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INTRODUCTION 
In Pima County, residents may obtain a Kennel Permit.  Kennel Permits are governed by Pima County Code 
6.04.070.  It is Pima Animal Care policy to inspect the animal owner’s property prior to issuing a Kennel Permit. 

OBJECTIVE 
Animal Care Officers will understand the Kennel Permit process. 

PIMA COUNTY CODE - 6.04.070 
A person operating a kennel shall obtain a permit issued by the Pima Animal Care Center except if each 
individual dog is licensed.  The annual fee for the kennel permit is one hundred and seventy five ($175.00) 
dollars.  

PROCEDURES 
Existing permit holder: 
1. Permit holder is sent renewal packet 60 days prior to permit expiration date. 
2. Permit holder returns completed application, signed agreement and completed animal log 30 days prior to 

permit expiration date. 
3. Permit holder is contacted by Enforcement Support Specialist to set an appointment for inspection.  
4. Inspection is put into traffic as a MUST GET. 

• If all vaccination requirements are met, the Officer issues a completed KENNEL PERMIT NOTICE. 
• If vaccination requirements are not met, the KENNEL PERMIT NOTICE will not be issued by the officer.  

The officer may set a date for a recheck. 
• Any ordinance violations will be treated separately – for instance; welfare violations will be treated in the 

regular manner and with a separate case number. 
• The Officer returns the Kennel Permit paper work to the Enforcement Support Specialist’s in-box. 

5. A copy of the Kennel Permit Notice will be held in the Licensing Office in the Kennel Permits Pending 
Payment file.  This will be done by the Enforcement Support Specialist. 

6. The permit holder brings the NOTICE and payment to Pima Animal Care Center – Licensing staff receives 
payment and issues the Kennel Permit paperwork. 

7. Once the permit is paid for, the file is returned to the Enforcement Support Specialist’s in-box. 

New permit: 
1. Kennel owner contacts PACC. 
2. A Kennel Permit packet is mailed to the owner and steps 2-7 (above) are followed. 

MAINTAINING KENNEL PERMIT FILES: 
A spreadsheet or database will be used to track permit holders, permit expiration dates and packet mail out 
dates. 

Kennel Permits will be filed by expiration date and maintained in the Enforcement Office. 

A Kennel Permits Pending Application will be maintained in a location chosen by the Enforcement Support 
Specialist. 

A Kennel Permits Pending Payment file will be maintained in the Licensing Office. 
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