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The Supervisor’s Card is located in the pink 

zip-lock bag in a small manila envelope.   

The password is located on 

the envelope. 



1.  After the last voter has finished casting their ballot, enter 

the Supervisors Card into the Touch Screen tablet. 



2.  Enter the Card Authorization Code password and press OK 



3. Remove the Supervisor Card and press the END 

VOTING button.  Select YES at the warning screen 



4. Remove keypad from mounting slot.  Place keypad out 

of the way (on top or over a privacy panel). 



5. Unlock and raise the printer housing cover. 

 



6. When the Printer notification appears, press OK.  

 



7. Print Long Report - YES 



8. The report will print and then begin a self take-up.  Once the report 

has printed, The Inspector, JOP, & JSP must to sign the Totals Tape.  

After signing, tear the tape UNDER the signature line. 

1. 

2. 

3. 



9. Tear off the tape under the signatures.  Remove the 

canister and manually wind the report into the canister.   

Make sure NO tape is 

showing outside of canister 



10. Give it to the Judge of the Opposite Party  

(JOP) to place in the Metal Ballot Box. 



8.  Press YES.  This copy will be used for the Ballot 

report and placed in the Unofficial Returns. 

11. The Touch Screen will ask if you need another copy – 

press YES 



12. The Touch Screen will show the AVPM Printer 

Notification screen – press OK.  The screen will show that it 

is printing the report for your precinct. 



13. When the printer has completed printing the second 

report, the Inspector, JOP, & JSP must sign the tape.  This 

copy will be used for the Ballot Report and placed in the 

Unofficial Returns Envelope. 



9.  Press NO. 

14. The screen will ask if you need another copy – press NO 



15. The Post Election Mode screen will display next – Press 

Shutdown.  When it asks if you are sure, press yes.  The 

screen will confirm that the system is shutting down. 

1. 

2. 

3. 



16. The screen display will go out when the system has 

completed it’s shutdown. 



17. Close the printer door and unplug the headphones from 

the Touch Screen.  Place the headphones back into the 

bag they came out of in the morning. 



18. Press the black button on top of the Touch Screen to 

release the tablet from the frame and pull the tablet 

outward towards you. 



19. Reach behind the tablet and disconnect the keypad 

from the tablet. 



20. Lift to remove the Touch Screen tablet from the stand 

and place it screen side up in the Touch Screen Carrying 

case. 



21. Place the strap through the D-ring and secure the strap 

to itself using the Velcro. 



13.  The Touch Screen Tablet is placed in the main 

compartment of the Touch Screen Carrying Case.   

22. Zip the main compartment closed (nothing else will be 

placed in that section) 



23. Place the Pink Zip Lock Bag with the encoder, voter 

access cards and supervisor card in the side pocket of the 

Touch Screen Carrying Case.  Once the Pink Zip Lock Bag 

is in the side pocket, zip the pocket closed. 



Now the Touch Screen Carrying Case is ready to go to 

Receiving. 



24. Lift the printer cover back up and lift the metal signature 

plate. 



25. Pull down on the catch releasing the smoky cover plate 

to release pressure on the tape and remove the tape roll 

from the printer. 

Snap the smoky cover back into place 

after tape is removed from printer. 



26. Unzip the back side of the black printer bag and place 

the remaining tape into the cutout.  Zip the bag closed and 

flip it over to receive the printer unit. 



27. Release the first lock that holds the printer to the unit by 

pushing down on the blue latch just above the smoky 

cover. 

Locked Unlocked 



28. Release the second lock by pulling out the plastic hook 

and remove the printer housing from the stand. 



29.  Place the printer housing into the printer bag; zip it 

closed and place it into the steel cage. 



30. Close and lock printer access door. 



31. Remove the keypad cord from the retaining clips and 

wrap the cord around the keypad. 



32. Place the keypad into the large plastic bag. 



33. Place the keys into the plastic bag. 



34. Remove the power cord from the unit and place this 

into the same bag. 

Place the bag into the steel cage with 

the black printer bag. 



35. Close the protective cover, interlocking the two halves. 



36. Turn the unit over – this is best done by two people. 



37. Collapse the inner leg by depressing both sets of safety 

pins and pushing down on both sides. 



38. Collapse both outside legs by depressing the safety 

pins on each leg and push down. 



39. Depress all three (3) safety pins on the center support 

bar and collapse the inner leg assembly to the base. 



40. Press on the middle of the support struts to collapse the 

outer legs to the base. 

Make sure that the outer legs are set in 

the retaining clips on the base unit. 



41. Place the base unit into the steel cage for pick up. 


