3950 S. Country Club Rd Ste.200
Tucson, AZ 85714
520.724.7908

Special Event Application during COVID-19
Organized public events of more than fifty (50) people are prohibited per Arizona Executive Order
2020-59, Further Mitigation Requirement for Events, unless the local jurisdiction approves the event
and documented, adequate COVID-19 safety precautions consistent with Centers for Disease Control
(CDC) and Arizona Department of Health Services (ADHS) guidance are submitted. For events that have
been approved, the local jurisdiction must publicly post the approved mitigation measures and submit
a copy of the measures to ADHS. Additionally, enforcement of approved mitigation measures is
conducted by the local jurisdiction.
Every two weeks, the State of Arizona and the Pima County Health Department determine the rate of
community transmission as "substantial", "moderate", or "minimal". The rate of community
transmission is used to inform an event approval decision, along with the submitted mitigation
measures.
For events in unincorporated Pima County and on Pima County properties, submit this Application,
along with any additional documents, at least 10 business days before the event, to
eventreview@pima.gov.
Date of Application

Section 1 – Event Coordinator and Organization
Information
E-mail address for correspondence

Applicant’s cell phone

Applicant’s home or work phone

Mailing address

City

State

Zip

Operator/organizer name, organization name or D.B.A. and contact
Secondary contact on day of event and cell phone

Primary contact on day of event and cell phone

Section 2 - COVID-19 Safety Official

COVID-19 Safety Official (S.O.) name
E-mail address for correspondence

COVID-19 S.O.’s cell phone number

COVID-19 S.O.’s home or work phone number

Mailing address

City

State

Zip

Corporation name, organization name or D.B.A.
Primary contact on day of event and cell phone number

Secondary contact on day of event and cell phone number
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Section 3 – General Event Information
Name of event

Location and address where the event will take place
Type of event (select all that apply) Outdoor event

One time only event

Indoor event

Recurring Event

Brief description of event:

Event date(s)

Set-up date and hours

Event start and end times each day

E-mail address for public information:

Event attendance

Monday

Take down date and hours

WEB ADDRESS for public information:

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Attendees/Spectators
Participants/vendors
Staff/Volunteers

Anticipated total event attendance:

Anticipated peak event attendance – day, time
and number

What is the maximum attendance at any time in
the event area - including staff/volunteers?

Capacity Calculator
Square Footage per attendee requirements: 150 square feet of space needs to be available for every attendee.

The usable square footage divided by 150 equals the maximum capacity of the event at any one time.
(enter without commas)
What is the square footage of usable area at the event location?
Based on square footage of usable space, your maximum number of individuals at a time in the event area is

0

Section 4 – Capacity Limit details

How will you monitor and ensure adherence to your specified occupancy limits?
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Section 5 – Health Screening Details

This section should include information on health screening procedures for event staff and volunteers. If attendee health screenings will be
conducted, provide details.

Section 6 – Physical and Social Distancing Measures

This section should include information on how physical and social distancing measures will be implemented during the event. Be sure to include
details on physical and social distancing protocols during the event, attendee entrances/exits, floor plans with one-way traffic flow, and
directional/physical distancing signage. How will seating areas be modified to allow for social distancing?
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Section 7 – Face coverings details

This section should include information on the requirement of face coverings for event staff, volunteers, vendors, and attendees as
required by Pima County Resolution 2020-96
Will the event provide face coverings to attendees? What other personal protective equipment will be provided? How will it be enforced?

Section 8 – Communication details

This section should include communication procedures. How will guests be informed of event expectations prior to arrival? How will guests be
reminded of expectations during the event (example: signage at entrances/exits)? Provide details and locations of signage.
Example language:
— Stay home if you are sick, or are exhibiting any of the following symptoms; cough, shortness of breath, fever, chills,
muscle pain or sore throat.

—

—
—

Based on currently available information and clinical expertise, older adults and people of any age who have serious
underlying medical conditions (heart disease, chronic lung disease, asthma, etc.) might be at higher risk for severe illness
from COVID-19, and should not attend the Event.
An inherent risk of exposure to COVID-19 exists in any public space where people are present.
COVID-19 is an extremely contagious disease that can lead to severe illness and death.
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Section 9 – Additional Event Details
Attach any additional documentation, including layouts and floor plans.

Section 10- Mitigation Checklist

YES

NO

I have reviewed and understand CDC Guidance for Events and Gatherings.
Will signage be posted throughout the event detailing COVID-19 safety measures? For printable signs
visit: https://webcms.pima.gov/cms/One.aspx?portalId=169&pageId=567807
Will face coverings be required and enforced for all individuals present at the event as stipulated in Pima County
Resolution 2020-96?
I will consider how the mask related requirements may impact compliance with the Americans with Disabilities Act.
Will health screenings be conducted for staff and volunteers?
Are attendees subject to any kind of health screening?
Will approved capacity be monitored throughout the duration of the event?
Will physical distancing of at least six (6) feet be monitored and enforced during the event?
Is there a cleaning plan in place that includes frequently cleaning and sanitizing of restrooms and high-touch surfaces?
Will contactless payment methods or pre-paid online tickets be encouraged?
I will ensure ongoing communication with the Pima County Health Department regarding case reporting, if necessary.
I agree to ensure approved mitigation measures are followed at my event and will ask anyone not complying
with the approved mitigation measures to leave the event.
If food and beverage service is available at my event, I will ensure all vendors have required permits to provide food
and beverage at the event.
If my event is approved, I understand that in accordance with Arizona Executive Order 2020-59, my event’s approved
mitigation measures will be posted for public view at www.pima.gov.
If my event is approved, I understand that in accordance with Arizona Executive Order 2020-59, a copy of my
event’s approved mitigation measures will be forwarded to Arizona Department of Health Services.
If my event is approved, I understand that in accordance with Arizona Executive Order 2020-59, an assessment by a
Pima County Government staff member will be conducted to ensure compliance of approved mitigation measures.
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The novel coronavirus that causes COVID-19 is highly infectious and can cause serious, long-term illness or death.
The COVID-19 virus can be transmitted at gatherings even when mitigation measures such as mask wearing and
physical distancing are followed. When those mitigation measures are not followed, the risk of transmission
increases. The Pima County Health Department review is designed to identify layered mitigation that should help
minimize COVID-19 transmission risk during an event. Pima County’s Health Department review of an event is
not a representation or assurance that an individual will not contract COVID-19 through attendance at the event,
even if all necessary mitigation measures and conditions associated with the event are implemented. The event
organization assumes all risks associated with transmission of the novel coronavirus at the event.

Section 15 – Acknowledgement and Signature
I hereby certify that the statements made in this application are true and complete to the best of my knowledge. I understand that
intentional omissions or falsification of information is sufficient grounds for denial of the application and subsequent revocation of
approval. I understand that Pima County Health Department reserves the right, in its sole discretion, to determine if this Special Event is
permitted to occur based on the content of this application and any additional documentation provided. I understand that even if my
application and submitted mitigation measures are approved for this event, the Pima County Health Department may rescind the
approval based on current public health concerns and metrics prior to and at the time of the event.
Appeal process: A person who has been adversely affected by the outcome of the Special Event application review process may appeal by
filing with the Pima County Health Director a written request for appeal within ten days of the time the person notified of the action. See
P.C.C. 8.04.130(A). Written requests must be sent to the Pima County Health Director at 3950 S. Country Club Rd. Ste. 100, Tucson, AZ
85714.

Signature___________________________________________ Date_______________
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