
After logging in to your account, click the “Contribution Information” link to begin: 

 

 

 

The first page will show a summary of your current contribution amount and any pending contribution changes (if 

applicable).  Click the blue “Change contribution” button to proceed with making a change: 

 

 

  



Step 1 of 3:  Enter your new contribution amount.  Note: Gross annual income is a required field.

 



Step 2 of 3: Review for accuracy and submit request. 

 

 

Once submitted, the requested change will take place on the first available pay period of the following month. 


