
2016 Revision 



1.  Turn on Encoder Card 

Press “ON” 



2. What you will see on the Encoder 

Screen when you turn it on. 

Precinct # Stripe # Party 

Number selected Total number of cards produced 



3.  Insert the Voter Access Card 

into the back of the Encoder. 

Front View 

Back View 

Insert card fully 



4.  Select the Encoder Code that matches the correct 

precinct, party (if applicable) and ballot color or stripe (if 

applicable).  Use the Voter ID Slip & the Voter Card Codes 

Instructions to determine this information. 

Your Voter Card Code paperwork will be 

different than what is displayed here as it 

changes with each election. 



Examples 



5.  Press the “YES” button to create 

the Voter Access Card 



6.  When the LCD screen asks, “Clear?” 

remove the card and hand it to the voter (You 

do NOT need to hit any button). 

(If you make a mistake, hit YES to clear the card then re-input the correct choices for 

the ballot and hit the YES button again to CREATE the proper card for the voter) 



Special Display Types 

• If a voter requests a 

special type of Touch 

Screen display, use the 

following  selections 

before pressing the YES 

button to create their card. 

• To make the Touch 

Screen magnified, press 

the “star”     key once (or 

until you see “MCreate?”) 

then press YES. 

 



Special Display Types 

• To magnify the Touch 

Screen display and allow 

the voter to have the 

ballot read to them 

through the headphones, 

press the “star”     key 

twice (or until you see 

“VMCreate?”) then press 

YES. 

• VM = Voice/Magnified 

 



• The last choice will “hide” 
the ballot on the Touch 
Screen display and add 
only the audio ballot.   

• With this selection, you 
can only vote using the 
keypad and headphones. 

• Press the “star”    key 
three times (or until you 
see “VHCreate?”) then 
press YES. 

• VH = Voice/Hide 

Special Display Types 

 



After you create a Voter Access Card 

Please turn off the Encoder to save 

the batteries! 

LCD screen will go blank 



Touch Screen and Voter Access Card  

Touch Screen Display Voter inserts card and follows the on-

screen or audio directions. 

The card will automatically release when the ballot has 

been cast.  Make sure you get the card back! 


