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To view and retrieve Solicitation documents, go to Pima County Procurement’s Vendor Self Service 

System (VSS) at https://vendors.pima.gov/webapp/VSSPROD1/AltSelfService . 

If you have already registered in VSS, log in using your User ID and Password. To view or print 

solicitations, access as a Guest is possible by clicking on the Public Access button BUT vendors MUST be 

a registered vendor before they can be awarded a contract.  

 

 

 

https://vendors.pima.gov/webapp/VSSPROD1/AltSelfService
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After logging in to the VSS portal, a list of solicitations will appear (most recent notification at the top). 

The Status column on the right shows if a solicitation is Open or Closed. Choose the solicitation you 

would like to view and select Details.  

 

 

Select the Attachments tab and click on the link(s) under File Name to open the solicitation document 

and any other attachments.  

 

 

Note: The attachment may take a moment to open. Verify the open/save document prompt box is not 

behind the VSS Screen you are viewing. Select Open or Save to open the document.   
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The Attachments will have all the submittal information including contract (Offer Agreement) 

requiring signature, commodities requiring pricing, who to email your response to and other needed 

information. This document(s) MUST be downloaded and USED for submission. 

 

Click Print Solicitation.  

 

 

 

This screen shows the Solicitation number, current Amendment number, Closing Date and Time, etc.  

Even though Commodity Information appears (Lot and Lines), specific information will be in the actual 

solicitation document (attachment). 

Note: The Print icon (as shown below) DOES NOT print out the solicitation document(s) required for 

submission. 
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Select Return to Solicitation. 

 

 

 

Another helpful screen, Amendment History tab, describes what has changed in each amendment.  This 

list is system generated. Please see the solicitation document (attachment) for actual modification(s). 

 

 

Select Solicitations tab at the top to return to the All Solicitations page. 
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