
CHANGE HSA ELIGIBILITY 
IN MYADP 

 
 

1. Login to ADP 

 

 

2. Select Benefits and then click on Welcome 

 

 

3. Select “here” 
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4. Select Declare an Event 

 

 

5. Select Change to HSA Eligibility Certification from the list of events at the bottom left 
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6. Enter Today’s Date and press Continue 

 

 

7. Select HSA Not Eligible and then Continue to Benefits 

 

 

8. Select Next: Review Elections 
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9. Select Next: Confirm Enrollment 

 

 

10. Select I Agree and Confirm Enrollment 

 

 

11. Download your Confirmation for your own records 

 

 

12. You have completed the event! 


