
HSA Eligibility Certification – ADP Instructions 
To stop all contributions to your HSA including Pima County’s, you will want to change your HSA 
eligibility status to “HSA Not Eligible.” 
 
To do this, you will need to declare a life event in ADP. 
 

 
 
From the dropdown, select “Change to HSA Eligibility Certification.” 
 

 
 
Choose today’s date and press Submit. 
 

 
 
Progress through the event using the bottom-right navigation until you can select “HSA Not Eligible.” 
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Keep progressing through the event until you select “Finish” and save a PDF of your changes. 


