
 

 
 
 
 

May 22, 2015 
 
Dear CAT Bank Member, 
 
On January 27, 2015, the Health Insurance Benefits and Wellness Advisory Committee (HIBWAC) 
conducted an annual review of the Catastrophic Leave Bank Program (CAT Bank) including CAT Bank 
balances. HIBWAC has determined that each CAT Bank member will be required to make a 
maintenance contribution in 2015 as allowed for and outlined in Administrative Procedure 23-46.  
 

MAINTENANCE CONTRIBUTION DATES AND INFORMATION 
 
1. Maintenance contributions will be automatically deducted from leave accruals beginning 

Wednesday July 1, 2015.  Sick leave will be withdrawn first with the balance (if any) being 
withdrawn from annual leave accruals.  

2. Amounts of maintenance contributions are based on membership levels as listed below. 

FT / PT Enrollment Levels Maintenance 
Contribution 

Eligible Full-Time Employee (80 hours/pay period) 8 hours 

Eligible Part-Time Employee (less than 80 hours/pay period) 4 hours 

Eligible Part-Time Employee (less than 80 hours/pay period) Joining at the FT Level  8 hours 

3. If a CAT Bank member does not have enough sick and annual leave accruals for the contribution to 
be withdrawn in one (1) lump sum, the maintenance contribution will be automatically deducted 
over a maximum of three (3) installments until the maintenance contribution amount has been 
reached.  The contributions will be withdrawn from leave accruals during the pay periods ending 
July 11, 2015 (as well as July 25, and August 8 if necessary). 

4. If a CAT Bank member does not have adequate leave accruals to make the full maintenance 
contribution by August 8, 2015, the member’s enrollment in the CAT Bank may be canceled unless 
prior approval of a contribution schedule has been granted by the CAT Bank Administrator.  

5. A CAT Bank member who is currently on an approved continuous Leave of Absence and has 
exhausted all sick and annual leave accruals will have three (3) pay periods following his/her return 
to work to complete the maintenance contribution. 

6. Only employees hired before July 1, 2014 are required to contribute. A new CAT Bank member is 
exempt from a mandatory maintenance contribution due within his/her first year of employment.   

7. Any CAT Bank Member wishing to withdraw from the CAT Bank program must notify the CAT Bank 
Administrator in writing no later than Monday, June 1st, 2015.  Emails should be sent to 
CATBankAdmin@pima.gov and should include the employee’s name, EIN and desire to cancel 
CAT Bank membership. Membership will be cancelled as of June 30, 2015 and no maintenance 
contribution will be taken.  Please note that members who cancel membership are not eligible to 
rejoin the CAT Bank and previously contributed hours will not be refunded.  

Please visit the Catastrophic Leave Bank webpage for more details and links. 

 

http://webcms.pima.gov/UserFiles/Servers/Server_6/File/Government/Human%20Resources/CATBank/CAT%20Bank%20Update%20-%20HIBWAC%201-27-15%20for%20posting.pdf
http://webcms.pima.gov/UserFiles/Servers/Server_6/File/Government/Administration/Administrative%20Procedures/23-46%20-%20Catastrophic%20Leave%20Bank%20Program%20(CAT%20BANK).pdf
mailto:CATBankAdmin@pima.gov
http://webcms.pima.gov/cms/one.aspx?portalId=169&pageId=52161

