VENDOR RECORD REQUEST FORM 
Submit To: Pima County Procurement Department, 130 W. Congress St, 3rd Fl


FAX 520-724-3646 or email Isabel.Villanueva@pima.gov

Please contact Isabel Villanueva 520-724-8465 if you have any questions

Submitted by (Print name): 






 Date:




Department: 

      


                 Phone:


   

   
Attach signed W-9 form    (Records will not be approved without W-9)
List existing Advantage Vendor/Customer ID 






(If new leave blank)
Complete below information.  (Note: If it is a New Record, do not enter anything in Current Value.  Current value is only used if you need to modify existing records)
	Field
	Current Value
	New Value

	Federal Tax ID Number # *


	
	

	Legal Name *


	
	

	DBA/Alias
	
	

	Payment Address *


	
	

	Payment City *


	
	

	Payment State *
	
	

	Payment Zip *


	
	

	Payment Contact Name*

	
	

	Payment Contact Phone #*

	
	

	Payment Contact Fax #


	
	

	Payment Contact Email *


	
	

	Ordering Address (If same leave blank*
	
	

	Ordering City *


	
	

	Ordering State *


	
	

	Ordering Zip *


	
	

	Ordering Contact Name*


	
	

	Ordering Contact Phone #*


	
	

	Ordering Contact Fax #


	
	

	Ordering Contact email *
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