7 (Pages 1-2)

G. CROSS REFERENCE INDEX @. CROSS REFERENCE TNDEX
(Pages 1-2) [{Pages 1-2)




DOCUMENT AND MICROGRAPHICS MANAGEMENT
1305 SOUTH MISSION ROAD
‘UCSON, ARIZONA 85713

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520} 740-2646 JarEos PHONE: (520) 740-8449
FAX; (520) 740-2658 == FAX: (520) 622-0448
LORI GODOSHIAN

PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL

INSERTION GUIDE

APRIL 17, 2001

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Insert Pages™ or in some
instances insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines

and Procedures.

Remove Pages

A. TABLE OF CONTENTS
(Pages 1-4)
D. ADMINISTRATION

Risk Management
Americans with Disabilities Act
D. 30.2 (Pages 1-2}

G. CROSS REFERENCE INDEX
(Pages 1-2)

Insert Pages

TABLE OF CONTENTS
{Pages 1-4)

ADMINISTRATION

Risk Management

Bmericans with Disabilities Act
D. 30.2 ({Pages 1-2}

CROSS REFERENCE INDEX
{Pages 1-2)
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1305 SOUTH MISSION ROAD
TUCSON, ARIZONA 85713

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 740-2646

PH : 740-
FAX: (520) 740-2658 ONE: (520) 740-8445

FAX; (520) 622-0448

PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

APRIL 3, 2001

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages™ and in their places
insert the pages listed in the column headed "Insert Pages™ or in some instances
insert pages which represent new material.

~ This Guide for Insertion should be retained as a permanent record of pages

supplemented and should be inserted under Index Tab 8. 2.: Policy Guidelines and
Procedures.

Remove Pages Insert Pages

4. TABLE OF CONTENTS A. TABLE OF CONTENTS
(Pages 1-4) (Pages 1-4)

D. ADMINISTRATION
Human Resources
Soliciting Secial Security Numbers
D 23.14 (Pages 1-2}

F. PUBLIC WORKS
Transportation and Flood Control
Small Tract Easements by
Patent Reservation
F 54.7 (Page 1)

G. CROSS REFERENCE TINDEX G. CROSS REFERENCE TINDEX
{Pages 1-2) (Pages 1-2)
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DEPUTY CLERK

PHOMNE: (520) 740-2646

FAX. (520) 740-2658 PHONE: (520) 740-8448

EAX; (520) 622-0448

PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

MARCH, 2001

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Insert Pages™ or in some instances
insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted under Index Tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
a. TABLE OF CONTENTS A. TABRLE OF CONTENTS
{Pages 1-4} {Pages 1-4)
D. ADMINISTRATION
Human Resources
criminal Background Checks
D 23.13 (Page 1)
G. CROSS REFERENCE INDEX G. CROSS REFERENCE TNDEX

{Pages 1-2) (pages 1-2)
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LORI GODOSHIAN

ROBIN M. BRIGODE

DEPUTY CLERK

PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE - NOVEMBER, 2000

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages™ and in their places
insert the pages listed in the column headed "Insert Pages"” or in some instances

insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages

supplemented and should be inserted under Index Tab B. 2.:

Procedures.

Remove Pagas

TABLE_OF CONTENTS
{Ppages 1-4)

ELECTED OFFICIATS

Roard of Supervisors Ordinance
Clarifying Responsibilities of
County Manager

C 3.1 {page 1)

ADMINISTRATION
Pima County Procurement Policy
D 28.2 (Pages 1-9)

ADMINISTRATTION
Pima County Contracts Policy
D 29.4 (Pages 1-4)

ADMINISTRATTION

Selection and Contracting of
Professional Services (Non-
Engineering/Architect Related)
D 29.6 ({Pages 1-2}

ADMINISTRATION

Selection and Contracting Medical
and Health-Related Professional
Services for the Operation of the
Pima Health Care System

D 29.7 (Pages 1-6)

CROSS REFERENCE INDEX
(Pages 1-2)

Policy Guidelines and

Insert Pages

TABLE OF CONTENTS
(Pages 1-4)

ADMINISTRATTON
Pima County Procurement Policy
D 29.2 {(Pages 1-9)

ADMINISTRATTION
Pima County Contracts Policy
D 28.4 (Pages 1-4)

ADMINISTRATION
Selection and Contracting of
Professional Services (Mon-
Engineering/Architect Related)
D 29.6 (Pages 1-2)

ADMINISTRATION

Selection and Contracting Medical
and Health-Related Professional
Services for the Operation of the
Pima Health Care System

D 29.7 ({(Pages 1-6)

CROSS REFERENCE TNDEX
(Pages 1-2)
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ROBIN M. BRIGODE

DEPUTY CLERK
LORI GODOSHIAN
FIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR (520) 740-8449
TUCSON, AZ 85701 FAX (520)622-044B

SUPPLEMENT TO THE BCARD OF SUPERVISORS
POLICY MANUAL

INSERTION GUIDE
JULY, 2000 (II)

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remeove Fages" and in their places

insert the pages

listed in the column headed "Insert Pages"™ or in some instances

insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages

supplemented and
and Procedures.

should be inserted in under index tab B. 2.: Policy Guidelines

Remove Pages Insert Pages
A. TABLE OF CONTENTS A. TABLE QF CONTENTS
(Pages 1-4) {Pages 1-4}

F. PUBLIC WORKS
Parks and Recreation
Fee Waiver Policy
F 52.1 (Page 1)

G. CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX
(Pages 1-2) (Pages 1-2})



ROBIN M. BRIGODE
DEPUTY CLERK

DOCUMENT AND MICROGRAPHICS MANAGEMENT
1305 SOUTH MISSION ROAD
TUCSON, ARIZOMNA 85713

PHONE: (520} 740-8449

PHONE: (520) 740-2646
FAX: (520) 622-0448

FAX: (520) 740-2658

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS
POLICY MANUAL

INSERTION GUIDE
JULY, 2000

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual. :

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Insert Pages™ or in some instances
insert pages which represent new material.

This Guide for TInsertion should be retained as a permanent record of pages
supplemented and should be inserted in under index tab B. 2.: Policy Guidelines
and Procedures.

Remova Pages Insert Pages
A. TABLE OF CONTENTS A. TABLE OF CONTENTS
(Pages 1-4) (Pages 1-4)

- C. ELECTED OFFICIALS
Clerk of the Board
Pima County Records Management
Program
C 4.2 (Page 1)}

G. CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX
{(Pages 1-2} {Pages 1-2)



DOCUMENT AND MICROGRAPHICS MANAGEMENT
1305 SOUTH MISSION ROAD
TUGCSON, ARIZONA 85713

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 740-2646

FAX: (520) 740-2658 PHONE: (520) 740-8449

FAX: (520) 622-0448

PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERV1ISORS
POLICY MANUAL

INSERTION GUIDE
JUNE, 2000

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Insert Pages" or in some instances
insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted in under index tab B. 2.: Policy Guidelines
and Procedures.

Remove Pages Insert Pages
h. TARLE OF CONTENTS A. TABLE OF CONTENTS
(Pages 1-4) {Pages 1-4)

D. ADMINISTRATION
Human Resources
Employment Verification and
Reference Checks
D. 23.12 (Page 1)

G. CROSS REFERENCE INDEX G. CROSS REFERENCE TINDEX
{Pages 1-2) (pages 1-2)




DOCUMENT AND MICROGRAPHICS MANAGEMENT
1305 SOUTH MISSION ROAD
TUCSON, ARIZONA B5713

HONE: (520) 740-2646

~AX: (520) 740-2658

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 740-844%
FAX: (520) 622-0448

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUGSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS
POLICY MANUAL

INSERTION GUIDE

APRIL,

2000

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Insert Pages" or in some instances
insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages
supplemented and should be inserted in under index tab B. 2.: Policy Guidelines
and Procedures.

Remove Pages

TABLE OF CONTENTS
{Pages 1-4)

ADMINISTRATION
Purchasing/Printing
Direct Demand Purchase
D 29.3 (Pages 1-3)

ADMINISTRATION
Purchasing/Printing
Selection and Contracting
for Professional Services
{Non-Engineering/Architect
Related)

D 29.6 (Pages 1-2)

ADMINISTRATION D.
Purchasing/Printing

Selection and Contracting Medical

and Health-Related Professional
Services for the Operation of

the Pima Health Care System

D 29.7 (Pages 1-6)

ADMINTSTRATION D.

Purchasing/Printing

Contract Term for Goods and Services
for the Operation of the Pima
Health Care System

D 29.8 (Page 1)

CROSS REFERENCE INDEX G.
{(Pages 1-2) :

Insert Pages

TABLE, OF CONTENTS
{Pages 1-4}

ADMINISTRATION
Purchasing/Printing
Direct Demand Purchase
D. 29.3 (Pages 1-3)

ADMINISTRATION
Purchasing/Printing
Selection and Contracting
for Professzional Services
{Non-Engineering/Architect
Related)

D 29.6 (Pages 1-2)

ADMINISTRATION
Purchasing/Printing g
Selection and Contracting Medical
and Health-Related Professional
Services for the Operation of

the Pima Health Care System

D 29.7 (Pages 1-6)

ADMINISTRATION
Purchasing/Printing

D 29.8 Deletion Information

CROSS REFFRENCE TNDEX
(Pages 1-2)




DOCUMENT AND MICROGRAPHICS MANAGEMENT
1305 SOUTH MISSION ROAD
TUCSON, ARIZONA 85713

ROBIN M. BRIGODE
DEPUTY CLERK

PHONE: (520) 740-2646
FAX: (520) 740-2658

PHONE: (520) 740-8449
FAX: (520) 622-0448
LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVISORS
POLICY MANUAL

INSERTION GUIDE
DECEMBER, 1999

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Folicy Manual.

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Insert Pages” or in some instances
insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages

supplemented and should be inserted in under index tab B. 2.: Policy Guidelines
and Procedures.

Remove Pages Insert Pages
A. TABLE OF CONTENTS A. TABLE OF CONTENTS
(Pages 1-4) - (Pages 1-4)

D. ADMINISTRATION
Human Resources
Preventing Workplace Violence
D 23.11 {(Pages 1-3)

F. PUBLIC WORKS
Transportation and Flood Control
District
Licenses for Use o©of County
Rights-of-Way for Wireless
Communication Facilities
F 54.6 (Page 1)

G, CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX
{Pages 1-2} {(Pages 1-2)



RECORDS/MICROGRAPHICS DIVISION
1305 S. MISSION ROAD

ROBIN M. BRIGODE

DEPUTY CLERK
TUCSON, AZ 85713
(520} 740-2646
FAX (520) 740-2658 PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR (520} 740-8449

TUCSON, AZ 85701

FAX (520) 622-0448

SUPPLEMENT TO THE BOARD OF SUPERVISORS
POLICY MANUATL

INSERTION GUIDE
QCTOBER, 1989 (III)

This supplement consists of a one page replace to the existing policy Performance
Audits of County Departments, D 22.3 to correct a scriveners error. Please
remeove the page as detailed below and insert the new page in the Board of

Supervisors Policy Manual.

Remove Pages

D. ADMINISTRATION
Finance and Budget
Performance Audits of County
Departments
D 22.3 {(Page 2(Two) Only)

Insert Pages

ADMINISTRATION

Finance and Budget
Performance Audits of County
Departments -

D 22.3 (Page 2{Two) Only)




RECORADS/MICRCGRAFPHICS DIVISION
1305 5. MISSION ROAD
TUCSON, AZ 85713

(520) 740-2646
FAX (520} 740-2658

ROBIN M. BRIGODE
DEPUTY CLERK

PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR
TUCSON, AZ 85701

[{520) 740-8448
FAX {520)622-0448

SUPPLEMENT TO THE BOARD OF SUPERVISORS
POLICY MANUAL

INSERTION GUIDE
OCTOBER, 1999 (II)

This supplement consists of pages to replace existing pages and/or insert new
pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in their places
insert the pages listed in the column headed "Insert Pages" or in some instances
insert pages which represent new material.

This Guide for Insertion should be retained as a permanent record of pages

supplemented and should be inserted in under index tab B. 2.:

and Procedures.

Ramove Pageas

A. TABLE OF CONTENTS
(Pages 1-4)
G. CROSS REFERENCE INDEX

{Pages 1-2)

Policy Guidelines

Insert Pages

TABLE OF CONTENTS
(Pages 1-4)

ADMINISTRATION

Finance and Budget
Performance Audits of County
Departments

D 22.3 (Pages 1-3)

ADMINISTRATION

Finance and Budget

Tax Reduction and Debt
Retirement Fund

D 22.4 (Page 1)

ADMINISTRATION

Finance and Budget

Periodic Review of Departmental
Base Budgets

D 22.5 {(Page 1)

ADMINISTRATION

Finance and Budget
Policy for Accepting and
Administering Grants

D 22.6 (Pages 1-3)

CROSS REFERENCE
{Pages 1-2)

INDEX



AECORDS/MICROGRAPHICS DIVISION ROBIN M. BRIGODE

1305 5. MISSION ROAD DEPUTY CLERK
TJCSON. AZ B5713
(520) 740-2646 LORI GODOSHIAN
FAX (520) 740-2658 PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR (520) 740-8448
TUCSON, AZ 85701 FAX (520) 622-0448

SUPPLEMENT TO THE BOARD OF SBUPERVIEBORS
POLICY MANUAL

INBERTION GUIDE
OCTOBER, 1999

This supplement consists of pages to replace existing pages and/or
insert new pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in
their places insert the pages listed in the column headed "Insert
Pages" or in some instances insert pages which represent new
material.

This Guide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted in under index tab B.
2.: Policy Guidelines and Procedures.

Remove Pages Insert Pages
A. TABLE OF CONTENTS A. TABLE OF CONTENTS
(Pages 1-4) (Pages 1-4)

C. ADMINISTRATION
County Manager
office of Revenue and Collections
C 3.6 (Page 1)

G. CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX
(Pages 1-2}) (Pages 1-2)



RECORDS/MICROGRAPHICS DIVISION ROBIN M. BRIGODE

1305 8. MISSION ROAD DEPUTY CLERK
TUCSON, AZ 85713
(520) 740-2648 LORI GODOSHIAN
FAX {520) 740-2658 PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR (520) 740-8449
TUCSON, AZ 85701 FAX [520) 622-0448

BUPPLEMENT TO THE BOARD OF BUPERVISORS
POLICY MANUAL

INSERTION GUIDE
BEPTEMBER, 1999

This supplement consists of pages to replace existing pages and/or
insert new pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in
their places insert the pages listed in the column headed "Insert
Pages" or in some instances insert pages which represent new
material.

This Guide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted in under index tab B.
2.: Policy Guidelines and Procedures.

Remove Pages Insert Pages
A. TABLE OF CONTENTS A. TABLE OF CONTENTS
(Pages 1-4) {Pages 1-4)

b. ADMINISTRATION

Finance and_ Budget
Budget Accountability

D 22.2 (Pages 1-2)

G. CROSS _REFERENCE INDEX G. CROSS REFERENCE TNDEX
(Pages 1-2) (Pages 1-2)



DOCUMENT AND MICROGRAPHICS MANAGEMENT
1305 SOUTH MISSION ROAD
TUCSON, ARIZONA 85713

PHONE: (520) 740-2646

FAX: (520) 740-2658

LORI GODOSHIAN

ROBIN M. BRIGODE

DEPUTY CLERK

PHONE: (520) 740-8449

FAX: {520, 622-0448

PIMA COUNTY CLERK OF THE BOARD
130 WEST CONGRESS STREET, 5TH FLOOR
TUCSON, ARIZONA 85701

SUPPLEMENT TO THE BOARD OF SUPERVIEORS
POLICY MANUAL

INSERTION GUIDE

JUNE 1999

This supplement consists of pages to replace existing pages and/or
insert new pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages" and in
their places insert the pages listed in the column headed "Tnsert

Pages"

material.

or in some instances .insert pages which represent new

This Guide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted in under index tab B.

2.: Policy Guidelines and Procedures.

A.

Remove Pages

TABLE QF CONTENTS
(Pages 1-4)

ADMINISTRATION
Egual Employment Opportunity

Policy Prohibiting Sex or Gender
Based Harasement D.21.2
(Pages 1-5)

ADMINISTRATION

Eqgqual Employment Opportunity
Policy Prohibiting Harasasment
Based on Race, Color, Religion,
National Origin, Rge, Disability,
or Sexual Preference D.21.3
(Pages 1-5)

CROSS REFERENCE INDEX
(Pages 1-2)

Insert Pages

IABLE OF CONTENTS
{Pages 1-4})

ADMINISTRATION

Eqgual Employment Opportunity
Prevention of Sexual Harassment
D.21.2 (Pages 1-5)

ADMINISTRATION

Egual Employment Qpportunity
Prevention of Workplace Harassment
D.21.3 {Pages 1-5)

CROSS REFERENCE INDEX
{Pages 1-2)



RECORDS/MICROGRAFPHICS DIVISION ROBIN M. BRIGODE

1305 5. MISSION RQAD DEPUTY CLERK
TUCSON, AZ 85713
(520) 740-2646
LORI GODOSHIAN
FAX (520} 740-2658 PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR (520) 740-8449
TUCSON, AZ 85701 FAX {520)622-0448

SUPPLEMENT TO THE BOARD OF SBUPERVIBORS
POLICY MANUAL

INSBERTION GUIDE
MARCH 1999

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages!
and in their places insert the pages listed in the column
headed "Insert Pages"™ or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
A. TABLE OF CONTENTS A, TABLE OF CONTENTS
(Pages 1-4) (Pages 1-4)

D. ADMINISTRATION
Finance and Budget
Departmental Bank Accounts
22.1 (2 pages)

G. CROSS RETFERENCE INDEX G. CROSS REFERENCE INDEX
(Pages 1-2) (Pages 1-2)



RECORDS/MICROGRAPHICS DIVISION ROBINM. BRIGODE

1305 S. MISSION ROAD DEPUTY CLERK
TUCSON, AZ B5713
(520} 740-2646
LORI GODOSHIAN
FAX (520) 740-2658 PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR (520} 740-8449
TUCSON, AZ 85701 FAX (520) 622-0448

SUPPLEMENT TO THE BOARD OF BUPERVIESORS
POLICY MANUAL

INSERTION GUIDE
DECEMBER 1998

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages

D. ADMINISTRATION D. ADMINISTRATION
Selection and Contracting Selection and Contracting
of Architectural of Architectural
and Engineering Related and Engineering Related
Professional Services Professional Services
D.29.1 (pages 1-5 and D.29.1 (pages 1-5 and

Exhibits A-D) Exhibits 1-4)



RECORDS/MICROGRAPHICS DIVISION ROBIN M. BRIGODE

1305 8. MISSION ROAD DEPUTY CLERK
TUCSON, AZ 85713
(520) 740-2646 LORI GODOSHIAN
FAX {520} 740-2656 PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR (520) 740-8449
TUCSON, AZ 85701 FAX (520} 622-0448

BUPPLEMENT TO THE BOARD OF BUPERVISORS
POLICY MANUAL

INSERTION GUIDE
NOVEMBER 1998

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages

a, TABLE QF CONTENTS A. TABLE OF CONTENTS
(1-4) (1-4)

D. ADMINISTRATION
Selection and Contracting
Medical and Health-Related
Professional Services for
the Operation of the Pima
Health Care System
D 29.7 (pages 1-6)

D. ADMINISTRATION
Contract Term for Goods and
Services for the Operation
of the Pima Health Care
System
D 29.8 (1 page)

G. CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX
(1-2) (1-2)



PATT! RACKLEY
CLERK OF THE BOARD MANAGER

Lori Godoshian

(3}

CAROLE MILLER
RECORDS MANAGER

{520) 740-2646
FAX (520] 740-2852

LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR
TUCSON, AZ 85701

Clerk of the Board

{520} 740-8449
FAX {520} 622-0448

SUPPLEMENT TO THE BOARD OF SUPERVIBORS
POLICY MANUAL

INSERTION GUIDE
MAY 1998

This supplement consists of pages to feplace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.

Remove Pages

Insert Pages

A. TABLE OF CONTENTS A. TABLE OF CONTENTS
(1-4) (1-4)

D. ADMINISTRATION D. ADMINISTRATION
Purchasing/Printing Purchasing/Printing
Selection and Contracting Selection and Contracting
of Architectural and of Architectural and
Engineering Related Engineering Related
Professional Services Professional Services
D 29.1 (1-2) D 29.1 (1-5, plus Exhibits

A-D)

D. ADMINISTRATION D. ADMINISTRATION
Risk Management Risk Management
Americans with Americans with Disabilities
Disabilities Act of Act
1990 Public Law 101-336 D 30.2 (1-2)

D 30.2 (1-2)

G. CROSS REFERENCE INDEX G. CROSS REFERENCE INDEX

(1-2) (1-2)



FPATTI RACKLEY ROBIN M. BRIGODE

CLERK OF THE BOARD MANAGER DEPUTY CLERK OF THEBOARD
P CORDS ANAAES LORI GODOSHIAN

. PIMA COUNTY CLERK OF THE BOARD

{520} 740-2646 130 W. CONGRESS, 5TH FLCOR {520) 740-8449
FAX (520) 740-2852 TUCSON, AZ 85701 FAX (520) 622-0448

SUPPLEMENT TO THE BOARD OF SBUPERVISORS
POLICY MANUAL

INSERTION GUIDE
MARCH 1998

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages

C. ELECTED OFFICIALS C. ELECTED OFFICIALS
County Manager _ County Manager
Pima County Public Pima County Public
Art Program Art Program

C 3.3 (1-3) C 3.3 (1-2)



PATTI RACKLEY " ROBIN M. BRIGODE

CLERK OF THE BOARD MANAGER DEPUTY CLERK OF THE BOARD
CAROLE MILLER LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
{520} 740-2646 130 W. CONGRESS, 5TH FLOOR (520) 740-8448.
FAX [520) 740-2852 TUCSON, AZ 85701 _ FAX {520) 622-0448

SUPPLEMENT TO THE BOARD OF S8UPERVIBORS
POLICY MANUAL.

INSERTION GUIDE
August 1997

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and
Procedures.

Remove Pages Ingsert Pages

A. Table of Contents (1-4) A. Table of Contents (1-4)

D. - ADMINISTRATION D. ADMIHiETEATIQH

' Procurement Policy _ Procurement Policy
D 29.2 (1-22) : D 29.2 (1-9)
Direct Demand Purchase Direct Demand Purchase
Policy D 29.3 (1-3) Policy D 29.3 (1-3)
Contracts Policy Contract Policy
D 29.4 (1-7) D 29.4 (1-4)
Accept, Evaluate and Accept, Evaluate and
Process Unsolicited Process Unsolicited
Proposals D 29.5 (1-3) Propeosals D 29.5 (1)
Selection and Contracting Selection and Contracting
of Professional Services of Professional Services
(Non-Engineering/Architect (Non-Engineering/Architect
‘Related) D 29.6 (1-2) . Related) D 29.6 (1-2) -

G. Cross Reference (1-2) G. Cross Reference (1-2)



PATTI RACKLEY ROBIN M. BRIGODE

CLERK OF THE BOARD MANAGER DEPUTY CLERK OF THE BOARD
CAROLE MILLER LORI GODOSHIAN
PIMA COUNTY CLERK OF THE BOARD
(520) 740-2646 130 W. CONGRESS, 5TH FLCOR {520) 740-8449
FAX (520) 740-2852 TUCSON, AZ 85701 FAX {520} 622-0448

SUPPLEMENT TO THE BOARD OF SUPERVISORS
POLICY MANUAL

INSERTION GUIDE
OCTOBER 1997

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be

inserted in under index tab B. 2.: Policy Guidelines and
Procedures.

Remove Pages Insert Pages

A. Table of Contents (1-4) A. Table of Contents (1-4)

C. ELECTED OFFICIALS C. ELECTED OFFICIALS
Board of Supervisors Board of Supervisors
Agenda Policy Agenda/Addendum Policy
Cc 2.5 (1) C 2.5 (1-2)

G. Cross Reference (1-2) G. Cross Reference (1-2)



PATTI RACKLEY ROBIN M. BRIGODE
CLERK OF THE BOARD MANAGER DEPUTY CLERK OF THE BOARD
CAROLE MILLER LORI GODOSHIAN
RECORDS MANAGER PIMA COUNTY CLERK OF THE BOARD

(520} 740-2646 130 W. CONGRESS, 5TH FLOOR {520) 740-8449
FAX (520) 740-2852 TUCSON, AZ 85701 FAX {520) 622-0448

SUPPLEMENT TO THE BOARD OF EUPERVISORS
POLICY MANUAL

INSERTION GUIDE
July 1997

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pageg"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and
Procedures.

Remove Pages Insert Pages

A. Table of Contents (1-4) A, Table of Contents {(1-4)

- - - C.
Board of Supervisors
Prohibiting Weapons in Pima
County Facilities and
Vehicles.
Policy No. C 2.7. (1)
D. ADMINISTRATION D. ADMINISTRATION

Human Resources Human Resources

Personnel Administration - Personnel Administration -

Unclassified Service - Unclassified Service -

Selection/Appointment Selection/Appointment

Policy No. D 23.2 (1-2) Policy No. D 23.2 (1-2)

G. Cross Reference (1-2) G. Cross Reference (1-2)



PATTI RACKLEY ROBIN M. BRIGODE
CLERK OF THE BOARD MANAGER DERPUTY CLERK OF THE BOARD
CAROLE MILLER
LORI GODOSHIAN
RECORDS MANAGER PIMA COUNTY CLERK OF THE BOARD
(520) 740-2646 130 W. CONGRESS, 5TH FLOOR (520) 740-8449
FAX (520} 740-2852 TUCSON, AZ 85701 FAX (520} 622-0448

SUPPLEMENT TO THE BOARD OF SUPERVISCRS
POLICY MANUAL

INSERTION GUIDE
May II 1997

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures,
Remove Pages Insert Pages
A. Table of Contents (1-3) A. Table of Contents (1-4)
--- F. PURLIC WORKS
Transportation and Flood
Control -

Pima County Rural Transit
Substance Abuse Policy
Statement (1-7)

G. Cross Reference (1-2) G. Cross Reference,(l-Z)



Lori Godoshian
Clerk of the Board
(3)

PATTI RACKLEY

CLERK OF THE BOARD MANAGER LICrU L WS MM 1L s s
CAROLE MILLER
LORI GODOSHIAN
RECORDS MANAGER PIMA COUNTY CLERK OF THE BOARD
{520) 740-2646 130 W, CONGRESS, 5TH FLOOR {520) 740-8449
FAX (520) 740-2852 TUCSON, AZ 85701 FAX [520) 622-0448

SUPPLEMENT TO THE BOARD OF SUPERVISORS
POLICY MANUAL

INSERTION GUIDE
May 1997

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert rages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
A. Table of Contents (1-3) A. Table of Contents (1-3)

- - - C. ELECTED OFFICIALS

Clerk of the Board

Cost Recovery for District
Creation '

Policy No. C 4.1

(2 pages)

G. Cross Reference (1) G. Cross Reference (1-2)



PATTI RACKLEY
“LERK OF THE BOARD MANAGER

CAROLE MILLER LORI GODOSHIAN

RECORDS AND WAREHOUSING MANAGER PIMA COUNTY CLERK OF THE BOARD
(520) 740-2646 130 W. CONGRESS, 5TH FLOOR (520) 740-B443
FAX (520) 740-2852 TUCSON, AZ 85701 FAX {520) 622-0448

BUPPLEMENT TO THE BOARD OF BUPERVISORS
POLICY MANUAL

INSERTION GUIDE
January 1997

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
A. Table of Contents (1-3) A. Table of Contents (1-3)
- - - - F. PUBLIC WORKS

Transportation and
Flood Control

Neighborhood Traffic
Management Program
Policy No. F 54.4

(1 page)

G. Cross Reference (1) G. Cross Reference (1-2)
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~LERK OF THE BOARD MANAGER ‘%:_i@%;(‘.? i DEPUTY CLERKOF THE BOARD
CAROLE MILLER
JANE S. WILLIAMS, CMC

RECORDS AND WAREHOUSING MANAGER - o\ 14 cOUNTY CLERK OF THE BOARD

(520) 740-2646 130 W. CONGRESS, 5TH FLOOR (520) 740-B449
FAX (520} 740-2852 | ~ TUCSON, AZ 85701 FAX (520) 622-0448
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SUPPLEMENT TO THE BOARD OF SUPERVISORE
POLICY MANUAL

INSERTION GUIDE
May, 1996

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be

inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
A. Table of Contents (1-3) A. Table of Contents (1-3)

ELECTED OFFICIALS
Cc. Board of Supervisors
2.6 Internal Audit
Function (1-3)

G. Cross Reference (1-2) G. Cross Reference (1-2)



Jane 8. Williams
Clerk of the Board
(3)
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CLERK OF THE BOARD MANAGER % _MIE, 5 | DEPUTY CLERK OF THEBOARD
\ argos
CAROLE MILLER
JANE S. WILLIAMS, CMC
RECORDS AND WAREHOUSING MANAGER 5y 1 SUNTY CLERK OF THE BOARD
(520) 740-2646 130 W. CONGRESS, 5TH FLOOR {520) 740-8449
FAX {520) 740-2B52 TUCSON, AZ 85701 FAX {520) 622-0448
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SUPPLEMENT TO THE BOARD OF SUPERVISORS
POLICY MANUAL ‘

INSERTION GUIDE
December, 1995

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
A. Table of Contents (1-3) A. Table of Contents (1-3)

- D. ADMINISTRATION
21.4 Native American
Employment (1-2)

G. Cross Reference (1-2) G. <Cross Reference (1-2)



LOR! GODOSHIAN

CHIEF DEPUTY CLERK

PATTI RACKLEY

CLERK OF THE BOARD MANAGER

(602) 740-8449

FAX (602) 622-0448

DOLORES AGUIRRE JOHNSTON
-ELECTIONS MANAGER

(602) 740-8408
FAX (602) 620-1414

JANE S, WILLIAMS, CMC

CAROLE MILLER
PIMA COUNTY CLERK OF THE BOARD RECORDS AND WAREHOUSING MANAGER
130 W. CONGRESS, 5TH FLOOR (802) 740-2646
TUCSON, AZ 85701 FAX (602) 740-2852

SUPPLEMENT TO THE BOARD OF SUPERVISORS
POLICY MANUAL

INSERTION GUIDE

July, 1995

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This

Guide for Insertion should be retained as a

permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines angd

Procedures.
Remove Pages Insert Pages

E. Liver Transplants 39.1 E. Liver Tranplants 39.1
(Pages 1-6) (Pages 1-6)

E. Iung Transplants 39.2 E. ILung Transplants 39.2
(Pages 1-6) (Pages 1-6)

E. Heart Transplants 39.3 E. Heart Transplants 39.3

{Pages 1-7) {Pages 1-7)




DOLORES AGUIRRE JOHNSTON
ELECTIONS MANAGER

(602) 740-8408
FAX (602) 620-1414

LORI GODOSHIAN
CHIEF DEPUTY CLERK

PATT .
CLERK OFTHIE':gERigLE:NAGER JANE S. WILLlAMS, cMC CAROLE MILLER
PIMA COU NTY CLERK OF THE BOARD RECORDS AND WAREHCOUSING MANAGER
(602) 740-8449 130 W. CONGRESS, 5TH FLOOR (602) 740-2646

FAX {602) 622-0448 TUCSON, AZ 85701 FAX (602) 740-2852

SUPPLEMENT TO THE BOARD OF SUPERVISORS
POLICY MANUAL

INSERTION GUIDE
June, 1995

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
A. Table of Contents (1-3) A. Table of Contents (1-3)

F. Tentative Plat
Notification Policy 53.2

G. Cross Reference (1) G. Cross Reference (1-2)



Jane S§. Williams
Clerk of the Board
(3) o

LORI GODOSHIAN
CHIEF DEPUTY CLERK

PATTI RACKLEY JANE S. WILLIAMS, CMC

CLERK OF THE BOARD MANAGER CAROLE MILLER
PIMA COUNTY CLERK OF THE BOARD RECORDS AND WAREHOUSING MANAGER
(602) 7408443 130 W. CONGRESS, 5TH FLOOR (602) 740-2646

FAX (602) 622-0448 TUCSON, AZ 85701 FAX (602) 740-2852

SUPPLEMENT TO THE BOARD OF SUPERVIESORS
POLICY MANUAL

INSERTION GUIDE
May, 1995

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
A. Table of Contents (1-3) A. Table of Contents (1-3)

C. Notification to Board of
Supervisors of Public
Meetings to be Held in Their
District 3.5

F. Licenses for Encroachments
into County or Flood Control
District Rights-of-Way

G. Cross Reference (1) G. Cross Reference (1-2)



DOLORES AGUIRRE JOHNSTON
ELECTIONS MANAGER

LORI GODOSHIAN

CHIEF DEPUTY CLERK
(602) 740-8408

FAX (602) 620-1414
KL
CLERK o T e TeNAGER JANE S. WILLIAMS, CMC CAROLE MILLER
PIMA COUNTY CLERK OF THE BOARD RECORDS AND WAREHQUSING MANAGER

(602) 740-8449 130 W. CONGRESS, 5TH FLOOR (602) 740-2646

FAX {602) 622-0448 TUCSON, AZ 85701 FAX (602) 740-2852
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SUPPLEMENT TO THE BOARD OF SUPERVISORS O
POLICY MANUAL D S
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September, 1994 :; 33 _,___r_h

This supplement consists of pages to replace exthlng
pages and/or insert new pages in the Board qf?SuperW1sors

Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and
Procedures.

Remove Pages Insert Pages

A. Table of Contents (1-3) A. Table of Contents (1-3)

C. Distribution of Forest
Reserve Funds 16.2

D. Equal Opportunity D.

& Affirmative Action
21.1

D. Selection & Contracting
of Professional Services
(Non-Engineering/Architect
Related) 29.6

Equal Opportunity &
Affirmative Action
21.1 (Admendment)

Prohibiting Harassment
Based on Race, Color,
Religion, National Origin,
Age, Disability or Sexual
Preference 21.3

Selection & Contracting of
Professional Services

(Non-Engineering/Architect
Related) 29.6 {(Amendment)

Heart Transplants 39.3



Jane 5. williams
clerk of the Board
(3)

LORI GODOSHIAN
CHIEF DEPUTY CLERK

FAX (602) 620-1414

PATTI RACKLEY JANE S. WILLIAMS, CMC

CLERK OF THE BOARD MANAGER CAROLE MILLER
PIMA COU NT\ ’ CLERK OF THE BOARD RECORDS AND WAREHOUSING MANAGER
(602) 740-8449 130 W. CONGRESS, 5TH FLOOR (602) 740-2646
FAX (602) 622-0448 TUCSON AZ 85701 FAX (602) 740-2852

SUPPLEMENT TO THE BOARD OF SUPERVISORS POLICY MANUAL
INSERTION GUIDE

March, 1994

This supplement consists of pages to replace existing pages and/or
insert new pages in the Board of Supervisors Policy Manual.

Remove pages listed in the column headed "Remove Pages™ and in
their places insert the pages listed in the column headed "Insert
Pages" or in some instances insert pages which represent new
material.

This CGuide for Insertion should be retained as a permanent record
of pages supplemented and should be inserted in under index tab
B.2.: Policy Guidelines and Procedures.

Remove Pages Insert Pages

A. Table of Contents (1-3} A. Table of Contents (1-3}

¢. Pima County Public Art c. Pima County Public Art
Program 3.3 (1-3) Program 3.3 (1-3)

D. Prohibiting Sexual Harassment D. Prohibiting Sex or Gender
21.2 (1-3) Based Harassment

21.2  (1-5)

G. Cross Reference (1} C. Cross Reference (1-2)



Remove Pages Insert Pages
F. Subdivision Platting
& Improvement Plan
Submittal Policy 53.1

G. Cross Reference (1) G. Cross Reference (1-2)

2 of 2



G. Cross Reference (1)

G.

2 of 2

Health/Community Services
Medical Assistance
Lung Transplants 39.2 (1-6)

Public Works
Automotive Services
Egquipment Utilization
49.2 (1-2)

Cross Reference (1)



PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR
TUCSON, AZ 85701
(602) 740-B449  FAX (602) 622-0448

JANE S, WILLIAMS, CMC LORI GODOSHIAN
COUNTY CLERK DEPUTY CLEAK

SUPPLEMENT TO THE BOARD OF SUPERVISORS
POLICY MANUAL

INSERTION GUIDE
August, 1993

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be

inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
A. Table of Contents (1-3) A. Table of Contents (1-3)
D. Administration D. Administration
Human Resources Human Resources
Personnel Administration Personnel Administration
Unclassified Services Unclassified Services
Selection and Appointment Selection and Appointment
23.2 (1-2) 23.2 (1-2)

D. Administration
Purchasing
Selection and Contracting of
Professional Services
29.6 (1-2)

E. Health/Community Services

Medical Assistance
Liver Transplants 39.1 (1-6)

1 of 2



PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR
TUCSON, AZ B5701
(602) 740-8449 FAX (602) 622-0448
JANE 5. WILLIAMS, CMC LORI GODOSHIAN
COUNTY CLERK DEPLITY CLERK
SUPPLEMENT TO THE BOARD OF SUPERVISBORS
POLICY MANUAL

INSERTION GUIDE
- May, 1993

This supplement consists of pages to replace exlstlng
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
A. Table of Contents (1-3) A. Table of Contents (1-3)

F. Public Works
Automotive Services
- Equipment Use Policy 49.1
(1~10)

F. Public Works
Transportation and Flood
Control Dbistrict
- Installation of T'"Deaf
Child Area" and "Blind Child
Area" Warning Signs Policy
54.2 (1-4)

G. Cross Reference (1) G. Cross Reference (1)



PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR
TUCSON, AZ 85701
(602) 740-8449 FAX (602) 622-0448

JANE S. WILLIAMS, CMC LORI GODOSHIAN

COUNTY CLERK . DEPUTY CLERK
SBUPPLEMENT TC THE BOARD OF SUPERVISORS
POLICY MANUAL

INSERTION GUIDE
November, 1992

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
A. Table of Contents (1-3) A. Table of Contents (1-3)

C. Elected Officials
Board of Supervisors -
Board of Supervisor Agenda
Policy 2.5 (1)

G. Cross Reference (1) G. Cross Reference (1)



PIMA COUNTY GLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR
TUCSON, AZ 85701
(602) 740-8449 FAX {602) 622-0448
JANE S. WILLIAMS, CMC LORI GODOSHIAN
COUNTY CLERK SUPPLEMENT TO THE BOARD OF SUPERVISORS DEFUTY CLERK

POLICY MANUAL
INSERTION GUIDE
September, 1992

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and
Procedures.

Included in this supplement is also an informational memo from
Enrigque Serna, County Manager, regarding the policy for the
prohibition of sexual harassment. This memo is NOT for
insertion into the policy manual but for department

distribution.
Remove Pages Insert Pages
~A. Table of Contents (1-3) A. Table of Contents (1-3)
D. Administration
Egqual Employment Opportunity
Policy Prohibiting Sexual
Harassment. 21.2 (1-3)

D. Administration D. Administration
Purchasing/Printing Purchasing/Printing
Procurement Policy Procurement Policy
29.2 PAGE (11) ONLY 29.2 PAGE (11) ONLY

G. Cross Reference (1) G. Cross Reference (1)



PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR
TUCSON, AZ 85701
(602) 740-8449 FAX (602) 622-0448

JANE S. WILLIAMS, CMC LORI GODOSHIAN
COUNTY CLERK DEFUTY CLERK

SUPPLEMENT TO THE BOARD OF SUPERVISORS
POLICY MANUAL

INSERTION GUIDE
July, 1992

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
A. Table of Contents (1-3) A. Table of Contents (1-3)
C. Elected Officials
Treasurer
Investment Policy 16.1 (1-2)
D. Administration D. Administration
Human Resources Human Resources
Job Performance Pay-for-Results
Appraisals 23.1 (1-2) System 23.1 (1-2)

G. Cross Reference (1) G. Cross Reference (1)



PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR
TUCSON, AZ B5701

(602) 740-8449 FAX (602) 622-0448

JANE S Wit LIAMS, CMC LORI GODOSHIAN
LULINTY G U C10 R

SUPPLEMENT TO THE BOARD OF SUPERVISORS
POLICY MANUAL

INSERTICN GUIDE
June, 1992

This supplement consists of pages to replace existing

pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a

permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
A. Table of Contents (1-3) A. Table of Contents (1-3)

D. Administration
Risk Management
AIDS 30.1 (1-3)

D. Administration
Risk Management
Americans with Disabilities
Act of 1990 30.2 (1-2)

G. Cross Reference (1) G. Cross Reference (1)



PIMA COUNTY CLERK OF THE BOARD
130 W, CONGRESS, 5TH FLOOR
TUCSON, AZ 85701
(602) 740-8449 FAX (602) 622-0448

JANE S. WILLIAMS, CMC LORI GODOSHIAN
COUNTY CLERK SUPPLEMENT TO THE BOARD OF SUPERVISORS DEPUTY CLERK

POLICY MANUAL
INSERTION GUIDE

May, 1992

Revised Cross-Reference Index

Enclosed please find a revised Cross-Reference Index for
your Policy Manual.

Remove the page listed in the column headed "Remove Page" and
insert the page listed in the column headed "Insert Page".

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remove Pages Insert Pages
G. Cross Reference (1) G. Cross Reference (1)

(Revised)

5/92  (Revised)



JANE 5 WILLIAMS, CMC

COLINTY LERR

PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR
TUCSON, AZ 85701
(602) 740-8449 FAX (602) 884-1152

SUPPLEMENT TO THE BOARD OF SUPERVISORS
POLICY MANUAL

INSERTION GUIDE
May, 1992

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and
Procedures.

LORI GODOSHIAN

GEPIT e [k

Remove Pages Insert Pages
A. Table of Contents ({(1-3) A. Table of Contents (1-3)
C. Elected Officials C. Elected Officials
Board of Supervisors Board of Supervisors
Code of Ethics 2.1 (1-5) Code of Ethics 2.1 (1-6)
D. Administration D. Administration
Human Resources Human Resources
Personnel Administration Personnel Administration
Classified Svc. 23.3 (1-2) Classified Svc. 23.3 (1-3)
D. Administration D. Administration
Human Resources Human Resources
Personnel Administration Personnel Administration
Classified Svc\Unclassified Classified Svc.\Unclassified
Political Affiliation Political Affiliation
Protection 23.9 ((1-1) Protection 23.9 (1-2)

E. Health/Comm. Svc.

Kino Hospital 38.1 (1-2)

G. Cross Reference (1) G. Cross Reference (1)
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PIMA COUNTY CLERK OF THE BOARD
130 W. CONGRESS, 5TH FLOOR
TUCSON, AZ 85701
(602] 740-8449 FAX (602} 884-1152
JAME S WILLIAMS. CMC LRI -3?;;"_‘1511—--_-:.?;

TOINTY CUERK e _o=-

SUPPLEMENT TO THE BOARD OF SUPERVIESORS
POLICY MANUAL

INSERTION GUIDE

January, 1992

This supplement consists of pages to replace existing
pages and/or insert new pages in the Board of Supervisors
Policy Manual.

Remove pages listed in the column headed "Remove Pages"
and in their places insert the pages listed in the column
headed "Insert Pages" or in some instances insert pages
which represent new material.

This Guide for Insertion should be retained as a
permanent record of pages supplemented and should be
inserted in under index tab B. 2.: Policy Guidelines and

Procedures.
Remova Pages Insert Pagas

A. Table of Contents (1-3) A, Table of Contents (1-3)
——— F. Transportation and Flood

Control District S54.1 (1-5)

G. Cross Reference (1) G. Cross Reference (1)





