Benefits Verification in the Employee Self-Service Portal (ESS)

You can verify your benefits coverage at any time through the Employee Self-Service (ESS) portal. To
access the Benefits section, choose the “Benefits” tab, click “Welcome” and then click the hyperlink
“here” at the bottom of the text. You need to expand the options by clicking the “+” to the left of “My
Information” and then choose “Current Benefits”. This will display your current enrollment information
including dependent and beneficiary information. To review benefits on a specific date, enter the date in
the box next to “Benefits elected as of:” To print this information, save your Current Benefits page as a
PDF then select print.

Login to the Employee Self-Service (ESS) portal.

The server agateway.adp.com is asking for your user name and password.
The server reports that it is from Portal Access [15:21:38:0419].
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Make This Site Your Home Page

After you login, click on the Benefits Tab and select “Welcome”.
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Welcome to the ADP Self Service Portal!

Self Service is your one-stop shop for managing your personal information, gaining knowledge of corporate policies and procedures and staying in touch with what's new.

On Friday, November 7th you received the last pay statement that will be mailed to you. Beginning with the pay day of November 215 you will now be able to find the pay sta

Self-Service (ESS) site, under the Pay and Taxes tab, under pay statements. These earning statements should be posted to the site after 10pm on Thureday, November 20t
remain on ESS for about three years.


https://portal.adp.com/public/index.htm
https://portal.adp.com/public/index.htm

Benefits Verification in the Employee Self-Service Portal (ESS)

From the next screen, you will click on “here” to access your Benefits information.

Home = | Time & Attendance - | Pay & Taxes « | Personal Information v‘ Benefits v|

Welcome

Welcome to your Benefits, where you can:

m  Access your Benefitgisf@rmation
m View your B g SUmmary
m Mogi r Dependent information

Click here ko access your Benefits Information.

On this next screen, click the “© ” to expand “My Information”. Then click on the subcategory “Current
Benefits” to display your benefit elections.

My Information
- _Employee Profile

.| Current Benefits

- Dependent Management

. Beneficiary Management

To review benefits for a specific date, enter the date of your choice in the box next to “Benefits elected
as of:” or to view by an event, select from the drop down menu “Enter Date or Select Event”. If you
would like to print this information, click “Save as PDF”, and then you can print as usual.

Current Benefits

Benefits elected as of | 01/12/2018 | | Enter Date or Select Event v)

/\<| Save as PDF |

County HSA funding occurs semi-annually. The amount reflected below under “Employer
Costs” is the bi-weekly pro-rated amount based on your level of coverage.

Benefit Option - Coverage Level Effective Start Date Pay Period Employer
Costs Costs

Employee Paid Pre-tax Benefits Pre-tax

Medical HDHP with HSA - Employee + Childiren) 07/01/2013 53518 5$316.59

Scroll down to view dependent coverage and beneficiary information.

Your dependents on file

Name Relationship Birthdate Medical Dental Vision Spouse Life  Child Life

JIohn Smith Child OGO Reveal Yes Yes
Jane NDoe Child XXOXXXXXXX  Reveal Yes Yes




